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1 Debrief by Invoice

Debrief by Invoice supports the process of manually generating customer invoices based on the receipt of an invoice from
the haulier for transport undertaken. The Haulier invoice will contain an invoice number; a list of trips that has been
undertaken within a particular time period; the cost of each trip and any additional charges that they may have incurred.

1.1 Invoice Processing

Once the Haulier invoice has been received, the invoice reference is keyed into the Debrief form, this creates an invoice
in a status of 'New'. The trips can then be added to the invoice, this is done using the trip reference (Bill of Lading).

This will then list all of the order lines and generated payments on the screen.

DEBRIEF_INV v2.32 ||
C-TMS v12.42 |f

voice Ref |123456 Haw Find Invaice Date 11/10023 Recewved et 0.00
States DRAFT Approved VAT
Comments Dr LINEAGE D 6338
Gr LIN-ES-3PC # i
Curency GBP Filing Ref 541t Difing Inioice
M Trip | TpR 5
Trip Ref Ve Sched Name nip Id nip Ref tatus Comments
231117 MAN-00002056 M232% EN-ROUTE
Order Lines +
Planned Actual
CustRef  Prmoduct Type Du Type Qy  KGWeight Vol Desptchd Delivid KG Weight Vol  Cases PODICMRE No. Coll DatelTime Del Date/Time
ERO223-2 CHILLED PALLET 4.000 18000 44
L From [ER0023  JOSE GUILLEN E HUOS Ta |CUL-HAY  CULIMA HAVERHILL I
Payments Type Marative 1 Marrative 2| Amount VAT Cey | F | Conv Amount Imvmice: * Datad Summary
Cey Trip Haulage 231117-MAN-D0002056 2,00 GBP ¥ Apply |-
Add Payment Confirm Tnp Approve Invaice Save Close

You can add comments to the invoice, set the received and approved date and set the filing number.
You can edit an order directly by right-clicking on an order and selecting Edit Order.
You can add lines to the invoice by entering the details and using the + button.

You can set the currency of the invoice by selecting a common currency between the carrier and cost centre using the
Ccy drop-down list provided.

Once the haulier's invoice details have been stored in the system, the invoice will become payable.

» The POD - Proof of Delivery should be entered.

» The payments associated with the trip can be altered and applied to the invoice.
 The status of the trip can be promoted from 'Accepted' to '‘Confirmed'.

 The status of the invoice is moved from 'New' to 'Pending'.

» Once paid the invoice is then changed to a status of '‘Closed'.

In addition, the following things may happen in exceptional circumstances:

» The order may be Aborted, in which state it will still be charged for. You can do this by right-clicking on the order
line in the list and selecting the Abort Order option.

» The Payment associated with the trip may be modified to reflect the amount shown on the Haulier's invoice. You
can do this by right-clicking on the payment in the list and selecting the Edit Payment option. You can view the
details of the payment by right-clicking on the payment in the list and selecting the View Payment option.

L Ready for What’s Next, Now™
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Additional Payments may be created and associated with the Trip. You can do this by right-clicking on the payment in the
list and selecting the Create New Payment option.

You can delete payments by right-clicking on the payment in the list and selecting the Delete Payment option.

1.2 Key Functionality
1.2.1 New/Find

NEW allows invoices to be generated when the Haulier's invoice number is entered into the Invoice Ref field. If an invoice
has already been partially entered, then by pressing the FIND button, the details will be displayed.

1.2.2 Add Trip
In order to add a trip to an invoice the Trip Reference (Bill of Lading - received from external system(s)) is entered. The
first trip is used to indicate to the system which carrier and cost centre is involved to enable it to create the Haulier invoice

for the correct relationship. The information pertaining to the trip will be populated, showing the Payment Transactions (in
the middle section) and the Order details (bottom section)

1.2.3 Add Payments
If there are additional payments on the hauliers invoice which are not shown on the system, and these payments are

agreed, then additional payments must be created using this button, these will be applied to the trip. You can also do this
by right-clicking on the payment in the list and selecting the Create New Payment option.

1.2.4 Confirm Trip

When all the actuals have been entered, and all of the transactions applied to the invoice, the trip should be confirmed by
pressing the CONFIRM button.

1.2.5 Close Invoice

Once ALL the trips on the invoice has been 'confirmed', the invoice can be ‘closed’, this means that no more transactions
can be added to it.

1.2.6 Entering Miscellaneous Transactions

In the case where a non-allocable payment has been applied to a trip, it may be necessary to manually enter the
corresponding customer charge. This can either be done directly from the order section of the Debrief Invoice form or the
payment can be 'miscellaneous', in the sense that it is not associated with a trip or an order. To enter such a payment,
select 'Payments' from the 'Accounting’ menu. This will invoke the payments summary window, in order to add a payment
manually, select the Debit and Credit accounts by selecting them from the pull-down lists.

1.2.7 Customer Invoicing

Generating customer invoices can be done by going into the Invoice Summary form. This is accessed by selecting the
Accounts menu. The Debit and Credit Accounts can be filtered if a particular invoice account is required to be generated.

5 Ready for What’s Next, Now™
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1.2.8 Printing a Customer Invoice

In order to print the invoice, select the Debit & Credit account from the drop down list and then right-click on the mouse,

3 Ready for What’s Next, Now™
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2 Execution

2.1 Accessing the Screen

To access the screen follow the menu choices highlighted below:

@z Administration Eod Help Yoo,

IR Qucer Management *

Trip Planning
Maintenance * Trip Manipulaon

~ | Bepors Trip Devrr

Trin Overview (Valeral)
Routes Exaculion

Schodule Gt
7 e et

[as0203 [0 e

The screen will be displayed as below:

Sitedie | Tee e Crreer. Rrctir Teboris | | Edenad fief | Freelos | Tedes | LeeBel | Toasl FRPE Oy

|

s e e

=

L0.3.3

T e i e

= W s T s

{
f

o Fls | Lagoun |1 st - S lnscheduded oo

For best visibility of the screen it is best to view the screen in Full Screen Mode, see below:

2.2 Unscheduled Orders Form

The first part of the screen is the Unscheduled Orders Form it displays the same information as the Order Well in the Trip
Planning and Manipulation Screens.

To access the form select the button as shown below:

The form will be displayed as below:

4 Ready for What’s Next, Now™"
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" Linscheduled Orders

T — " From =
Plan rég | 87 Lot RN

Fostal Rag|
vigi £ vl
L
currert Depat |
i

[MAPA SPONTEX | TESCLIH
f [TESGLICH
[TESCCALD

[TESCDONA

[MAPA SPONTEX (28092 [EMELSTAN [TESGDONA [23:59

[LORNAMEAD — [106315 EXELETAN [BUDGWELL[Z3 1.00

[CORNAMEAD (108845 [EXELETAN [WGPASTOR (2 1.00

[LORMAMEAD (106862 EXELETAN [BOGTNOTT. (23 100

[LORNAMEAD (106477 [EXELSTAN [MENTPARK (23 1.00

[LORNAMEAD (106865 [EXELSTAN [CAPPPONT [23:50 1.00
1.00

[CornamERD (105318 [EXELSTAN [WUSGPONT (2358
O

]
[LESSERPAVE) (847408 369 (4699 | 1.69
[LEGSERSPAVE) 842454 EXELGTAN [ROBEFARE (2350 (1474 | &0
[LESSERSPAVE) 842485 |EXELSTAN [ROBEFARE [z3:58 [1me | 78
[LESSERSPANEIB41158  [EXELGTAM [EFGHENFI 2350 (502 | 11

The size of the form can be reduced or enlarged by holding the cursor over the edge of the form until this ? symbol
appears and then dragging the margin in the desired direction.

2.3 Data Sort

Data can be sorted either alphanumerically or reverse alphanumerically by selecting a title header (example below), data
can be sorted by any column.

Orel Ied | Cust Ref | From | From Loc fame Ta To Loc Mame

2.4 Data Filters

i Unschedused Orders

4 . ; o
Pran reg | P T s s
Fostal Req{ curLae B
wgt[ Oy ex  ree[ TC= | Redresh | Hew Orir
' 1 . .. Chear | Cuclar Fiter |

cuirsnt Depot | Layout [1:JamE

— I iy
L 1 Status  [UNSCHEDULED

The orders which are displayed in the Unscheduled Orders Form can be filtered using the filters above. This functionality
is the same as that found in the Order Well in the Trip Planning Screen and the Trip Manipulation Screen.

There are various filter options which can be seen above, more than one filter can be applied at a time to drill down the
information being displayed. The Clear Button removes any filters applied.

The Refresh Button updates the information displayed to provide the most current information, for example if new orders
are being entered by another user or if orders have been scheduled onto a trip.

A new order can be entered using the New Order Button.

2.5 Right Click Options

If you right click when over any of the order information in the form you get the following menu:

. Ready for What’s Next, Now™
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Configure Layout

Appiy 10 Trip
Create New Trip
Aoply via x-dock locations

Eait

Amend Values
Cancel Order

View Order Localions

2.6 Refresh

Trip Management v2.0

Is an alternative way of updating the data displayed (same functionality as the Refresh Button mentioned above).

2.7 Configure Layout

The fields displayed in the columns of the Unscheduled Orders Form can be configured individually for each user, to do

this right click over any order information in the form and the menu shown below will be displayed:

=17 From

Coafigure Layout

Aoptyio Trip
SPONTEX|[20952  Gosate Now Trip
ILORMAMEAD 108915 agplyviaxdock locations

[LORNAMEAD 106845

[CORMAMEAD  [1D8RA2 [EXELSTAN [BOGTNOTT. |

Select the Configure Layout option which will open the window shown below:

|1 g ™ Detn Allf Nona
Caolumn Cumr'Widsh  MinWidih  New Width
P R N M
[oms_REF 78| 0
[TEmPLATE_ID | 75| |
[COST_CENTRE_MAME 78| 0
CUSTOMER | | m 70
[scHED_rume 54 n
[GROUP_HAME 8| 10
EXTERMAL_REF [ ] £l
[conTamER_NO 75 30|
[Bo0sING_REF &6/ 30
[DEL_POINT_REF 1 68| E
S i & 5
[FROM_LOC_NAME | Ba[ 30|
[FRoW_LOc Towm | sa) |
|FROM_LOC_POSTCODE] 54| 5
fodoe [ w| £
[ro_Loc_raee 2a 0]

Curent selected width353
M allcwed width 9999

(4 | Dedate Cancel |

e —C 8 3o
Postal Rag| Curr Loe| § e
o[ Fr vl fromee[  Cx [etiesnd] Newonr)
.a 5. S. gl | OrderFiter

Current Depet | Layout [1: JamiE -]

#i J Status [UNSCHEDULED
Customer | CusiRet | From | To | U | weght | RPE
[MAPA SPONTE 26965 T T =
[MAPASPORITEX[206T;  Bofrush licH 225 (506993 arn:
[WaPA SPONTEX|20973 lcH 2350 |6 5

LORNAMEAD [108666  Cancel Order ﬁrﬁi}_s:.f_m 21004 [ 100
wa_m;!luﬂ_mmaruemn ’PE!”:” [10502 [ 100
[LORGMERD (106913~ TEXELGTAN Joi@ecON (2360 (13514 [ 20

58 [0 [ 200

To save any changes made to layout you must give the layout a name, this can be done by typing in the box in the top left
of the form (see previous page). You do not have to type the number the system generates this. It is possible for each

user to have multiple layouts.

To create an additional layout select the drop down arrow next to the Layout field and select the blank space at the
bottom of the drop down (see below). This will change the layout to display the system default. This drop down menu is

used to switch between layouts where a user has more than one layout configured.

Ready for What’s Next, Now™
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£ Fn
Loc| = & To
re

Redresh | Mew Order
L Chear D Fillar

Layoul | 1- samIE >
Status

Repeat the right click Configure Layout mentioned above, note the top left box displayed below is blank, to save any
changes made you need to name the layout in this box.

S Configune Layouts =il il bl el e Dl T D

o Al None
Column CurrWidth  Min Width  Mew Width
[FROM_PLAN_REGION | a0 30 -
[TO_PLAN_REGION B a0 30
[FRom_PoST_REGION | 10| 30|
[ro_posT_RecioN | 40 |

If a user has more than one layout a Default layout can be selected by checking the Default box shown above. The layout
that has this box checked will always be displayed when the form is first opened.

Fields highlighted in yellow will be displayed, to add or remove a field select that field then hold down left click on the
mouse and the Ctrl button on the keyboard, fields will become yellow if they have been selected and return to white if
removed.

The width of each displayed column can be changed by typing in the New Width Column on the right of the form, please
note that any field displayed has a minimum display width shown in the third column (above). There is also a maximum
width allowed for the whole display (shown at the bottom right of the form) although the maximum for this form is so large
it is unlikely to become relevant, it is worth considering how much will be visible without needing to enlarge the form.

2.8 Apply to Trip

This allows you to add an order to the trip which is selected in the main Execution Screen (shown later). It is possible to
select one or multiple orders to apply to a trip. To select multiple orders select the first order required by left clicking the
mouse then hold down the Ctrl key on the keyboard and left click any other orders required, any highlighted orders will
then be applied to the trip.

2.9 Create New Trip

This allows you to select either a single or multiple orders (as described for apply to trip) to create a new trip. Select
required orders then right click and select Create New Trip you will be presented with the following box.

"0 Select a Schadube for the newtip | o 7 X

Please selact a schedule

oK Cancel

The schedule date will be populated if the main Execution Screen is displaying information for only one schedule date, if
the screen is displaying a range of schedule dates you will need to select the schedule date that you want to create the
trip on from the drop down list. Once selected you will be presented with the following box:

"o Belect Camier for Trip -

Select a Canier for this Trip, or beave the
Carrier Blank

Canier 0 [EXELSTANT.

0K Cancel

You can either select a carrier or create the trip without a carrier. A list of carriers is available by selecting the down arrow
at the right of the field. When creating subsequent trips the Carrier ID field will be populated with the last carrier used.

. Ready for What’s Next, Now™
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2.10 Apply via X-dock Location

This allows you to select either a single or multiple orders (as described above). Select required orders then right click
and select Apply via x-dock locations you will be presented with the following form (this follows the existing functionality in
the Trip Planning and Trip Manipulation Screens).

Sehed |1 00801 OME Ref [2080773 Cust Rof 25085

ColletAFrom [EXELSTAN  [Starton_DHLExe_IP31 280
Detivar To [TESCCALD.  [Caldiol Tesco Stores Lid_NP26 375

I~ Snow Inactive locations i
Location id Location Narne New Trip?___Schedule Trig It __ CarrieriD
| 00801

'g HmaRnHnn KR

oK Cancel | | oot | J

2.11 Edit

This opens up the main order detail form as shown below:

e OmaBel = EuvokngRel  Bockedin
|SCHED_COLL h_nswu =3

1482605

bl Ot | Addidel | LOCOcsl | MTMBGO | 2 e naa
Cosl Contra EXEL Customar [GRKHOMETRADE  Schadul |
Templat 0 | Group Mane [EXELETAN
Gollest From [EXELSTAN  [Gtanien_DHLEDH_IP31 280 o
L LU frvoRngborough_Boaker CAC_IE 00 : St i i
Camard Locabon [oUM 1 [Birkeetead_Pecd_CHIL 1FE Termp Cembé |
e ey i ey % Gmnoambmes
o [ -
Cabectimes [1507m0 [ooon 15070 Torgat [ o T T
Daerytras [izorio [i535 o fisorng [ise0 | Tame[ [ ~ Dotvory Tima Target
 Opes Window
3 B
_PoouctTpe  DUTee G Welgnt Vokme _ __ Caiws __ _ RFE_Dwipalited Dubvomd Weight  Velumo SpecisFlig
IR CEPPALLET [ R0 | 925300 00000 | COE T 1 | I I .
| [
[
Tin L ok -
Citigina| Deade | [ an00| oz4200] 200000 Bod [ 200
Spatial 2
Inginacions
Pw Ordar | Viewin | Sam Ciase Fig-book

2.12 Amend Values

This provides a short cut to changing certain order details without opening the order details as above.

ﬂi Edit Values for 85T448

Booking ref
oual (26
| Earliest Dl (07060 [08:30
Latest Del [07/0801 0 (2359

Creats Trip oK | Cancel

2.13 Cancel Order

This allows a user to cancel an order and it will no longer appear in Unscheduled Orders Form or in the Order Well in the
Trip Planning Screens. If required orders can be reinstated using the Orders Module of the system.
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2.14 View Order Locations

This allows the user to see collection and delivery addresses for the selected order, see below:

Location i [EXELSTAN Loceson Name [Siaeton DHLExn P31 260

Vigw Address Details |

Adess Lnel [Bocke: Cash 8 Carry
Adross Lne2 (5 Davy Close_Pask Frm st Fax |
Addreas Lined |

If you select the View Address Details button you get the following screen with increased address information:

SRR B

0 [EELETAN I8 85 "l [roc =11 Control Towes
® actien " msctive 5133375 AcoountProse] Mor-Thw -
Postal Aeg [P 007349 Loading Rats [DEFOT LOAD | =

Pianning Foes [Ro_8 Unigading Raty [DEFOT UNLOAD

Addrass {Enepherds Grove g Estis East
Sardon

Town [Bury £ Edmunds |

Couniry 150 Code |08 -
Co#l Centre |
Oroup Mame |
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3 Main Execution Screen
3.1 Header Menu

Shown below:

ML

3.1.1 Depot Selection
Depending on a users access this field can be used to either see all orders they are permitted to view or they can select a

particular depot to limit the amount of information displayed. The screen defaults to All Depots. When making changes the
Run Query button will update what is displayed.

3.1.2 Date Range

This allows the user to select either a single schedule date or a date range to view. When opened the screen defaults to
the current date. When making changes the Run Query button will update what is displayed.

3.1.3 Detail/Summary

Users have the choice of displaying information in Detail or Summary which can be selected in the drop down on the
header menu. When making changes the Run Query button will update what is displayed.

Detail Mode will display one line for each order on a trip (see example on the following page).

Summary Mode will display the first order on each loaded leg of the trip (see example on the following page).

3.1.4 Detall

o =
MAN.01079023 [EXELSTANT | “[wvoEiz 3010 DELGTAN  RDBEFARE
IMAN-01079623 [EXELSTANT [wvosiFz et (542948 JEXELETAM  |ROBEFARE _
MAN-01076020 |E IAVORIFE

[AVDEIFL
_IWYDSJFE et

z
[ S = 1 = B - [
L Ecbrrd Maf || From Lo Takes Laael | Total RPE Ot
[B806iz  [EONDFORT [ENELSTAN (1880 [
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3.1.6 Close

Self Explanatory

3.1.7 Run Query

Trip Management v2.0

When changes are made to the selection options listed the Run Query button will refresh the information displayed. When
changes are made to information in the Execution Screen selecting Run Query is required to display the most current

information.

3.2 Screen Panes

The Execution Screen is split into two panes the information on the left hand pane is trip information and the right hand
pane displays the associated order information.

[10F13  heandnaRany (i [P

TTiooris__ lwanatoriae JEF &

s Wt S Ware | Lot [1 sE

3.2.1 Configure Layout

_ ot e G e Tracter
& [ i M AT Bt s NG, ERE
i, K o L

SRFHY, MEE (PRSI S

Taiee

W DLGATE
[BOOKAELL (1540

The screen can be configured as in the Unscheduled Orders Pane (process described previously). To configure the
layout right click over any column. Despite being displayed in two separate panes the layout is configured as a single
block any field displayed above the SPACE_DO_NOT_REMOVE field (see below) will appear on the left hand trip pane

any field displayed below the space field will appear on the right hand order pane.

Please note if you remove the SPACE_DO_NOT_REMOVE field the Order Pane will not display.

The choice of fields available is vast and should enable users to customise the display to suit their role specifically.

o Contigure Lavouts 1 e
| [1:7esT I petest Hiione
| Cotumn _ CARTVHCTY B i How Vet
| [EMD_TIME | ] -
| [eapsen_mue | & 8|
! ::-Rn.t_.‘.\ll: £ ]
000 _START (-] 8
| O0_END [T} al
| [FuEL_DRavm ] 8
| DAUTEROUND_VEHICLE_FILL K1 -
| INBOUND_VEHICLE_FILL (-] ]
! SPACE_DO_NOT_REMOVE 0" 8/
| L)
| [EXTERNAL_REF o m
[LoAD:_sToP 0 B
! [LOAD_LGCATION ] 30|
| PUNLOAD_ETOP Fig a
| el ol
i & )
I &8 B

Currend selected width(T460
Ml allowed width S999

Dolete Cancel
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3.2.2 Layout Switch

Users can set up more than one layout which can be switched using the Layout drop down (see below).

3.3 Screen Panes Reuvisited

The Trip Pane on the left hand side of the screen displays Trip information the Order Pane on the right hand side of the
screen displays Order information.

_ T | Coww | Do
MANOMWITSZIT EXELSTANI Slmwens, Kewn  PHOBERZ
. [MANDTOTS237 |EXELSTANT [Stevans, Kin _(PHOBEET fiore [
 [MAND1079338 | P SANDERI|WURPHY, MIKE PS40V |OWN [sihisin  [EELGTAN  [BOOSIWELL
r ¥ i d e et s

I90T138

The Trip Pane scrolls independently of the Order Pane (and vice versa), each pane has its own scroll bar (see below)
above the main screen scroll bar.

St Marked Clow Fers Layous |1 JaseE i | Show Usabaduled Drdars

[ 43908 | _oo0
ET WECEPTED | mAed | 18060

AB Dppsstn = 100715 = 1oT1s

3.4 Screen Filters

Any columns which are displayed with a drop down box above them can be filtered. If there is no drop down arrow above
the field it can not be filtered (see examples below).

Gchackds | Trg | Corrme Erivi [ Tewstee | le_o_l Tolee | LaeDd Totsl RPE @8 | Total Wiiahl v

Selecting the drop down arrow will provide a choice records to filter by (see below).

Allpg - W—_anzqs (SH00715 B Datall
MAN-01079237 .
| WAN-D1079338 [ :
100715 MAN-01079237 EMELSTANT Kevin  PNOSEBZ

100715 [MAN-01079237 |[EXELSTANT [Stevens, Kerin _|PNUBEEZ

00715 [MAN-01079238 [E P SANDER{MURPHY, MIKE [PX58DJY

More than one filter can be used simultaneously to allow further reduction of any data displayed.
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Please note that when applying a second filter the choice of options to select will be based on the information
displayed in the Header Menu and not the information remaining in the display.

Filters can either be individually removed by using the drop down arrow and selecting the blank field at the bottom of the
menu or be removed simultaneously using the Clear Filters button in the bottom left of the screen (see below).

%

ShowMarked | | Clesr Fiters Layout [1-Jamie

3.5 Screen Sorts

Data can be sorted alphanumerically or reverse alphanumerically by any column with a darker grey menu title, those with
a lighter grey menu title do not have the functionality (see below).

Schedin o Carver [ Trachoe Treberid | Tolos Lais0al | Tosl RFE i | Todal Weidt | Od Faw
= lmeges  TIOFICIEEN EXELSTANT SiovensKean PHOBERZ W57 | DURICOOU D200 M2 o e
TTioaTis_ maiedi ExELE Wean_(PNOBEBZ__[DHLENT _ WWBLOATE_[11.00 [} 16020 faar 38
TIH00716 MAND1070238 (€ P SANDERA fMBE_([PSADIV (0w BOCKWELL _[15.40 — e ] RETT

Sorting Trip information will always keep the relevant trip information together (the only exception to this is if two trailer
numbers are used on one trip).

Sorting Trip information will allow users to move blank Carrier, Tractor, Driver or Trailer information to the top of the
screen to show which still require allocating.

Please note that when sorting by any Order Detail Column (right hand pane) orders will be logically sorted and
not be displayed in Trip groups.

3.6 Mark Trip

This allows user to see two or more trips together that may not be possible using the screen filters. To mark a trip select
the white box at the far left of the display and then select the Show Marked button at the bottom left (see below). To clear
the marked display use the Clear Filters button on the bottom left of the screen.

=il =ileELsT. = = =Il
Sehncn e Carsies twivir tTeactor Trader b
TT00T1Z  [MAM-01079121 [EXELSTANT [
Tl00717  [MAM-D1070121 [EXELETANT | [
D071z (MARN-0T078123 [EXELSTANT
CROO071T  [MAM-OTD7O1 28 |EXELETANT |
Tho071Z  [MAR-0I0T9126
Tho071z  [MAR-ON0701 28
ChpoT1z  (MAR-01070126
THo0712 [MAR-OTO76126
o071z 78130
 hooriz
FAneriz

RELSTANT | [
XELETANT

Talol, Reneath  PHODECA
100712 [MARRORO78118 [EXELSTANT |Talbol, Kennelh |[PROBECA |
{08712 (WANLOYO7B118 [EXELSTANT [Talba Kanneth_[FHoBEcA |
100717 [MAN-OMOTON 1§ [EXELSTANT PHOBECA

Fo0T1Z  [MAR-OIOTS11E (EXELSTANT |
CB071Z_ (MAREDIOT 18 [EXELETANT [Ta
CRO0T1Z  [MAM-OIDTO118 [EXELGTANT
TT00TIT  [MAR-DTOTA118 [EXELATANT |
100712 MAR-OROTONIT [EXELSTANT |Fidgett, Micky |
00712 [MAH-OTOTOH17 (ENELETANT (Fidgeti Mickey |§
CHOOTIZ  (MARLOTOTO11T [EXELGTANT [Fidget, bskory
00717 [MAN-OROTONTF [ESTLSTANT |Frgen, Macky
D071z [MAN-DIDTO115 [EXELSTANT [ 5 FHOEEBD
L0071 [MAN-OI070115 [EXELSTANT |Stew PHOREBD  |DI
THO0TIZ  [MAN-DI07911S [EXELSTANT [Stmns, kenin  [PROGEBO |0

B Marked Clas Filtars Layout |1 LAMiE
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3.7 Right Click Functionality

Right click over either the Schedule or Trip columns gives the following menu:

Show Trip Detalls

Debrief Trip

&oply Order

Showidap

Delete Trip

get Status »
Configure Layout

3.7.1 Show Tri

p Details

Trip Management v2.0

Opens the Trip Details Form (see below). This form replicates the functionality provided by the section at the bottom right
of the Trip Planning Screen and the top right of the Trip Manipulation Screen, it is spilt into five tabs which can be seen

below.

[Recalculate Times | Move [A] v ooy [1:9amE

To Location
ASDANORM

3.7.2 Debrief Trip

Fix Bookin At Dep Type Location Trailer |
O e e R R 1206

Mz |o7mwenoi600 [o7mosnofisas 1701 [cL{Nomanton_ssda _wrs 1T |

r‘l—l[

=

|

I

weight on Departurs [ 22,000.00 Activity CustRel RPE

RPE on Departure 76.00 Seq 1 Load 112 2600
Krm from previous stop | 0 [ [
Time from prevstop[ 0 [ |

This provides a short cut to the Debrief Screen for the selected trip.

3.7.3 Apply Or

Described later
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3.7.4 Delete Trip
This can be used to delete the selected trip, all orders on the trip will return to the Unscheduled Orders Well.
3.7.5 Set Status
This allows the update of trip status.

3.7.6 Resource Details

Right click over Carrier, Driver, Tractor or Trailer columns will give the following menu.

Edit Resources
View Carriers Details
View Tractor Details
View Driver Details
Yiew Trailer Details
Configure Layout

3.7.7 Edit Resources

Selecting Edit Resources opens the following window.

To allocate resources type into the relevant field and use the Tab key to move between fields. The Cancel button will
ignore any changes made, the Save button will apply any details entered and the Remove All button will remove driver,
tractor and trailer.

Resource allocation is dependent on whether or not a Carrier is set up as Free Text or Pop List. If a Carrier is set up as
Free Text anything can be entered into the fields. If the Carrier is set up as Pop List the system will not allow the entry of
a resource not set up in the Pop List. For Pop List entry users can either fully or partially type in an entry that will be
accepted if valid or if it is invalid a list of available alternatives will be displayed to select, alternatively selecting the grey
box at the end of the field will produce a list of available alternatives. Currently the Trailer field is set as Free Text for all
carriers.

3.7.7.1 View Carrier Details

View Carrier Details will display details as below:

Catiet g [EXELETANT
CarmierMama [EXEL ETANTON

Group Hama [Fleat P
Hub Location [EELSTAN Enicete Start At Hub [ Enire End Al Huo [
Carrier Tyoe id ARSinY OB

| HalLotaton | —
| Addruss Lin1 [Snephand’s Jeovs ind Est East
| Aatetrens Linad | ad

3.7.7.2 View Tractor Details

View Tractor Details will display details as below:
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Tracking Enatisd

Cortsctia [07739 BET106

3.7.7.3 View Driver Details

View Driver Details will display details as below:

Footrame (ke
Job Trie [DRNER

Contaet No |

Loeaton id |

3.7.7.4 View Trailer Details

View Trailer Details will display details as below:

Traierio |
Tradles Type

Tracking Enabiad

3.8 Right Click Functionality Order Pane

Right click over any field on the right hand Order Pane gives the following menu:

View Order Details
Move Order
Unschedule Order
View Order Locations
Configure Layout

3.8.1 View Order Details

Selecting View Order Details will open the main Order details template for that order.

menrace

3.8.2 Move Order

Selecting Move Order will allow the option to select a single order to move between trips. Once selected the external
reference field for the order will be highlighted in blue.

3.8.3 Apply Order

Right click over either the Schedule or Trip columns allows the order selected using the Move Order functionality to be
applied to the selected trip. The customer order number for the selected order will be displayed against the Apply Order
option (see below).
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Show Trip Detalls
Debrief Trip

Qelete Trip
et Status »
Configure Layout

3.8.4 Unschedule Order

Selecting Unschedule Order will allow the option to remove an order from a trip and return it to the Unscheduled Orders
Form (it will also display in the Trip Planning and Trip Manipulation screen order wells). If there is only one order on a trip
and it is removed using this function the trip will still exist but not display in the Execution Screen (it will be visible in the

Trip Planning and Trip Manipulation Screens), as an alternative the Delete Trip functionality is recommended to remove
the last order from a trip.

3.8.5 View Order Locations

Selecting View Order Locations displays order address details. This is the same functionality as explained in the
Unscheduled Orders Form.

3.8.6 View Trip Locations
If the screen is configured to show either Load or Unload location there is a right click option to view trip locations. For

most orders order location and trip location will be the same but for a cross docked orders trip location will display the
load and unload points of the order on that trip.

3.8.7 Carrier Cost Entry Short Cut

If carrier cost is zero; double clicking in either the Carrier Cost or Cost Column opens a new form shown below and allows
a carrier cost to be entered.

Please note costs can only be applied using this short cut if there is no value in Carrier cost.

If Carrier costs have already been entered additional costs can be entered using the Trip Detail Tab.

% Mew Cost Payment recond for trip MAN-01 078414

Cozl Type Trig Haul Ma

ot Amcint | 000

Description

3.8.8 Revenue, Carrier Cost, Cost and Profit Fields

Revenue, Carrier Cost, Cost and Profit fields show the totals for the trip duplicated against each line on the trip. The totals
at the top of each column discount this duplication (see below).

The Order Revenue is displayed per order and there is only one line per order.

r

[ o000 31921 | 2c000 (SRS
| Carrier Cost] _ Revenue Cost Profit Ord Rev

26000 | 31921 | 26000 | Ea2i |lasz

|

[ 26000 31921 | 26000 |GG |{(68.09

[ 000 31921 [ 26000 [INGEEINN |4183
[ze0o0[ 31921 | 26000 (MGG |\[56.62
[ ze000[ 31am 26000 (NSSIRTNN |} (67.75
| ' ' ' |

On the example above you will notice the Carrier Cost and Cost columns display the same information.

Carrier Cost is any external Carrier charges applied to the trip. The Cost column shows the total costs for the Trip, in most
cases Carrier Cost and Cost columns will display the same information as in the example above.
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For Trips which have been Cross docked through an internal Consolidation Centre the figures may vary. The Carrier Cost
column will display any carrier charges for the trunk leg of the trip and the Cost column will display the sum of those trunk
costs and any internally charged tariff for the radial delivery. The radial delivery charges will not be calculated and
displayed until the trip status is set to Accepted or beyond.

Ready for What’s Next, Now™
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4 Loading Management
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The ?Loading Management? screen is a module within C-TMS that allows the users to assign despatch bays, carriers

and trailers to outbound trips, and to send a release loading message to WCS.

Access from the menu is shown below:

Action

ks Order Management » SRt S

C-TMS Modules | Administration Edit Help indow

et Dehbrief

ORI_STATS v2.20
PR ¥ Trip Planning C-TMS v10.7.4
Maintenance ¥ Trip Summary
Reports Trip Manipulation
Task List Inbox Trip Dabrief

[e50612 [11- Carrier Trip Management
a50611 W Trip Crvarview (Waterall)

[a50610 |p9- Eixed Routes Execution
Unscha Execution Screen
Sche Loading Mana |
Camier Tnp Planning
Uncot v

Confirmed Trips |-

Active Profile l bt

iR

The screenshot below shows an example of the outbound trips present on a schedule in the loading depot:

o
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D6:31
{06:30
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7=l Loading Dapet [DHLMER jmip i

Despaieh Sel Release |

Trip 1D Trip Stabas  Camer Trailer Lane  Bay Loading | Oedar Dwop.
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Set Despalch B for all Trips | Despalch By [

Fulaaso Loading for all Trips [

_ frvaringion
.W‘a:'s.al

A0

aaan

oE A=

Searching

Refresh

ou

RPE: DUz

DUs

The ?Schedule? and the ?Loading Depot?, plus the optional ?Trip ID?, may be used as search parameters and the
search may be performed via the ?Refresh? button.

A list of values is available in the ?Loading Depot?, ?Trip ID?, ?Despatch Bay?, ?Carrier?, ?Trailer? and ?Despatch lane?
fields.

4.2

Display

The first line displayed contains the search parameters ?Schedule?, ?Loading Depot? and ?Trip ID?, plus 2 tick boxes
?Set Despatch Bay for all Trips? and ?Release Loading for all Trips?, plus the ?Despatch Bay?: the tick boxes and the
?Despatch Bay? field are used to update the trips and not as search parameters (see the ?Processing? section below).

The screen is designed to display the active trips being loaded at the owning depot in a table on the left-hand side and the
trip?s transport orders in a separate table on the right-hand side.
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In the example above trip ?RTE-000020967 is on schedule 71106217 for loading at depot ?DHLMER? and it has 3
transport orders 230013255337, 730013259937 and ?3001326487.

The trips are displayed in the ascending sequence of ?Start Time? and ?Trip ID? so that the earliest scheduled trips are
displayed first; the transport orders assigned to the trips are displayed in the sequence of their customer references (i.e.

in the ?0rder? column).

Each trip will display the following data:

Heading Description

Start Time The start time of the trip on the schedule

TripID Thetrip ID

Trip Status The description of the calculated trip status based on the progress of the
loading of the items onto the trailer (see notes below for a full description
of the calculation)

Trailer Thetrailer ID assigned to the first stop of the trip

Despatch Lane The despatch lane inwhichthe trailer is being loaded

Set Bay Atick box to indicate if the despatch lane has been added, changed or
deleted within the current session

Release Loading Atick box to indicate whether the trip will generate its Release Loading’
message when the user presses ‘Save’

Each order will display the following data:

Heading Description

Order The customer reference of the transport order

Drop The destination location code and name of the transport order

DU Type The DU type of the items being loaded

RPEsPlanned The RPE quantity of items scanned for despatch

DUsPlanned The quantity of items scanned for despatch (using reason code SU, LN,
ON,EN,LP, OP,EP or [A)

DUsLoaded The quantity of items scanned as loaded (using reason codeSL, XL, OL or
UL)

Totals Asubtotal ofthe gquantities per trip

The ?Trip Status? is calculated based as the situation of the scanned items:

Trip Status Description

PENDING The items on the trip have not been scanned for despatch and a 442
release loading message has not been sent to WCS

LOADING An item on the trip has been scanned fordespatch and a 442 release
loading message has been sent to WCS

LOADED All of the iterns on the trip have been scanned as loaded and a 841 loading
confirmation message has been received from WCS

4.3 Processing

The screen allows the user to assign a despatch lane to the trip and thus move the items to that despatch lane, and to

send the 442 release loading message to WCS.

4.3.1 Despatch Lane Assignment

There are 3 methods to assign trips to a despatch lane:

1. Enter the ?Despatch Bay? in the field of that name and tick the ?Set Despatch Bay for all Trips? box: this will then
assign the despatch bay selected as the despatch lane of each trip that fulfils the following criteria:

a) A despatch lane has not been assigned already to the trip.
b) The trip has a status of ?PLANNED?, 2ACCEPTED? or ?EN-ROUTE?.
2. Tick the ?Set Despatch Bay for all Trips? box without selecting a ?Despatch Bay? in the field of that name: this will

then assign a default despatch lane setup for the first drop of the trip as the despatch lane of each trip that fulfils the
following criteria:
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a) A despatch lane has not been assigned already to the trip.

b) The trip has a status of ?PLANNED?, 2ACCEPTED? or ?EN-ROUTE?.
c) A default despatch lane exists for the first drop of the trip.

3. Enter the ?Despatch Lane? of the trip.

Once the ?Despatch Lane? of the trip has been changed then its ?Set Bay? box will be ticked to indicate that the change
has happened.

4.3.2 Despatch Lane De-assignment
If the ?Set Bay? box is ticked and the ?Set Despatch Bay for all Trips? box is unticked then the ?Despatch Lane? of the
trip may be removed if it matches the ?Despatch Bay? set: this functionality allows the user to reverse the despatch lane
assignment performed. Carrier Assignment The carrier may be assigned to the trip in the ?Carrier? field if the following
conditions are met:
* The status of the trip is not one of 'CONFIRMED', 'ARCHIVE', 'DELETED', ' TENDERED', 'ACCEPTED',
'REJECTED' or 'EN-ROUTE".

 The carrier is compatible with the tractor, driver and crew members.
» The current currency of the trip would not be changed.

4.3.3 Trailer Assignment
The trailer may be assigned to the trip in the ?Trailer? field if the following conditions are met:
« A carrier has been assigned to the trip.

» A compatible trailer type has been assigned to the trip.
* An incompatible tractor has not been assigned to the trip.

4.3.4 Release Loading
There are 2 methods to send a release loading message to WCS:
1. Tick the ?Release Loading for all Trips? box: this will then tick all of the ?Release Loading? boxes for the trips. If

the box is unticked then all of the ?Release Loading? boxes for the trips will be unticked.
2. Tick the ?Release Loading? box for the trip.

4.3.5 Updating

If the ?Despatch Lane? has been changed then the current location of the order items will be moved to the despatch lane
set if they are present in the grid or quality checked in a quarantine location.

If the ?Release Loading? box is ticked when the ?Save? button is pressed then a release loading 442 message will be
sent to WCS.
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5 Trip Planning

5.1 Introduction

Trip planning can be used for both the pre-planning of trips, and the execution of that plan. A planner will often be
responsible for creating the orders and then putting these orders onto trips. Fixed routes will often automate part of this
job for users, leaving only a few orders to be assigned to trips up manually using the skill of the planner. There is
functionality within trip planning that will aid and guide the planner to making an informed decision.

For instance, the 'point to point' table held in the background of C-TMS holds details of travel times and mileages which
will illustrate to the planner the planned arrival and depart times for there trips. This will then work in conjunction with the
times populated on the order to show whether the deliveries will be made on time or not. C-TMS will also flag whether the
planner is trying to create a trip that exceeds the trailer capacity of the vehicle type that has been allocated to this trip.
Further to this, C-TMS can tell the planner if the trip exceeds a pre-set drive or duty time for each driver.

The Transport operator will then be able to allocate resources to the trips, and enter actual trip times and pallets delivered
after the driver has returned from their journey.

There are four main sections to the trip planning screen.

v ol - Close W Messape Find | TripFiter [ Recaltulate Times | Revabdate [l Refresh Teee | Redresh Trip

Pisn Feg | = Pustal Reg{ [ Schedie Trp (061114 =) Crder|06114 =

P Information
Trip Cutbound kPt [ .46

TepDetsd  Stops || France Aud

5.2 The 'Trip tree' section

The "Trip Tree' displays the header for the trips contained within the schedule selection (this schedule selection can be
made in the top left hand drop down box named 'Sched'. The schedule refers to a date, and is the method of grouping a
set of Orders and trips together into one manageable set. The schedule can be daily or weekly). The trip header contains
the planned arrival time of the driver at the depot, the unique transport identifier, and the status that the trip is in.

5.3 The 'Trip detail' section

This section will display the detail of the trip that is currently selected within the trip tree section. There are four tabs in this
section:

5.3.1 'Stops' tab

This tab displays the different stops on the trip selected. It shows (from left to right) the stop humber, the planned arrive
and depart time from each stop, the actual arrive and depart times (if this has been keyed within the debrief screen), the
type of stop (SU = Start-up, DL = Deliver, PK = Pick-up, CL = Closedown), the name of the location, the type of trailer that
has been allocated to the trip, the trailer ID associated with each stop, and where the driver break needs to be taken.
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You can also see the orders that have been placed onto the trip within the small box below the main section. In this box
you will find the orders that are relating to the stop that is highlighted within the larger section above. Double clicking on
the order header will take you into the detail of the order itself, where users are able to amend time windows and pallet
quantities.

5.3.2 'Trip detall' tab

This tab will allow for resources such as the carrier, the driver and the tractor registration to be allocated against the trip.
There is also a Seal number box which is free text.

Users can also add comments against the trip by right clicking in the general Comments sub tab, selecting 'Add
comments' and entering text. To the right of the General comments tab is the Errors tab which will display the rules that
have been broken for this trip, which could include the total time of the trip or a broken delivery window. You will also find
details such as the total kms, drive time and elapsed time for the trip selected.

5.3.3 'Finance' tab

This tab allows users to view, add or change the costs associated with performing a particular trip when allocated to a sub
contractor. Finance can be studied in more detail within the 'Freight Payment' Module. We will however look at assigning
a payment to a trip within this Module.

5.3.4 'Audit' tab

This tab enables users to view the history of the trip showing both who has created the trip, and who has amended the
trip. It will also show if the trip has been set to another status, and if it has been deleted.

5.4 The 'Unscheduled Order Well' section

This section can be found at the left of the screen, and it displays orders that have not yet been allocated to trips. You are
also able to create new orders or cancel existing orders here.

Each line within this 'Unscheduled Order Well' shows you the header information for an unscheduled order. The order ID
is a unique sequential number allocated to an order at the time of its creation. The customer reference is an optional field
on the order which is often populated when orders are imported into C-TMS. This is because you tend to import your
orders from another system which will have its own reference number. You can however input this reference number
manually straight into C-TMS.

You can also see where the order is being collected from, and where it is being delivered to. You will also see the region
code for that order. This will typically relate to the first two alpha characters of the locations postcodes so that the planner
has an idea of its location. Next to the region code is the 4 time windows that make up the collection and delivery window.
Lastly you can see the weight, volume and RPE that relate to the quantity of goods that are being moved for that order.

There are several filter options relating to the unscheduled order well section, so that when the planner is undertaking the
planning they are able to narrow their search to particular order types.

5.4.1 'Schedule selector

Can be used to change the set of orders that the order well is showing you. This is a separate filter from the schedule
filter found in the trip tree section of the Trip Planning screen. This means that you are able to drag orders from previous
or later schedules onto trips that belong to this schedule.

5.4.2 'Region Filter'

Relates to the first two alpha characters of the postcode for a location on the order. This can either be the collection or the
delivery location of the order, depending on whether the 'From' or the 'To' check box is selected. Choose whether you are
interested in the collection point ('From") or the destination point ('To"), and select the relevant box. The drop down box will
now show all the region codes that relate to your chosen location point against each order. Selecting one of these will
filter out locations that do not have the region code you have selected (i.e. you are left with orders that are delivering or
collecting from your chosen region code).
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5.4.3 'Location Filter'

Relates to the order Collection from location, Delivery to location, or both. This is dictated by the check boxes to the right
of the location drop down box. By selecting the 'From' check box, the locations within the drop down box will relate to the
collect from locations within the orders listed in the unscheduled order well. If you then selected one of those locations
from the list, the unscheduled order well would filter out any locations that didn't have your chosen 'from’ location as their
collection point. Conversely, selecting the 'To' check box will display the delivery locations within the well, and selecting
one will filter out any locations that don't deliver to your specified location. The 'either' check box allows you to see and
filter both on the collection and delivery locations of the order.

5.4.4 Weights, Volumes and RPEs

The Weight (WGT), Volume (Vol) and Pallet (RPE) filters all work in the same way. They allow you to filter out orders via
the weight, volume or pallets associated with each order in the unscheduled orders well. Selecting the '>' check box and
entering a figure in the associated box, will filter out any orders that have less weight, volume or pallets than your
specified figure. The '<' check box will give you the opposite result. The '=' check box will keep any orders that have that
exact figure on their order as you have keyed into the relevant search box.

5.5 Creating a new order

Although most of your orders will be created through different functionality (such as imports or templates), there may be
times when you will need to create an ad hoc order. You are able to do this from within the Trip Planning screen. Start the
process off by clicking on the New Order button at the bottom right of the screen. This will open up a blank 'Order Detail'
screen from which you will be able to enter details of your order. For more details about entering orders see the ORDERS
form page.

5.6 Creating a new Trip

Once you have a set of orders ready to plan, you can start to put them onto trips. Select one of your unscheduled orders
from the unscheduled orders well by left clicking onto it. Now right click on the order and choose the 'Create new trip’
option:
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After you have pressed the Create New Trip button, your order will have been placed onto a brand new trip It will have
disappeared from the unscheduled order well, as it is now scheduled onto a trip.

The trip you have just created will be the one highlighted in blue in the trip tree section of the screen. The detail section of

the screen will therefore relate to your new trip. You will see that C-TMS has worked out the arrival and depart times for
each of your stops on the trip. This has been driven by your collection and delivery windows on your order. C-TMS will try
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and meet the windows, getting to the delivery location as early as is feasible at the start of the delivery window.

C-TMS will then work backwards / forwards from this time to work out the arrive and depart times at depot on the first and
final stops. The drive time and distance are worked out from the Network table which sits behind the Trip Planning screen.
The Network table keeps a record of the distance and drive time between every location and uses the applicable record
when calculating times and distance on a trip.

You will also notice that at each stop, C-TMS has allocated a stop time. This can be worked out by looking at the
difference between the planned arrive and planned depart times at each stop. This time will have been taken from the
loading / unloading rates allocated to each location within the location maintenance screen. It may also include a break
time if the driver has reached the designated limit (usually 4.5 hours drive time).

If you click on the detail tab within the trip detail section of the screen, you may see that a carrier has been allocated to
your trip automatically. If this is the case, this will have been due to how you have been set-up as a user within C-TMS.
You will have been allocated to a particular carrier, so whenever you create a new trip, this carrier will automatically be
allocated to it. You can change the carrier by clicking on the carrier lookup button and selecting a new one from a list (this
will be covered in more detail within the resource allocation section later.

5.7 Adding orders to an existing trip

Once you have created a trip, you may want to add further orders to the same trip. To do this select the trip you want to
add orders to (if not already selected), and highlight the unscheduled order you want to add to that trip. Right clicking on
that order will cause a menu to pop-up where you should click on the 'Apply to Trip' option. Once you have done this you
will see that your order has jumped onto the selected trip, and disappeared from the unscheduled order well.

You will notice however that the stops you have just added have no dates or times against them and that the close down
stop (CL) is at stop 4 instead of the last stop. To solve all of these problems you will simply need to press the Recalculate
Times button.

5.8 Manipulating a trip

Once you have added your orders to a trip, you may then want to change the trip around some what. You will be able to
manoeuvre stops around, change order details, override C-TMS derived stop times, split trips into two separate trips,
merge trips together, and remove stops on existing trips.

5.8.1 Manoeuvre stops

You are able to move a stop up and down the stop order by using the move up * and down v buttons found at the right
hand side of the trip detail section. Simply highlight the stop you want to move and press the relevant move button. In this
example then, highlight stop 3 and press the v button once. This will have moved that stop up.

5.8.2 Change Order Details

If you need to change an orders planned pallet quantities or order time windows whilst the order is on a trip, you can do.
This will often be the case when you have added multiple orders to a trip only to find that because of previous stops on
the trip, your order will be arriving late. Also, if you have planned to squeeze 27 pallets onto a trailer that has the capacity
to support only 26 pallets, then you may also want to make changes to the pallet quantities.

To do this is an easy process. Simply select the stop that the order is either collected from or delivered to on the trip, and
double clicks on the order from within the Order section of trip detail.

Double clicking on the order will effectively drill down into the detail of the order where you are able to edit pallet
quantities or time windows accordingly.

If you try to edit the order but C-TMS does not allow you to, this will be because of you access rights. These would have
been set-up by your system administrator.
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5.8.3 Over-riding C-TMS stop times

As previously discussed, C-TMS will work out the times against each stop on your trip for you. If for some reason you
want to change these times against the trip, you can do. To do this you will need to utilise the 'Fixed' functionality. The
first column in the trip detail section of the screen is headed 'Fixed'. Clicking in a fixed box puts a tick in that box and has
effectively fixed the stop meaning that C-TMS will not recalculate that stops times.

So if you wanted to change the times on the first stop of a trip to start a driver at a later time than C-TMS had allocated,
click in the first stops 'Fixed' box. Then change both the planned arrive and planned depart times for this stop. Clicking on
the Recalculate button will leave the first stops times to how they have been set by you, but change the subsequent
stops to reflect the drivers new start time. You are able to fix more than one stop on the trip, but you are unable to
effectively fix a stop in the middle of a trip without fixing all previous stops. If you did try to do this, C-TMS will not work
backwards to calculate its times.

When you do forcibly change the stop time of a trip, you may notice that you receive a warning message detailing
windows that have been broken. Because you are overriding the times on the order, you may well have broken one of the
windows on that order. Drill down into the order in question to find out by how much you have broken the window.

5.8.4 Merging two trips together

Most people use Trip Planning to track their drivers workload. Once they have scheduled all their orders onto single trips,
they are likely to start looking for trips to put together to create multiple 'gate exit' trips. So a driver may go out and do a
delivery, come back to base before collecting a further load for delivery. These two gate exist are likely to be represented
originally by two separate trips in C-TMS. So you will need to use the merge functionality within C-TMS to bring those two
trips together.

To do this, highlight the first trip you want to merge by left clicking on it within the trip tree section of the screen. You will
then need to hold down the 'Ctrl' key on your computers keyboard, and while you are doing this left click on the second
trip that you want to merge (again from within the trip tree section of the screen). You will notice that the results of your
actions are that both trips are highlighted within the trip tree. You will now need to right click on one of your two trips in the
trip tree to bring up the options menu.

Select the 'Merge Trips' option. You will receive a confirmation message telling you that the merge you undertook was
successful. One of your trips will have been deleted, and the orders that were on that trip have been moved onto the other
trip. C-TMS will have re-calculated the times automatically for you.

5.8.5 Splitting one trip into two separate trips

If you have merged two separate 'gate exit' trips together, but later want to reverse that merge, you will be able to utilise
the split functionality. The split functionality will split one trip into two separate trips. This functionality will only work on
trips that have multiple gate exits, and will only split at the point of a gate exit.

Select the trip that you want to split by left clicking on the trip within the trip tree section of the screen. You will first need
to expand the trip within the trip tree so that all its trip stops are showing. To do this you will need to press the small +
button to the left of the trip. If there is not a small '+' next to your trip, press the Refresh Trip button. Once you have
expanded the trip you will need to select the stop where you want the split to take place by left clicking on it. The split will
take place above the stop you select, so the stop you select will usually be a pick up at a depot (i.e. the start of the next
gate exit).

Now right click on that same stop to bring up the menu options. Select split trip to action the spilit trip functionality. You will
be confronted with a message box telling you that you split has been successful and that a second trip has been created
for you to accommodate the second gate exit. You will also notice that the trip does not appear to have changed. This is
because C-TMS has not refreshed the screen, so you will need to do it. Press the Refresh Tree button to update all the
trips with the trip tree. You should now notice the effect of the split functionality.

5.8.6 Removing orders from a trip

If you need to remove an order from a trip there are two ways of doing it. The first involves deleting an entire stop and all
of its orders from the trip, and the second is a little more subtle where you are able to remove a single order at a time. To
use the 'Delete stop' functionality, highlight the stop you want to delete from within the trip detail section of the screen.
Right click on that stop and select the 'Delete Stop' option from the menu.

C-TMS will ask if you are sure you want to delete the stop to which you press the OK button. You will notice that the stop
has been deleted off the trip. You will have to recalculate the times on the trip as C-TMS has not done that for you. You
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will also notice that the order(s) you have removed from the trip do not at first appear within the unscheduled order well at
the bottom. To see the order, press the Refresh button within the unscheduled order well section.

You can also achieve similar results by using the 'Unscheduled Orders' functionality. This way will allow you to remove
single orders at a time from a stop. To do this, highlight the trip that you want the order removing from, by clicking on it
from within the trip tree section of the Trip Planning screen. You will then need to highlight the stop on the trip which
contains the order you want to remove (remember that the order will be present at two stops on the trip, both where the
order is collected and where the order is delivered). Next, highlight the order that you want taking off the trip from within
the order section of the trip detail part of the screen.

Now right click on that order and select the ‘Unschedule Order' option. You will be given confirmation that your order was
removed successfully and the order will drop down into the unscheduled order well automatically. Finally, you will need to
recalculate the times on the trip using the 'Recalculate Times' button.

5.9 Adding Resources to a trip

Once you have created a trip, you will then be able to allocate different resources to it. These include the carrier, the
driver, the tractor registration, the trailer type and the trailer ID.

5.9.1 Adding a Carrier to a trip

After selecting the required trip from the trip tree section, click on the 'trip detail' tab within the trip detail section of the
screen. Within this tab you will see that there is a carrier section. This may already have a carrier populated in it, which
would have been derived from your user parameters previously set-up by your system administrator. If this is the case,
there is a possibility that you want to change the given carrier and so you can follow the same instructions as if you were
adding a new carrier to the trip.

5.9.2 Adding a Drivers name

After selecting the required trip from the trip tree section, click on the 'trip detail' tab within the trip detail section of the
screen. Within this tab you will see that there is a Driver section. If the driver name box has a white background, then
population of this field will be 'free-text’. This means that you are able to type the drivers name straight into the box. If the
box has a grey background then population of this field is via a pre-set driver list. The type of entry is dependant on the
way that the carrier you have selected is set up in resource maintenance.

5.9.3 Adding a Tractor Unit

After selecting the required trip from the trip tree section, click on the 'trip detail' tab within the trip detail section of the
screen. Within this tab you will see that there is a Vehicle section. It is within this section that you are able to record the
tractor registration number of that trip. If the vehicle box has a white background, then population of this field will be
'free-text'. This means that you are able to type the tractor registration straight into the box. If the box has a grey
background then population of this field is via a pre-set vehicle registration list. The type of entry is dependant on the way
that the vehicle you have selected has been set up in resource maintenance.

5.9.4 Adding a Tractor and Trailer Type

The tractor type is selectable from the main trip stops tab of the trip Planning screen, rather than from the trip detail tab as
with the carrier, driver and tractor unit.

Select the trip that you want to allocate a trailer type to from the trip tree section of trip Planning. You may notice that the
trailer type for this trip has been pre-populated for you by C-TMS. When you create a trip, C-TMS will look for the most
appropriate trailer type for your trip, taking into account the trailers based at the depot and the number of pallets to be
moved. This process will have taken place at the time of the trips creation.

Right click on the blank trailer type box of the first stop. This will bring a menu up,from this menu, select the 'Assign Trailer
Type' option. This in turn will provide you with an entry box if you know the trailer type ID you can be enter it straight into
the Trailer type box and press the 'OK' button or you can use a list of values to select the correct trailer type id.

You are able to add a different trailer type for different stops on the trip (these must be for subsequent collections, rather
than stops serviced from the collection picked up at stop one). Simply repeat the process outlined above but starting off

by right clicking on the desired stop number rather than the first stop. This will effectively change the trailer type for that

stop, and all subsequent stops after it.
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5.9.5 Adding a Trailer ID

The trailer ID is selectable from the main trip stops tab of the Trip Planning screen, rather than from the trip detail tab, as
with the carrier, driver and tractor unit. Select the trip that you want to allocate a trailer ID to, from the trip tree section of
trip Planning.

Right click on the trailer ID box of the first stop on the trip. This will bring a menu up, from this menu, select the 'Assign
Trailer ID' option. This in turn will provide you with an entry box.

If you know the trailer ID you can enter it straight into the Trailer ID box and press the 'OK' button. Otherwise, select the
trailer ID from the list and press the OK button. Your trailer ID will have been entered into the box so you will now be able
to press the OK button. You will then see that the trailer ID you selected has been allocated to the trip.

You are able to add a different trailer ID for different stops on the trip. Simply repeat the process outlined above but
starting off by right clicking on the desired stop number rather than the first stop. This will effectively change the trailer ID
for that stop, and all subsequent stops after it.

5.10 Other Functionality within Trip Planning

5.10.1 Setting a trips Status

The trip status is a way of signifying to the operation just what stage that trip is at. A status of planned will signify that the
trip is still being looked at by the planner and the trip is yet to be finalised. Planned is the status that is allocated to the trip
when it is first created. When the planner is happy with the trip they will set the trip to accepted to signify this fact.
Alternatively, they may set it to Tendered to show that the trip has been tendered out to a different carrier, and they are
waiting for the carrier to accept or decline that piece of work (if the carrier has accepted the piece of work, the planner will
then set the trip to accepted). When the driver has left site with their trip, operations will tend to set the trip to en-route.
After the driver has returned and the trip has been debriefed within the trip debrief screen, the trip status will be changed
to confirmed.

Setting the status of the trip is simple. Highlight your trip within the trip tree section of the screen, and then right click on it.
This brings up a menu list where you should select 'Set Status', followed by the status that you want to set the trip to.

C-TMS will ask you a question making sure you want to change the status of the trip, to which you reply 'OK'". You will
then notice the status of the trip change to accepted within the trip tree section of the screen.

5.10.2 Creating Trips via Crossdocks

This is new functionality within C-TMS that will allow you to create multiple trips with one order. You are therefore able to
emulate a collection at point 'A', a delivery at point 'B', via a crossdock of point 'C'.

The first thing you need to make sure of is that the location ID you are to use as a crossdock has been set up as such
within the Maintenance business data screen. The Location Types tab within this screen enables you to set certain
locations up as crossdocks. This should be set up by a superuser or a system administrator.

To create your crossdocked trips from within the trip Planning screen, highlight the order you want to use from within the
unscheduled order well. Now right click on the same order to bring up the menu box, and select the 'Apply via x-dock
locations' option.

The will cause a new screen to appear titled 'X-Dock Order'. This screen will enable you to create the first legs of your
crossdocked trips. The final leg will then be created back in the Trip Planning screen as normal.

The top box within this screen provides header information for the order you are to crossdock. This includes the original
collection point and the final destination point. The box below it allows you to list the locations that this order will be
crossdocked via.

The 'new trip?' box should be ticked if this crossdock trip is to be added to a brand new trip. If you are adding this to an
existing trip, un-tick the box and enter the C-TMS trip number into the "Trip id' box.

When you have entered all the required crossdock locations, press the 'OK' button. This will prompt C-TMS to create all

the trips that you have requested via the 'X-Dock Order' screen. The final leg of the trip, the one that delivers the goods to
the final destination, is still to be created. You will still be able to see the order you have used to create your crossdock
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legs within the unscheduled order well at the bottom of the Trip Planning screen. Select the order and create a new trip
from it. This will mean that all legs of the trip have been created and available from within the trip tree section of the
screen.

5.10.3 Allocating a cost to a trip (Freight Pay)

There is a lot of setting up involved with freight pay, and this is covered fully in a separate article. This section will show
you how to allocate a cost to a trip within the Trip Planning screen after all the set-up has taken place. There are two
ways that the cost of a trip can be allocated. These are either manually, or automatically, both of which are covered
below:

To allocate a cost automatically (assuming that freight pay has been set up), all you need to do is to allocate the relevant
carrier to the trip in question, recalculate the trips times and then set the trip status to TENDERED'. You should then
select the 'Finance' tab from within the trip detail section of the screen. You should notice that the cost of the trip has been
automatically assigned to the trip. In this example the cost of £150 has been allocated to the trip, with no additional VAT
cost.

This automation has been possible because the rate matrices for this carrier have been set-up in the background. If you
do not have this set up, you are still able to enter a cost against the trip, but again the relevant set-up must have taken
place beforehand. To do this, select your trip and allocate the relevant carrier to that trip. Re-calculate times of the trip
and save your changes. Next, switch to the finance tab and press the 'Payments' button. This will bring up the 'payments
for trip' screen which details all the payments that have been allocated to the trip so far. At this point this screen will be
empty as you have not entered any payments yet.

To enter a payment press the 'New' button at the bottom of the screen. This will take you into the 'Create payment’
screen. First enter the payment 'Type'. This will usually be 'Trip haulage' (as in the example below), but may also be
payments such as fuel surcharge or demurrage. Next, enter the cost of using the selected carrier for doing this trip (the
example below has a cost of £150 entered). Lastly enter the status of the payment as 'forecast'.

Once you have entered those three pieces of information you can press the 'OK' button to create the payment. This will
take you back to the '‘Payment for trip*' screen where you will see your newly created payment. When you close this
screen you will see the payment assigned to the trip. If you want to add further payments against the same trip, you will
simply need to repeat the process detailed above.

5.11 KPI Information

KPI information details are included in Trip Planning screen as shown in the first screen shot on this page. The Trip
outbound KPI is calculated based on the RPE on the departure figure and the capacity of the trailer, in the example given
above the Trip Outbound KPI value of 26/26 = 1.00 or a vehicle fill of 100.00 percent.

If there are any collection, then the Trip has collection flag is set to 'Y". It is now possible to see that the KPI has been
calculated based on the RPE on departure figure and the capacity of the trailer, in this instance 26 RPE. This gives a Trip
Outbound KPI value of 1 /26 = 0.03846 or a vehicle fill of 3.85 percent. The Trip Inbound KPI is based on the vehicle fill
after the first PK stop on the trip which is not at the start up location is calculated as the Trip Inbound KPI of 13/26 = 0.50
or a vehicle fill of 50 percent.

The Carrier Outbound and Inbound KPI values are populated, these are calculated based on the totals for the selected
carriers and also take into account the different trailer types and capacities associated with each trip.
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6 Planning
The Planning screen can be accessed via the drop-down menus C-TMS Modules / Trip Management / Planning.

Trip manipulation can be used for both the pre-planning of trips and the execution of that plan. A planner will often be
responsible for creating the orders and then putting these orders onto trips. Fixed routes will often automate part of this
job for you, leaving some orders to be tripped up manually using the skill of the planner. There is functionality within trip
manipulation that will aid and guide the planner in making an informed decision.

For instance, the Network (point-to-point) table held in the background of C-TMS holds details of travel times and
mileages that will illustrate to the planner the planned arrival and departure times for these trips. This will then work in
conjunction with the times populated on the order to show whether the deliveries will be made on time or not. C-TMS will
also flag whether the planner is trying to create a trip that exceeds the trailer capacity of the vehicle type that has been
allocated to this trip. Further to this, C-TMS can tell the planner if the trip exceeds a pre-set drive or duty time for each
driver.

The Transport operator will then be able to allocate resources to the trips, and enter actual trip times and pallets delivered
after the driver has returned from their journey.

6.1 General Use

The following is an example of the Planning Screen:
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iz Fix P AT P Dep ANT A DS Tipe Location T prey Trader Type Trailer i Bresk ViR .I“:n\, I 7
o #[t |ozesad o718 0804 07 [su EaST MIDLANDS [ | | ‘eidgagn
e OMPLETED] Plzfozosad foearfoa 32 [07 18 o4 oL [ORDER LOCATION 621 [ . e |
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The screen consists of multiple sections

* Left - Trip tree - a list of all trips on the schedule.

» Middle Top - Trip Details - for specific details of the trip.
» Top Right - Trip Summary Details

 Bottom - Order Well - unscheduled orders.

Key functions may be accessed by buttons above the section:

» Revalidate - validate the currently-selected trip displayed in the Trip Details section.

» Recalculate Times - recalculate distances and times on the currently-selected trip displayed in the Trip Details
section.

» Refresh Trip - refresh the currently-selected trip displayed in the Trip Details section.

» Advanced - advanced integration features

» Save - save any changes you have made. The button will only be enabled when you have changes to save.

 Cancel - cancel any changes that have not yet been saved. The button will only be enabled when you have
changes to cancel.

* Close - close the Planning form and exit.

30 Ready for What’s Next, Now™"



Trip Management v2.0

Many of these key functions are discussed in more detail in the following sections.

6.2 Trip Tree section

By default, the screen will open with the latest active schedule already shown, with all the trips that have already been
created, either automatically or manually.

The trip tree will display only trips that match your user's depot (BASED_AT) parameter (if you are a planner for a single
depot), or all trips if your user is configured to see all depots (a control tower-style configuration set by using the
ALL_DEPOTS user parameter). Trunk trips (trips between depots) will be shown for any trips that are from or to your
depot. Owning depot configuration is covered in the Owning Depot guide.

The Trip Tree displays the header for the trips contained within the schedule selection.

The trip header contains the planned arrival time of the driver at the depot, the unique transport identifier, and the status
of the trip. This is also configurable to display the route. The trip header in the trip tree can also indicate if there are any
outstanding warnings or errors with this trip, with a red highlight - you can see these warnings on the Comments tab in the
Trip Details section, discussed below. Note that this icon may also display in RED, depending on how you want the
screen implemented for your system.

This schedule selection can be made in the top left drop-down box named "Sched". The schedule refers to a date and is
the method of grouping a set of orders and trips together into one manageable set. The schedule can be daily or weekly.

You can change the schedule shown on the screen by clicking on the Sched box and selecting or typing a schedule.

The Find function can find trips across schedules by many criteria.

. ™
TipRef B
Order No
Customer Ref
Container No (Trip)
Container No (Order)
__ Bill of Lading (Order) — |

. Booking Ref A
T EFXRef (Trip) -

You can select one of:

* Trip Ref

» Order No

» Booking Ref

» Customer Ref
 Container No (Trip)
 Container No (Order)
« Bill Of Lading (Order)
* EFX Ref (Trip)

* EFX Ref (Order)

* Route Code

e Tractor ID

Enter the value you wish to search for (note: case-sensitive) and then click Find (or Cancel to cancel the search.
When you click Find, the system will find all matching trips across all schedules and display the results in the trip tree.

The Filter function can filter the trips that are displayed in the trip tree.
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You can choose to filter by:

# Trip Filter

7 e
Carrier ¥
Depot v |

Collect From ﬂ
Deliverto | w |
Date -
Trip Prefix -
Include Trips with Stops at Based At Locations
["Include Trips with Orders at Sched Groups
I Show Trips beyond Planners Region
I Show Trips with Temp Controlled products ONLY
Multi Product Types
Include Status
i ¥ PLANNED N
v TENDERED
~ REJECTED
v ACCEPTED
¥ EN-ROUTE
v COMPLETED
v CONFIRMED
v ABANDONED
[ DELETED
v
9 SEMI_FIXED .
Search Close
S o

« Carrier - a drop-down list of all available carriers your user can see.

* Depot

Trip Management v2.0

* Collect From - a list of locations from which the orders are being collected. You can use the v button to initiate a

pop-up lookup.

* Deliver To - a list of locations from which the orders are being delivered. You can use the v button to initiate a

pop-up lookup.

» Date
* Trip Prefix

» Checkboxes can also apply a filter:
¢ Include Trips with Stops at Based At locations - this is initially checked.
¢ Include Trips with Orders at Sched Groups - this is initially unchecked.
+ Show Trips beyond Planning Region - this is initially unchecked.

4 Show Trips with Temp Controlled Products ONLY - this is initially unchecked.

 Product type - you can select multiple product types to match trips against through the Multi Product Types

button.

* Include status - you can filter the trips at particular statuses only through the check-boxes provided. By default, all
trips at all statuses bar DELETED will be shown.

Once you have entered the criteria, click Search, and the trip tree will be filtered by your criteria. If you don't want to

search, click Cancel.

The Refresh Tree button refreshes the trip tree.

Many key functions can be accessed through a right-click menu on the trip in the tree.
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* Refresh - refresh the trip.
* Validate Trip - revalidate the trip to see any validation errors.
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« Set Status - set the status of the trip from a sub-menu of statuses.
» Change Schedule Date - move the trip onto a different schedule.
« Split Trip - split the trip from the stop selected on the Trip Stops section - a second trip will be created with all
stops from that point removed from the original trip.
» Merge Trip - merge two selected trips together.
* Merge Trip across Schedules
» Merge Trip with...
 Delay Trunk - mark the trunk as delayed and unplan every order on this trip.
* Delete Trip - delete the selected trip and unplan every order on this trip.
» Unschedule Orders - unschedule orders from this trip.
« Edit Order
* Resend NAKs
» Show Map - show a map in a new browser window showing all the stops on that trip, plus navigation instructions.
* Print Maps - print the map above.
* Several standard documents can be generated from this trip tree - the report run is configured through system
parameters shown later in this document:
Print Manifest
Loading List
Delivery Docs
Despatch Note - This will generate the Despatch Note report in PDF form for the trip that is currently
highlighted in the trip tree.
¢+ CMR Note
¢ Combined Documents
» Send Message
» Send Enabling Message
» Resend PO Message
* Debrief Trip - open the trip in the Trip Debrief screen.
* Trip Volumetrics
 Redirect Trip
* Reject Trip

L 2R 2 2 2

Many of these key functions are discussed in more detail in the following sections.

6.3 Trip Summary section
Summary trip and stop information is presented here.

* Revenue - the total revenue allocated to this trip from orders planned on this trip.

* Cost - the trip cost calculated from the carrier tariff, if present.

* Actual Total Dist

* Total Dist - the planned total distance travelled on this trip.

* Elapsed - the planned elapsed time taken for this trip.

* Drive - the planned drive time taken for this trip.

* Dist from Prev Stop - the distance of the stop selected from the previous stop.

* Time from Prev Stop - the time of the stop selected from the previous stop.

* Vehicle Fill Outbound - the percentage of vehicle fill on departure of the trip. ¥ Note: This is only available if
there is a trailer type associated with the trip and stops, and that type has a defined capacity. Trailer types may
be automatically assigned to the trips when created from fixed routes. This guide shows how to assign trailer
types in the Key Functions section below. Trailer Type definitions are covered in the Resources screen guide.

» Weight on Departure - the total weight of orders on the trip at departure.

* RPE on Departure - the total RPE of all orders on this trip loaded at the departure point.

« Vehicle Fill Inbound - the percentage of vehicle fill on completion of the trip.

6.4 Trip Details section

This section will display the details of the trip that is currently selected within the trip tree section. There are multiple tabs
in this section, the default of which is the Stops tab, which displays the different stops on the trip selected.

* Trip Detail - This shows the general information on the trip. Resources can be assigned, and the references
edited here.
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« Stops - This shows all stops on the trip, and is the default tab. This is where the key functions for a trip can be
accessed. Orders on stops can be accessed here through the Orders button.

» Comments - You can add or edit general comments here. You can also view rejection comments, errors and
contract auditing from this tab.

« Status - The screen shows general trip status changes here.

* Audit - The screen shows detailed auditing information on the changes to the trip here.

 Finance - The screen displays generated finance (trip cost and revenue from orders) here. Payments and
additional costs can be added here.

* Services - You can see, add or modify any trip services here.

* CFX - You can see, add or modify CFX information here.

* PO Detail - You can see, add or modify PO information here.

* 3PL - You can see details of the 3rd-party carriers here to compare costs.

6.4.1 Stops Tab

Trip Dietasi| Siops Commenis Sistus Audd Fanance Saraces CFX PO Detsil 3L

Move | M| % Orders
Fix Pt P Dep AAm ADep Type Location TZ Abbr Traler Type  Trailer ld  Breakx Wait
=1 11/03/24 07:28 07:58 0000 5U Shed

w2 10324 0001015 000) DL (B3 2GH
3 110324 W27 11247 CL |Site 3

It shows by default (from left to right):

* the stop number,

« the planned arrival and departure times from each stop,

« the actual arrival and departure times (if this has been keyed within the debrief screen),
« the type of stop (SU = Start-up, DL = Deliver, PK = Pick-up, CL = Closedown),

* the name of the location,

« the type of trailer that has been allocated to the trip,

« the trailer ID associated with each stop,

» where the driver break needs to be taken,

 any wait time at the stops.

This layout is configurable, and the following fields may also be added to the display:

» Booking Time

* Pick By

* Pick By Time

* Location Town

* Location PostCode
* Trailer ID (2)

» Mother Feeder

* Vessel ID

* Voyage

* Port

» Stop ETA Date

» Stop ETA At Date
» Warehouse Loading Time
* Stop Lifts

* RPE on Arrival

* REP At Stop

* Bordero

* Drop Number - a Fixed Drop Number. ' Note: This is specific to the Fixed Drop Scheduling Engine.

Many key functions can be accessed through a right-click menu on the trip stop in this tab:

 Configure Layout - configure the columns on this table.
* Insert Stop - insert a stop at this point.
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» Append Stop - append a stop to the trip at a specified point.
« Delete Stop - delete the selected stop.

» Abort Stop - abort the selected stop.

* Assign Trailer Type.

» Remove Trailer Type.

* Assign Trailer ID.

* Remove Trailer ID.

* Print Material Checklist.

» Move Stopover back.

* Reset Stopover.

» Move Stopover Forward.

* Move Stop - move the stop to a new position.

» Desp Conf Message Hold.

» Transfer Orders - transfer all of the orders on the stop onto a different trip (also Job Swap).
* Create Pickup.

* Create Delivery.

* Print Labels.

» Send Trip Stop.

Many of these key functions are discussed in more detail in the following sections.

You can also see the orders that have been placed on the stop on the trip through the Orders button, which will open a
pop-up window to show you the orders.

& Planned Orders HE :
Seq  Activily Cust Ref RPE Ta Location Activity Qty Service Del Pont Ref |
Load TESTIZ3 Rl 153 Standard : |

In this window, you will find the orders that are related to the stop that is highlighted within the larger section above, and it
shows the following information:

* Seq

* Activity

* Cust Ref

* RPE

» To Location

* Activity Qty

* Service

* Del Point Ref

Double-clicking on the order header will take you into the details of the order itself, where you will be able to amend time
windows and pallet quantities.

Several key functions are available from this stop orders list, accessed via right-clicking on an order in the list:

» Unschedule Order - unschedule the order from this trip.

» Unschedule Order from Trips - unschedule the order from all trips.

» Show Shipment

» Transfer Order - transfer the selected order on the stop onto a different trip (also Job Swap).

* Find and Replace/Replace - replace the order with another order.

 Carry Forward - this configurable option allows you to select orders and carry them forward to another route on
the following schedule.
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6.4.2 Trip Detail Tab

The "Trip Detail" tab in this section will allow for resources such as the carrier, the driver and the tractor registration to be
allocated against the trip.

Trip Detad Stops  Comments  Status Audn Finance  Semces CFX PO Detail R
Crwning Depot [BRM Vehicle KNTIMOF Seal Mo
Cast Centre |POLAR-CC Driver Contamar No
Trip Ref. [M13 Shift Code Delivery Type Standard
Route Code Raute Name
Status [PLANNED
Carrier |LBZ Crew 1 Ful Trailer Load
Camer Rel Crew 2 Gmupage
PO Numibser ADR Reg

Sub Contractor

You can right-click on the driver and choose to show resource details of the driver, carrier or tractor - a pop-up window will
be shown with these details.

You can also enter the following:

» Seal number - free text entry

» Container no

« Shift Code - with lookup

« Delivery type - The Delivery Type is set from the first order planned against a trip and is triggered automatically.
In normal circumstances, this is display only and for information only.

¢ For the NHSBT Scheduling Engine and Fixed Templates processing, this is critical to the adding of orders
automatically to these trips.

+ Note also that for Carriers that are marked as LogiNext enabled (i.e. they are executing tasks through the
LogiNext 4PL platform), this can be configured through a system parameter
ALLOW_TRP_DEL_TYPE_UPDATE configured per carrier, to allow the Delivery Type to be changed to a
curated list, available through a drop-down list. The list will display only those values that have been
configured in the decode list for LogiNext use. No manual entry is allowed.

* Route Code - a free text route code. If this trip was created from Paragon or from fixed routes, this will be
populated with the route code. See note below.

+ Route code can also be set to be a lookup item as well as free text - this is controlled through a system
parameter LOOKUP_FOR_ROUTE_CODES. In this case, a lookup button will be provided. This lookup
will display the 'Route Code', 'Route Name', and 'Trip ID' if a trip already exists for the given Route Code.
If multiple trips exist, the first one will be displayed that is in either PLANNED, ACCEPTED, EN-ROUTE
state. You can then select a trip, and the route code and description will be set for you against this trip.

» Route Name - a free text field describing the route, for informational purposes.

« Status - the trip status, display only.

« Carrier - the carrier assigned to the trip, and from whom the resources (driver, crew, tractor/trailer/vehicle) will be
sourced. You can change this with the lookup button provided.

* Carrier Ref - if this is a third-party carrier, then a carrier reference may have been provided, and is displayed here.

* Crew 1/2 - additional crew.

* PO Number

* ADR Reg

* Full Trailer Load

» Groupage

» Subcontractor

6.4.3 Comments Tab

You can add comments against the trip by right-clicking in the general Comments sub-tab, selecting Add comments and
entering your text.
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Tilpr Ditad Stops  [Commets  Slaus At Finani e St 4 CFX PO Datail PL

General Cornments | Rejection Comments Errorz Contract Audn

To the right of the General comments tab is the Errors tab. This displays the rules that have been broken for this trip,
which could include the total time of the trip or a broken delivery window.

You can also view rejection comments and contract auditing from this tab.
Note that any information regarding the tendering, acknowledgement or acceptance of trips and orders for 3rd-party

carriers using the LogiNext interface may be displayed here, such as indications when all orders have been
acknowledged or accepted.

6.4.4 Status Tab

This tab shows the auditing of the change of status of the trip.

TigDetsil  Stops  Comments | Shetus Audt  Finmnce  Seices CFX  PODetal 3PL
Action Trip Status Carmier Action Date Actionsd By TZ Abbr Manfest Sent

E PLANNED 0740808 MTS_OWNER RN el

MODIFY PLANMED LBZ 070324 0819 MTS_OWNER Last update

070624 14 48 22

It also shows whenever a carrier is changed, and who made the change and when, the last change date and whether the
manifest has been produced or sent.

6.4.5 Audit Tab

The screen shows detailed auditing information on the changes to the trip here.

 Tiap Datail Stops  Commenis  Status | AudH | Finance  Senices CFX PO Detad IPL
Trip Id Db Action Action By Action Date Status Trin Change
INSERT  MTS_OWNER OT/OM2408:08  PLANNED Trip inserted
MAN-00000014  |INSERT MTS_OWHER  |07/03/24 08.08 PLANMED  |Stop 1 inaerted
MAN-000000%4  INSERT L 0713724 08:08 PLANMED Stop 2 inserted
MAN-D000004  |MODIFY 070324 08 08 PLANMED Pianned Amwe at stop 1 changed from 10 0BA0V24 0207

MAN-00000094  MODIFY -]
MAN-00000014 | MODIFY MTS_CAWHER

PLANMED  Planned Depent ol stip 1 changed from o 020324 09:32

PLANMED  |Planned Amme at stop 2 changed from to OB 10:00
MAN-00000074  |MODIFY MTE_OVWHNER PLANMED Planned Depart at stop 2 changed from to 0B0&24 1045
MAN-00000014 |MODIFY MTS_CAWHER  |07/02/24 0808 PLANMNED | Chwring Diapot changed fom o BIRM
MAN-00000074 INSERT MTS_OVMER 07403724 0809 PLANMED Stop 3 insered -

This enables you to view the history of the trip, showing both who has created and amended the trip. It will also show if
the trip has been set to another status, and if it has been deleted.

6.4.6 Finance Tab

The screen displays generated finance (trip cost and revenue from orders) here. Payments and additional costs can be
added here.
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TrpDetsil  Stops  Commenis Stabs  [[UAUET Finance  Serwces CFX PO Detal IFL
Trip Id Db Action Acticn By Action Date Status Trip Change
INSERT  MTS_OWNER 07/03/2408:08  PLANNED Trip inserted -
MAN-00000044  INSERT MTS_OWHER  |07/03/24 08.08 PLANMED |Stop 1 inserted
MAN-0000001 | INSERT MTS_OVMNER  |07H03724 0B 08 PLANMNED  |Stop 2 inserted
MAN-0000001S  [MODHFY MTS_OWHER  |07/03/24 004 PLANMED  |[Plannad Amws at stop 1 changed from to 0BAIV24 09-07
MAN-00000014  MODNFY MTS_OWNER (0703724 05.08 PLANMED  [Flanned Depart &l stop 1 changed from to 050324 09.32
MAN-000000%  |MODIFY MTS_OAMER 0703724 CBi0g PLANMED  [Planned A at stop 2 changad from to 080324 10:00
MAN-D0000014  [MODHFY MTS_OWNER  |07/01/24 08:08 PLANMED  |Planned Dapart at stop 2 changed from to 0810&24 1045
MAN-D0000014  [MODIFY MTS_OWHER  |07/03/24 05.08 PLANMED  |Ownirsy Dapot changed #om to BRM
MAN-0000001  INSERT MTS_CAWNER (070324 0809 PLANMED  |Stop 3 inserfed "

This allows you to see, add or change the costs associated with doing this trip when allocated to a subcontractor. Finance
can be studied in more detail within the Contracts Module.

The cost against a trip indicates the amount paid to a subcontractor to carry out the trip. If the trip is being carried out by
an own fleet carrier, there is generally no charge. Subcontractor charges can be created automatically from Contracts, in
a similar way to Order revenue. The payments are automatically generated when the order is set to Accepted. The
revenue displayed is a sum of the revenue generated for the orders being collected on the trip.

The trip revenue displays the sum of the revenue against the orders on the trip.
The Profit Loss fields show the revenue minus the cost. Where there is a loss, the field will be coloured red.

The set up of account charges, is covered fully in the Accounts module. This section will show you how to allocate a cost
to a trip within the trip manipulation or Planning screen after all the set-up has taken place.

There are two ways that the cost of a trip can be allocated. These are either manually, or automatically, both of which are
covered below.

To allocate a cost automatically (assuming that rates and contracts have been set up), all you need to do is to allocate the
relevant carrier to the trip in question, recalculate the trips times and then set the trip status to "TENDERED". You should
then select the "Finance" tab from within the trip detail section of the screen. You should notice that the cost of the trip
has been automatically assigned to the trip below. In this example the cost of £100 has been allocated to the trip.

"¢z Trip Manipuation 2
TRIPSUM w2.58
.nﬂ m Trp Fitter [ Rafresh Tree | Refresh Trip [ Recalculate Times | Revalidate § Message THE MTS :. a0
Sched [061111 = Sewen| ] snadmatch o (061111 [Mot registered  Trip No [MAN-00180133 Isairak Rer| [Press bution..
}>-L9 00 MAN-0O180148 JACCEPTED) TripDetsl  Stops  France At
- 21:37 MAN-00120150 (PLANMED)
l—m 01 MAN-00120143 [PLANMED) currency [GEP
[00.01 MAN-00180145 (ACCEPTED] = —_—
Cost| 100,00 Payments Revenue | EETEN
|7 vaT[ o vaT |

| L0212 Man-0mame? IF'LQNN ED] P S
Alloeable Cost | 000

mmMcost] | Apply
Payment Ref |
Sehed[061111 =] PlanReq [ = From o vl o wat 12 vaif L= RPE| % [Refiesh | [Wew Order
: [ = 1# o Tol:urr Loe| " Ether ol el 5 o —
Layout | ! L Status{UNSCHEDULED Curent | i
ordid | CustRet | From To ToPisn | ColectFrom | Ul | Defver From | Unti | el | Cases | RPE |
[EXHRS:| [EXELLUTT  Litterwo_Mew Con 3J66INOTT  Nottingh_3663 Fooi Reg_4 111106 00:01 23:59 1111106 00:01 .2359 ] | 300 -
| | a) I

|
[ [
[ |
| |
i T
[ | [
| [
! |
| |

This automation has been possible because a contract and rate matrix have been set up for this carrier. If you do not
have this set up, you are still able to enter a cost against the trip, but again the relevant set-up must have taken place
beforehand. To do this, select your trip and allocate the relevant carrier to that trip. Re-calculate times of the trip and save
your changes. Next, switch to the finance tab and press the ?Payments? button. This will bring up the "payments for trip"
screen which details all the payments that have been allocated to the trip so far. At this point this screen will be empty as
you have not entered any payments yet.
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PAYMENTS v2.20
MTS vil.4.0

" Detall % Summary ¢ Both Cumency ;
Status [W =

Entered | Due | Type | IDebit Acc Crecig Acc | woice lD | Narrative 1 | Amout | VAT |5:31 S| | Conv Amourt | BOI| h
| I | | | | I | [ =] g L&
[ [ [ [ | [ [ [ | | [ o
| | [ [ | 1 | [ | - ]
[ [ [ [ [ - r
[ [ [ [ [ =
[ | | I [ i
[ | : [ [ [ W
| | | [ | [ [ [ | =E =
[ | [ [ [ [ 1 [ [ 11 = |
[ [ L [ | [ [ [ [ [ Ee

Total | 0.08 | I

Deseription |

Paymment Mo | Referance [ ~ Ewported | Find | |Event Reference -

Alloe From |
 Copled From View | Hew Edt | Delete | Close |

To enter a payment press the New button at the bottom of the screen. This will take you into the "Create payment"

screen.

'zm Create Payment |-

[061111-KAN-00180143
|
|

Debit Account [EXEL Event Ref |0B1111-MAN-00180143
Credit Account |EXELDAVENTRY Payrrient No Parent |
Billing Unit | Aloc From |
Myrrint Type | “pe[ "l CopiedFrom |
Entered [12/11/2006 20:30 Invaice 1D | VAT [ VAT Code -
Approved Invoice Mo VAT Country [
Allog Ref VATRata [ |
Due Date [1211/2006 [ Do NotRecalc VAT Amount [
Amount L Apply VAT ———,
Currency |GBP ?mn
= Yes
Blatus - Caonfirmation £ No

Sys msg

Exportto Systam Exported Ext Ref |

N

GOUbDEESN @00 |
ExelTriprer [
T e ——
DUType [

Planned gty ]
Actual gty
Acualks [

From Location [
To Location
Carrier
Template |
Order Ref
PODICMR No
poD [

o |

First enter the payment type. This will usually be "Trip haul ma" (as in the example below), but may also be payments
such as fuel surcharge. Next, enter the cost of using the selected carrier for doing this trip (the example below has a cost
of £100 entered). Lastly enter the status of the payment as "forecast".
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Debit Accaunt [EXEL " EventRef [067111-MAN-00160143
Credit Account |EXELDAVENTRY Payment No | Parent Grouping |
Billing Unil| Alloc From | Exel Trip Ref |
: :
htvmint Type | Type | Trip Haul Ma ~  CopledFrom | Product |
S L — i I DuTwe [
Entered {12/11/2006 20:3 | Invoice D VAT [, VAT Code |
Approved [ Irvoics Nojl VAT Country [ Flanned gy |
Alloc Ref | VAT Rate | Actual gty [
Due Date [12/11/2006 [ Do MotRecale WAT Amount | acwalke [
Amount 10000 Forecast < Apply VAT ——, e |
Cl.lﬂ'enc'f GBP w o rom caton |
- —  Yes To Location |
Slatus [ | Confirmation = X
: r Mo Carrier |
(051111 — Template |
I order Ref |
| PODICMR Mo |
8ys meg | poi L
| Exportto System Exparted | £ Ref, | J . )
Ok Cancel Confirm

Once you have entered those three pieces of information you can press the OK button to create the payment. This will
take you back to the "Payment for trip" screen where you will see your newly created payment. When you close this
screen you will see the payment assigned to the trip. If you want to add further payments against the same trip, you will
simply need to repeat the process detailed above. If you chose to add a manual payment, the system will no longer
calculate the cost from contract, recognizing that you have chosen to overrule the cost.

6.4.7 Services Tab

This tab allows you to see, create, amend and delete any trip services.

i Trip Dietail Stops Commenis Status Puxcit Finance | Seraces CFX PO Detal IPL
Saraca Il | ‘Hama Oty Valus Tetal Inhented
Save New Edit Dralete

These are additional costs accrued against a trip from the carrier.
The buttons below are available:
» Save - save any changes you have made.
» New - create a new service in the table - you enter the details there.

« Edit - edit a selected line
» Delete - delete a selected line.

6.4.8 CFX Tab

This tab shows specific CFX interface parameters.
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Trip Datasl Staps Comments  Status Audit Financs Senicas CFX PO Datad 5!

CFX Rel Espiry Date Resend EFX Cancel EFX
Preferred Site/Carrier
GFX Status
CFX Message

Cancedation Reason |

CFX Quibound Dale  Status Filename Type Status Filename

6.4.9 PO Detail tab

This tab allows POs to be entered against a trip. See Purchase Orders for more information on this process.

Trip Distal Staps Comments = Stalus Auschit Finance Sernces CFX PO Dl EN
TranspartMode [ = MET Send i
SWB
Cirdar PO Reference Load Type DU Qty Cate Sent Fin  Date Scan Scan URL Date Doc Disp  Courier

6.4.10 3PL Tab

When a carrier is known, the carrier may simply be selected for the trip created for these orders. If the carrier is not known
or multiple carriers exist, you can ask the system to select the best 3PC for the trip.

Tiip Detué Sange Commants Stats Auidit Financs Samaces CFX PO Detail EL 8

Camaer Cast

To use this functionality:
Enter the carrier of the trip as "3PL" and click Save.
The system will calculate the charges for each carrier specifically and compare costs, selecting the best. The calculated

charges from the carriers will be specified in the audit trail, and the total charges are displayed in this 3PL tab in this
section.

6.5 Order Well Section

This section can be found at the bottom of the screen, and it displays orders that have not yet been allocated to trips. You
are also able to create new orders or cancel existing orders here.

The order well will display only orders that match your user's depot (BASED_AT) parameter (if you are a planner for a
single depot), or all trips if your user is configured to see all depots (a control tower-style configuration set by using the
ALL DEPOTS user parameter).

Each line within this Order Well shows you the header information for an unscheduled order. The order ID is a unique
sequential number allocated to an order at the time of its creation. The customer reference is an optional field on the

a1 Ready for What’s Next, Now™



Trip Management v2.0

order that is often populated when orders are imported into C-TMS. This is because you tend to import your orders from
another system that will have its own reference number. You can however, input this reference number manually straight
into C-TMS.

You can also see where the order is being collected from and where it is being delivered to. You will also see the region
code for that order. This will typically relate to the first two alpha characters of the locations' postcodes so that the planner

has an idea of its location. Next to the region code is the 4 time windows that make up the collection and delivery window.
Lastly, you can see the weight, volume and RPE that relate to the quantity of goods that are being moved for that order.

Y Note: Emergency orders are shown in red and will always be at the top.

You can change the layout of the field in this section and filter by many attributes.

You can add a new transport order using the New Order button from this section - you will be taken to the New Order
form to enter the details.

There are several filter options relating to the unscheduled order well section, so that when the planner is undertaking the
planning, they are able to narrow their search to particular order types.

= Order Filters M =

From Plan Reg = =

To Plan Reg -

Postal Reg From = To
Postcode

Location
From ™= To Either

Weight > < .=
Volume > < ==
RPE > < .=
Curr Loc
Refresh | Clear | Advanced Filters |

The "Schedule selector" can be used to change the set of orders that the order well is showing you. This is a separate
filter from the schedule filter found in the trip tree section of the trip manipulation screen. This means that you are able to
drag orders from previous or later schedules onto trips that belong to this schedule.

You can access additional order filters using the Order Filters button.

The Planning Region filter allows you to select the Planning Region from/to that the orders have been assigned to. Orders
are assigned to planning regions automatically based on their postcode and postal area.

The Postal Region Filter relates to the first two alpha characters of the postcode for a location on the order. This can
either be the collection or the delivery location of the order, depending on whether the ?From? or the ?To? check box is
selected. Choose whether you are interested in the collection point (“from") or the destination point ("to"), and select the
relevant box. The drop-down box will now show all the region codes that relate to your chosen location point against each
order. Selecting one of these will filter out locations that do not have the region code you have selected (i.e. you are left
with orders that are delivering or collecting from your chosen region code).

There is also a filter to find orders that have specific trailer type requirements.
The Location Filter relates to the order Collection from location, Delivery to location, or both. This is dictated by the check

boxes to the right of the location drop-down box. By selecting the "From" check box, the locations within the drop-down
box will relate to the collect from locations within the orders listed in the unscheduled order well. If you then selected one
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of those locations from the list, the unscheduled order well would filter out any locations that didn?t have your chosen
"from" location as their collection point. Conversely, selecting the "To" check box will display the delivery locations within
the well, and selecting one will filter out any locations that don?t deliver to your specified location. The "Either" check box
allows you to see and filter both the collection and delivery locations of the order.

The Weight, Volume and RPE filters all work in the same way. They allow you to filter out orders via the weight, volume or
pallets associated with each order in the unscheduled orders well. Selecting the ">" check box and entering a figure in the
associated box, will filter out any orders that have less weight, volume or pallets than your specified figure. The "<" check
box will give you the opposite result. The "=" check box will keep any orders that have that exact figure on their order as
you have keyed into the relevant search box.

There is also a filter on Current location - this allows you to select orders based on where they have been planned up to.
So an order that has been planned from the from location FROM 1 to RDC1 (on the way to location TO1) will be found if
you search for the current location "RDC1".

You can right-click on orders here to access many key features.

 Configure Layout

* Refresh

 Apply to Trip

» Send to Paragon

» Apply to Stops

» Apply via X-Dock Locations

 Create One Order Trips

 Create One Order Trips and Brief

» Create New Trip

» Add Order to Milk Round

» Move to Schedule - You can use this to carry forward orders onto another schedule.

* Edit

 Find External Reference

« Amend Day Offset

» Amend Values - You can amend an unscheduled orders booking ref, planned DU quantity or latest delivery
through this option.

 Cancel Order

* View Order Locations

» Show Volumetric Information

* Set Order to On Hold

 Suggest Trip - This option will search for planned, accepted or en-route trips where the from and to locations of
the order are present, where the stops have not been arrived at yet, and where the collection and delivery
windows of the order match up to the stop arrival and departure windows. % Note: This will IMMEDIATELY plan
the order onto the first trip it finds with that location on it. This option will only suggest trips on cost centres that
have been configured for this functionality through a system parameter - see Further Configuration for more
details.

» Reset Auto-Scheduling - This configurable option allows you to select orders that have been marked for Manual
Planning and reset that flag, so that they can be processed by the scheduling engine again.

 Carry Forward - This configurable option allows you to select orders and carry them forward to another route on
the following schedule.

6.6 Key Functions

6.6.1 Create New Trip

Once you have a set of orders ready to plan, you can start to put them onto trips. Select one of your unscheduled orders
from the unscheduled orders well by left-clicking onto it. Now right-click on the order and choose the Create New Trip
option. Note that you can multi-select orders from the well by holding down the SHIFT or CTRL keys when clicking.

After you have selected the Create New trip option, a pop-up window will appear asking you to select a carrier.
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@ Select Carrier for Trip

. ™

Carrier ID A

OK ‘ Cancel
i oy

Using the drop-down list, select the required carrier. ¥ Note: For subsequent trips, the carrier ID will default to the
previously selected carrier - you can change the carrier if required by reselecting using the drop-down list.

The order will now disappear from the unscheduled order well, as it is now scheduled onto a trip, and the new trip will be
visible (and selected) in the trip tree.

The trip you have just created will be the one highlighted in blue in the trip tree section of the screen. The detail section of
the screen will relate to your new trip. You will see that C-TMS has worked out the arrival and departure times for each of
your stops on the trip. This has been driven by your collection and delivery windows for your order. C-TMS will try and
meet the windows, getting to the delivery location as early as is feasible at the start of the delivery window.

C-TMS will then work backwards / forwards from this time to work out the arrival and departure times at the depot on the
first and final stops. The drive time and distance are worked out from the network table that sits behind the trip
manipulation screen. The network table keeps a record of the distance and drive time between every location and uses
the applicable record when calculating times and distance on a trip.

You will also notice that at each stop, C-TMS has allocated a stop time. This can be worked out by looking at the
difference between the planned arrival and planned departure times at each stop. This time will have been taken from the
loading / unloading rates allocated to each location within the location maintenance screen. It may also include a break
time if the driver has reached the designated limit (usually 4.5 hours drive time, but configurable against the carrier).

If you click on the detail tab within the trip detail section of the screen, you will see that the carrier has been allocated to
your trip. You can change the carrier by clicking on the carrier button and selecting it from a list (this will be covered in
more detail within the resource allocation section module).

6.6.2 Assign Resources
Within the Planning form, it is possible to assign resources to a Trip.

Once you have created a trip, you will then be able to allocate different resources to it. These include the carrier, the
driver, the tractor registration, the trailer type and the trailer ID.

A Carrier can be selected from a list of valid Carriers. This is done by pressing the button to the right of the carrier name
box, which activates the lookup. This will list all the carriers available for selection. If your intended carrier does not
appear here, you will first need to set it up from within the resources maintenance screen.

When you have found the required carrier, you can either double click on its name, or left-click once to highlight it and
press the OK button. You should then notice that your selected carrier's ID has been populated in the relevant box on the
trip.

It is then possible to populate a Driver (and optionally 2 crew members), Vehicle and Trailer Id. Depending on the set-up

of the carrier (i.e. Fleet or Haulier) these values will either be selected from a list or entered as free text. If a Haulier is
being used, the details of all resources will not be stored in C-TMS, so they will need to be entered manually. If selecting
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from a list, the list will be restricted to those resources that are available to the Carrier that is assigned to the Trip.

How you assign fixed driver, crew, tractor and Trailer resources like this can vary depending on configuration.

 Simple - just select from a drop-down list of all available resources.
« If the resource diary has been maintained and the tractors/trailers are all fixed, then this can be done through the
resource diary allocation.

6.6.2.1 Simple Resource Allocation

Adding a Driver's name - After selecting the required trip from the trip tree section, click on the Trip Detail tab within the
trip detail section of the screen. Within this tab, you will see that there is a Driver section.

If the driver name box has a white background, then the population of this field will be free-text. This means that you are
able to type the driver's name straight into the box.

If the box has a grey background, then the population of this field is via a pre-set driver list. The type of entry is dependent
on the way that the carrier you have selected is set up in resource maintenance.

If the name box has a grey background, then by pressing the button to the right of the Driver name box, this activates the
lookup, and a list of all the drivers available for selection would appear. If your intended driver does not appear here, that
driver has either not yet been set-up, or the driver is not allocated to that carrier. As part of the driver set-up (covered in
the resources Module) you will see that each driver is allocated to a particular carrier, so if you select that carrier on a trip,
the drivers selectable will only include those that have been allocated to that carrier.

When you have found the required driver, you can either double click on their name, or left-click once to highlight it and
press the OK button. You should then notice that your selected Driver name has been populated in the relevant box on
the trip.

Adding a Tractor Unit - After selecting the required trip from the trip tree section, click on the "trip detail" tab within the trip
detail section of the screen. Within this tab you will see that there is a Vehicle section. It is within this section that you are
able to record the tractor registration number of that trip. If the vehicle box has a white background, then the population of
this field will be free-text. This means that you are able to type the tractor registration straight into the box. If the box has a
grey background, then the population of this field is via a pre-set vehicle registration list. The type of entry is dependent
on the way that the vehicle you have selected has been set up in resource maintenance.

This is done by pressing the button to the right of the Vehicle box, which activates the find box. This will list all the vehicle
registrations available for selection. If your intended vehicle registration does not appear here, that registration has either
not yet been set-up, or the vehicle is not allocated to that carrier. As part of the vehicle set-up (covered in the resources
Module) you will see that each vehicle is allocated to a particular carrier, so if you select that carrier on a trip, the vehicle
registrations selectable will only include those that have been allocated to that carrier. When you have found the required
vehicle registration, you can either double click on the relevant registration, or left-click once to highlight it and press the
OK button. You should then notice that your selected vehicle registration name has been populated in the relevant box on
the trip.

Adding a Trailer Type - The trailer type is selectable from the main trip stops tab of the trip manipulation screen, rather
than from the trip detail tab as with the carrier, driver and tractor unit.

Select the trip that you want to allocate a trailer type to from the trip tree section of trip manipulation. You may notice that
the trailer type for this trip has been pre-populated for you by C-TMS. When you create a trip, C-TMS will look for the
most appropriate trailer type for your trip, taking into account the trailers based at the depot and the number of pallets to
be moved. This process will have taken place at the time of the trip's creation.

Right-click on the blank trailer type box of the first stop. This will bring up a menu. From this menu, select the Assign
Trailer Type option. This in turn will provide you with an entry box.

If you know the trailer type ID, you can enter it straight into the Trailer type box and press the OK button. Otherwise, type
in a percent symbol ("%") into the Trailer type box. Pressing the OK button in this instance will provide the find box, which
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will list all the trailer types available for selection. Select the trailer type from the list and press the OK button. Your trailer

type will populate the trailer type field and you will now be able to press the OK button. You will then see that the trailer
type you selected has been allocated to the trip.

You are able to add a different trailer type for different stops on the trip (these must be for subsequent collections, rather
than stops serviced from the collection picked up at stop one). Simply repeat the process outlined above, but starting off

by right-clicking on the desired stop number rather than the first stop. This will effectively change the trailer type for that
stop and all subsequent stops after it.

Adding a Trailer ID - The trailer ID is selectable in exactly the same way as the trailer type above.

6.6.2.2 Allocate Resources (Diary)

The Allocate Resources (Diary) screen is accessible via the Alloc Resource button in the PLANNED and ACCEPTED
sections of the Trip Overview screen and through the Planning screen.

In order for this functionality to be available, the system parameter RES_AVAILABILITY_ALLOC must be set to "Y" for the
applicable cost centre - you can use the System Parameters screen to do this.

From the Waterfall screen. select a trip from the well, that you want to allocate resources to, then click the Alloc
Resource button.

From the Planning screen, select to resource a driver, tractor or trailer against a trip or trip stop.

The screen below will be displayed:

& Allocate Resources

Schedule 240409 Trip Id [TMP-00001271 Trip Start [09-APR-2024 04.09.00 Trip End [13-APR-2024 07:06.00
Carmier Id 1930 Status [FUANNED Vehicle Type [DEL_TMP Shift Code!
Driver [Murphy, Dominic Vehicle [ABTARYZ Trip Stop [1 v
Diriver 2| Vehicle Type | 2 ]
_ Owerd | Sumame | Forename | Hraftddys| ShinSmrt | Snittend Avad From AvallTo Type | Aval From Avall T
= [Corbin ~ [Mark |0 [0ai04s24 be:00 |m 14:00 _ [ABTAXYZ |DEL_Thi DAIOA/2A 0706 ") [0a04iad 3380 |
la0 [cassen  [Daie [0 [ __ [ | [ |
[Foster—[Germa o | | I=———TJ0=—— | | |
i Murphy  Domimic 0 0304740600 030424 14:00 0904740708 090424 1400 | | |
[ = i ) | [ [
| [ | [ [ [ | | |
[ [ [ [ [ [ [ [ [
| | [ [ [ | [ | [ | [ |
[ L s e ==t I [ = [T T |
[ | [ | [ | [ | | 1 [
| | [ [ I [ | | 2! | [ [ >
AssignDeiver | Remove Driver Assign Vehicke | Remove vl |
Drriver Diary Exceptions Vehicle Diary Excepticns
|

Remave Al Save Cancal Ciose | Ad Resource

% Note: Al fields on the driver and vehicle part can be sorted by clicking on the button above that column.

The Drivers and Vehicles that appear in the bottom of the screen are those available to be allocated to the current trip.
Only Drivers and Vehicles linked to the Carrier assigned to the trip are available for selection.

If a Trailer Type has already been assigned to the trip then only Vehicles of that Trailer Type are available for selection.
Only Drivers that can drive that Trailer Type will be available for selection.
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If no Trailer Type has been assigned, then all Drivers and Vehicles will be available.
See the Resources screen for the set up of these links.
You can filter drivers and vehicles using the filters above each panel, and then clicking the ? button to the right.

The screen displays the availability of the drivers, based on their assigned shifts and resource diary. If the driver has been
assigned to another trip, this will be accounted for in the availability.

The screen displays the availability of the vehicles, based on their assigned trips and VOR/Inactive status.
RAG colouration is applied to make it easy to see which drivers and vehicles are available.

* GREEN - available
» RED - unavailable for any of the reasons above.

The Driver column marked Hrs/14dys is an indication of the hours the driver has worked in the last 14 days, allowing you
to take into account a driver working too many hours.

The currently allocated driver and vehicle are displayed in the top of the screen, and darkened in the driver and vehicles
lists.

If a Trailer Type has not been assigned, this can be done using the V lookup button next to that field in the header.
Those resources that are currently in use between the trips start time and finish time are high-lighted in grey to show the
user they are currently in use, although they can still be allocated.

To assign a resource, select it from the list and click the associated Assign ... button. When assigned, the name/id will

appear in the header. Use the Remove ... button if a resource needs to be removed.

You can remove all resources applied to the trip using the Remove All button provided.

You can view the resource availability in detail using the ... Diary Exceptions buttons provided.

Driver |D|Jminic Murphy
Current Shit [s30_am Start [01-JAN-2024 00:00:00 End [01-3an-2025 23:59:59
- - i ™
Activity Start Finish Duration Created Date

|TMP-00001271 |ogin4i2024 04:09  [o9ro4i2024 07:06  [o0:02i67 [19-APR-2024 =

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | |

| | I | | =
b A
b -

Y Note: When you add the last resource for this carrier, the screen will warn you of this in a pop-up.
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Whilst in this screen, you may need to add or change a resource to make them available for the trip. You can do this by
clicking on the Add Resource button - you will be taken to the Resources maintenance screen.

Once happy that resources have been added, click Save. If during a Save, all resources have been added to a
PLANNED trip, the system will automatically update the trip status to ACCEPTED.

6.6.3 Apply to Trip/Apply to Stop

Allows any Unscheduled Orders on that Schedule to be applied to a new or existing Trip.

Once you have created a trip, you may want to add further orders to the same trip. To do this, select the trip you want to
add orders to (if not already selected), and highlight the unscheduled order (or orders) you want to add to that trip.
Right-clicking on that order will cause a menu to pop up where you should click on the Apply to Trip option.

Once you have done this you will see that your order has jumped onto the selected trip and disappeared from the

unscheduled order well. Notice that only one stop has been added as the order was collected from a location already on
the trip.

By default, an Order will be automatically applied to what the system believes to be the most appropriate stops.
It is also possible to apply an Order to a specific pair of stops to reduce the need for manual manipulation. When multiple

orders are being applied to a trip, the system will try to minimise the number of stops required by selecting the largest
trailer type available.

6.6.4 Revalidate Trip

Performs validation checks on the selected Trip to ensure that the trip is valid and feasible. If the trip breaks any validation
rules these will be reported back to the user.

These checks include:
» Ensure that the trip has at least 1 load and unload activity and these activities are in the correct order.
 Ensures that the trip complies with driving regulations such as Driver's Breaks.
» Checks whether the Trip will deliver within the delivery windows of the Orders.

» Ensures that a valid Trailer Type is assigned to the Trip. If a Trailer has been 'fixed' onto a Trip (see Fixed Routes
for more details) it will not be overwritten.

6.6.5 Recalculate Distance and Time
Allows the times on a Trip to be recalculated, wait times will be optimised and Driver's Breaks included (this can include

an overnight stopover), all departure times will be made unique. This may result in Delivery windows being breached,
however, these failures will be reported during Trip Validation.

6.6.6 Set Trip Status
The trip status is a way of signifying to the operation just what stage the trip is at.
Typically this follows the process as below:

PLANNED -> TENDERED (optional) -> ACCEPTED -> EN-ROUTE -. COMPLETE -> CONFIRMED (Optional).
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A status of planned will signify that the trip is still being looked at by the planner and the trip is yet to be finalised. Planned
is the status that is allocated to the trip when it is first created.

When the planner is happy with the trip, they will set the trip to accepted to signify this fact.

Alternatively, they may set it to Tendered to show that the trip has been tendered out to a different carrier, and they are
waiting for the carrier to accept or decline that piece of work (if the carrier has accepted the piece of work, the planner will
then set the trip to accepted). Note that some interfaces to 3rd/4th party carriers will automatically change the status from
TENDERED to ACCEPTED (such as LogiNext 4PL interfaces)

When the driver has left the site with their trip, operations will tend to set the trip to EN-ROUTE. Note that certain
Electronic POD systems will automatically handle this change of status (such as Aptean POD systems and LogiNext 4PL
interfaces), as will use of Calidus MCS Despatch.

After the driver has returned and the trip has been debriefed within the trip debrief screen, the trip status will be changed
to complete. Note that certain Electronic POD systems will automatically handle this change of status (such as Aptean
POD systems and LogiNext 4PL interfaces), as will use of Calidus MCS Receipt.

Confirmed status may be used for any other purpose that your operation needs, such as to mark as dealt with for
Invoicing, etc.

Setting the status of the trip is simple. Highlight your trip within the trip tree section of the screen, and then right-click on it.
This brings up a menu list where you should select Set Status, followed by the status that you want to set the trip to.

C-TMS will ask you a question, making sure you want to change the status of the trip, to which you reply OK. The system
will check whether there are any dependencies on changing the status to the selected value (such as resources allocated
when changing to Accepted status). You will then notice the status of the trip change to accepted within the trip tree
section of the screen.

6.6.7 Manipulating a Trip

Once you have added your orders to a trip, you may then want to change the trip around somewhat. You will be able to
manoeuvre stops around, change order details, override C-TMS-derived stop times, split trips into two separate trips,
merge trips together, and remove stops on existing trips.

6.6.7.1 Manoeuvre Stops

You are able to move a stop up and down the stop order by using the move up * and down v buttons found at the top of
the Trip Detail section.

Simply highlight the stop you want to move and press the relevant move button. C-TMS will not let you move the order's
delivery above the order's collection, which is logical as you cannot deliver an order before you have collected it.

It may not always be feasible to move stops, in which case C-TMS will warn you if delivery windows will be missed.
6.6.7.2 Merge Trip

Most people use Trip manipulation to track their drivers' workload. Once they have scheduled all their orders onto single
trips, they are likely to start looking for trips to put together to create multiple "gate exit" trips. So a driver may go out and
do a delivery, come back to base before collecting a further load for delivery. These two gate exits are likely to be
represented originally by two separate trips in C-TMS. So you will need to use the merge functionality within C-TMS to
bring those two trips together.

To do this, highlight the first trip you want to merge by left-clicking on it within the trip tree section of the screen. You will
then need to hold down the CTRL key on your computer keyboard, and while you are doing this, left-click on the second
trip that you want to merge (again from within the trip tree section of the screen). You will notice that the result of your
actions are that both trips are highlighted within the trip tree. You will now need to right-click on one of your two trips in the
trip tree to bring up the options menu.

Select the Merge Trips option. You will receive a confirmation message telling you that the merge you undertook was

successful. One of your trips will have been deleted, and the orders that were on that trip have been moved onto the other
trip. C-TMS will have recalculated the times automatically for you.
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Two configurable system options are now possible for this function. Either duplicate Stops will be removed and stops will
be combined together where possible, or Stops will be appended on to the end of the resulting trip.

6.6.7.3 Split Trip

If you have merged two separate "gate exit" trips together, but later want to reverse that merge, or you have a large
over-capacity trip that you want to split, or a time-limited resource problem to solve, you will be able to utilise the split
functionality.

The split functionality will split one trip into two separate trips.

Select the trip that you want to split by left-clicking on the trip within the trip tree section of the screen. You will first need
to expand the trip within the trip tree so that all its trip stops are showing. To do this, you will need to press the small +
button to the left of the trip. If there is not a small + next to your trip, press the Refresh Trip button. Once you have
expanded the trip, you will need to select the stop where you want the split to take place by left-clicking on it. The split will
take place above the stop you select.

Select Split Trip to activate the split trip functionality. You will be confronted with a message box telling you that you that
split has been successful and that a second trip has been created for you. You will also notice that the trip does not
appear to have changed. This is because C-TMS has not refreshed the screen, so you will need to do it. Press the
Refresh Tree button to update all the trips with the trip tree. You should now notice the effect of the split functionality.
Each Trip will then be validated to ensure that it has the relevant SU and CL activities.

6.6.7.4 Delete Trip

If a trip is no longer required, it can be deleted. The trip will remain on the database with a status of deleted, the stops will
be removed and the Orders set back to Unscheduled.

6.6.7.5 Insert Stop

Allows a new stop to be manually added to a Trip after the selected Stop, an Activity Type, Location and Trailer Type are
required.

Specific stops may be added to trips as a manual task. This will then allow orders to be added to the trip, with the load
and unload at the required part of the trip.

Select a stop, then right-click in the Stops and choose Insert Stop.

« New Stop
" R
Schedule/Trip 240307 MAN-00000014

Stop 4
Stop Type ...~
Location
Trailer Type
OK Cancel
- J

This will display a pop-up screen where the details of the new stop are specified, including where the stop is to be added
(the stop number) and the stop (PK, DL). You must also select the location, using a lookup if required.

6.6.7.6 Append Stop
Allows a stop to be appended to the end of a Trip, an Activity Type, Location and Trailer Type are required.

This works in the same way as Insert Stop above, but automatically assumes that the stop will be after the final stop on
the trip.
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6.6.7.7 Move Stop

Moves the currently selected stop. You will be asked where the stop will be moved on this trip, before/after a specific stop
number. Clicking OK will confirm the movement and this will be reflected on the stops tab. Clicking Cancel will cancel the
move.

6.6.7.8 Overriding Stop Times

C-TMS will work out the times against each stop on your trip for you. If for some reason you want to change these times
against the trip, you can do this using the "Fixed" functionality.

The first column in the Trip Detail section of the screen is headed "Fixed". Clicking in a fixed box puts a tick in that box
and has effectively fixed the stop, meaning that C-TMS will not recalculate that stops times.

So if you wanted to change the times on the first stop of a trip to start a driver at a later time than C-TMS had allocated,
click in the first stop's "Fixed" box. Then change both the planned arrival and planned departure times for this stop.

Clicking on the Recalculate button will leave the first stop's times to how they have been set by you, but change the
subsequent stops to reflect the driver's new start time.

% Note: You are able to fix more than one stop on the trip, but you are unable to effectively fix a stop in the middle of a
trip without fixing all previous stops.

When you do forcibly change the stop time of a trip, you may notice that you receive a warning message detailing
windows that have been broken. Because you are overriding the times on the order, you may well have broken one of the
windows on that order. Drill down into the order in question to find out the details, for example, by how much you have
broken the window.

6.6.8 Removing Order(s)

If you need to remove an order from a trip, there are two ways of doing it. The first involves deleting an entire stop and all
of its orders from the trip, and the second is a little more subtle, where you are able to remove a single order at a time.

6.6.8.1 Delete Stop
Allows a stop to be deleted from a Trip, any Orders at that Stop will be Unscheduled.

To use the "Delete stop" functionality, highlight the stop you want to delete from within the trip detail section of the screen.
Right-click on that stop and select the Delete Stop option from the menu.

C-TMS will ask if you are sure you want to delete the stop to which you press the OK button. You will notice that the stop
has been deleted from the trip. The order(s) you have removed from the trip may not at first appear within the
unscheduled order well at the bottom. To see the order, press the Refresh button within the Order Filters pop-up on the
unscheduled order well section.

6.6.8.2 Unschedule Orders

You can also achieve similar results by using the Unschedule Orders functionality. This way will allow you to remove
single orders at a time from a stop. To do this, highlight the trip that you want to remove the the order from, by clicking on
it from within the trip tree section of the trip manipulation screen. You will then need to highlight the stop on the trip that
contains the order you want to remove (remember that the order will be present at two stops on the trip, both where the
order is collected and where the order is delivered). Next, press the Orders button and highlight the order that you want
taking off the trip.

Now right-click on that order and select the Unschedule Order option. You will be given confirmation that your order was
removed successfully, and the order will drop-down into the unscheduled order well automatically.

6.6.9 Change Order Details (whilst on a trip)

You can change an order's planned pallet quantities or order time windows whilst the order is on a trip. This will often be
the case when you have added multiple orders to a trip, only to find that because of previous stops on the trip, your order
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will be arriving late. Also, if you have planned to squeeze 27 pallets onto a trailer that has the capacity to support only 26
pallets, then you may also want to make changes to the pallet quantities.

Select the stop that the order is either collected from, or delivered to, and click the Orders button. Then double click on
the order from within the pop-up. This opens the order details form, where you are able to edit pallet quantities or time
windows accordingly.

Y Note: If you try to edit the order but C-TMS does not allow you to, this will be because of your access level. These
have been set up by your system administrator.

6.6.10 Transfer Order(s)
You can transfer an order from a trip stop or all orders on a trip stop.

# Transfer Order

To Trip Id

Add swap ~| stop

Swap Location

OK Cancel

You will be asked to select the trip onto which you want to transfer the order or orders. A lookup of available trips is
provided, with information to help you decide which trip to select.

e Trip ID

e Trip Status

* Route Number.

» Route Description.

* Trip departure time.

* RPE on departure.

* Number of stops.

* Trip completion time.

* Last non-RDC stop departure time.

You must also identify a swap transfer point if you are only transferring the delivery of the order. You can identify the stop
and whether the swap should be before or after the stop you identified. If you are transferring the collection, this is not
required.

The position of the new load in the swap trip is identified by defining AFTER or BEFORE an existing stop on the swap trip.
The swap location selected must exist in C-TMS to be selected as a swap location. You may manually create locations.

Selecting OK will complete the following changes:

« Original Trip - The order is unloaded at the new swap location. If the trip does not currently have a stop at the
swap location, a new stop will be created. The new stop will be inserted after the last stop to be debriefed.
Checks will ensure the new stop is not inserted before the stop on which the order is loaded.

» Swap Trip - If the swap or unload location do not exist on the trip, 2 new stops will be created. The swap location

will be created in the position as defined in the screen above and the unload location will be added to the end of
the trip. The unload location will be set to the same unload location on the original trip.

6.6.11 Move to Schedule
You can use this to carry forward orders onto another schedule.

You can select multiple orders using the CTRL or SHIFT keys when clicking on orders in the order well.
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You will be prompted for confirmation, and then prompted on to which schedule you want to move the order, selected
from a drop-down list.

The system will then automatically refresh the order well, at which point your updated orders may well be removed from
the order well for the schedule selected (depending on your selection criteria of course).

Note that this will not change the orders' collection and delivery windows - this option just changes the schedule. You may
then want to change the order's windows through the New Order screen.

6.6.12 Carry Forward
This configurable option allows you to select orders and carry them forward to another route on the following schedule.
You will be prompted to select a route or trip from the next available schedule.

The screen will display a list of all routes that are available in the system (provided you have access), indicating whether a
trip has already been created for that route on the schedule.

Route Cade Camer | Search |
7 3
Route Code | Route Days Carmier Trip | Schedule No of Orders No of Tyres
BHCOL 111110 962 ' [DSK-00000100 250417 [1 o L
BHON 0111110 962 0 o
BHO1P 0111110 962 0 o
BHOZA for11110 [oe2 0 o
[BHo2P [p111110 o8z I 0 [o
[BHO3N fo111110 962 o o
[BHO3F 111110 062 i o
|BHD4A jo111110 962 0 o —
[BHO4P ((IREERL] 962 0 o
[BHOSP 111110 |oa2 [ | i o
[BHOER Tor10 [os2 1 1 o o
BHOTR [o111110 062 : 0 o
BHOBP 0111110 962 [ 0 o
BHOSP for11110 962 1 o o
| BH10P forino 573 T o o @
_ Caxel | save |

The information displayed is:

* Route Information:
¢ Route Code
+ Route Days - the days that the route is active, from Sunday to Monday
+ Carrier
« Trip information (if there is a trip created for that route):
¢ Trip
¢ Schedule
+ No of Orders
+ No of Tyres

You can filter by partial carrier or route code, then click the Search button to filter the list.

When selected and confirmed with the Save button, this will add the selected order to the selected trip, or create a new
trip for that order from the selected route.

If the order was already planned on to a trip, this order will be moved.

6.6.13 Amending Order Values

You can amend an unscheduled orders booking ref, planned DU quantity or latest delivery by highlighting the required
order in the order well, right-clicking and selecting Amend Values. This will display a pop-up screen where you can do the
following:

* Amend the details - save with the OK button.
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« Create a trip for the unscheduled order with the Create Trip button.
 Cancel any changes with the Cancel button.

6.6.14 Creating Trips via Crossdocks

This is functionality within C-TMS that will allow you to create multiple trips with one order. You are therefore able to
emulate a collection at point "A", a delivery at point "B", via a crossdock at point "C".

The first thing you need to make sure of is that the location ID you are to use as a crossdock has been set up as such
within the Maintenance business data screen. The Location Types tab within this screen enables you to set certain
locations up as crossdocks. This should be set up by a superuser or a system administrator.

To create your crossdocked trips from within the trip manipulation screen, highlight the order you want to use from within
the unscheduled order well. Now right-click on the same order to bring up the menu box, and select the Apply via x-dock
locations option.

This will cause a new screen to appear titled "X-Dock Order".

& X-dock Order

Sched 230712 OMS Ref 130 Cust Ref TWTEST30
Caollect From LBZ Site 3
Delver To Pri1633 Prince of Wales Phammacy
Show Inactive locations
Location Id Location Name New Trip? Schedule Trip Id Carrier ID
» 230712 = =
OK Cancel Hew Delete

This screen will enable you to create the first legs of your crossdocked trips. The final leg will then be created back in the
trip manipulation screen as normal.

The top box within this screen provides header information for the order you are to crossdock. This includes the original
collection point and the final destination point. The box below it allows you to list the locations that this order will be
crossdocked via. If a further crossdock location is required, press the ?New? button and enter a second crossdock
location ID in the row below.

The "New Trip?" box should be ticked if this crossdock trip is to be added to a new trip rather than a pre-existing one. If
you are adding this to an existing trip, un-tick the box and enter the C-TMS trip number into the "Trip id" box.

When you have entered all the required crossdock locations, press the OK button. This will prompt C-TMS to create all
the trips that you have requested via the "X-Dock Order" screen. The final leg of the trip, the one that delivers the goods
to the final destination, is still to be created. You will still be able to see the order you have used to create your crossdock
legs within the unscheduled order well at the bottom of the trip manipulation screen with a status SCHED-COLL,
indicating the collection has been scheduled but not the delivery. Select the order and create a new trip from it. This will
mean that all legs of the trip have been created and are available from within the trip tree section of the screen.

6.6.15 Pass a Depot Trip to Another Depot or Carrier

It may be that a lack of resources means that your depot may not be able to complete a trip. In that case, you can pass
your trip on to another carrier. This may be another of your internal fleet carriers or a third-party carrier (3PC). To do this:

* Select the trip in the trip tree.
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» Go to the Trip Details tab.
» Change the Carrier to the new carrier - select it from a list of available carriers.

New SU and DL stops at the new carrier location will be added to the trip.

6.6.16 Change a Driver on a Trip

It may be that drivers change after execution has started, perhaps due to sickness. In this case, you may not want to
change the driver allocation (which might require resending manifests to third parties, execution systems like C-ePOD or
APOD, etc). In this case, if you just want to record the changed driver, you can use the crew to record this:

« Retain the existing driver on the trip.
» Add the name of the new driver in to the Crew field on the trip detail tab.
* Select the comments tab and edit comments to record the stop where the driver was changed.

6.7 Notes

6.7.1 Distance and Fuel Units

Please note that distance and fuel units, displayed throughout C-TMS, but specifically on the Planning form, are now
controlled within C-TMS via 2 system parameters: GEO_DT_DISTANCE_UNITS and RES_DT_FUEL_UNITS. These are
initially set up to only be edited by your implementation team. They will default to "Miles™ and "Litres" respectively if the
operation does not request alternative units such as Kilometres and Gallons.

It is assumed that any external system to C-TMS will be configured by to pass data using the correct units.

6.7.2 Break Times

Within C-TMS, when calculating the planned stop times, the system takes into account the legal driver regulations as
regards the regular breaks and overnight stops.

This includes an overnight break (stopover or layover) once the driver has exceeded his maximum number of working
hours for a day.

The data used within this calculation is configurable at the carrier level.

e Trip Threshold Hours

« Standard Shift Hours

» Overtime Factor

» Work Break Threshold (Hrs)
» Work Break Threshold (Mins)
* Stopover Threshold (Hrs)

« Stopover Threshold (Mins)

* Stopover Duration (Mins)

* Max Shift Hours

* Standard Factor

* Driver Break Threshold (Hrs)
* Driver Break Threshold (Mins)

If not specifically set for the carrier, then the values will default to the database-level system parameters.

* TRM_APPLY_DRIVER_BREAK_RULES - This can be used to switch off this functionality altogether

* TRM_MAX_DRIVING_HOURS - This can be used to default the maximum driving hours for a driver (within a
shift) when it has not been specified at the carrier level. This value is compared against the total driving hours for
each trip to ensure that the trip does not exceed the maximum shift driving hours permissible for a driver.

* TRM_MAX_SHIFT_HOURS - This can be used to default the maximum shift hours for a driver when it has not
been specified at the carrier level. This value is compared against the total hours for each trip to ensure that the
trip does not exceed the maximum shift hours permissible for a driver.
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The following parameters can be used to default the appropriate values to be used in planned stop time calculations when
they have not specified at the carrier level:

« TRM_DFLT_DRV_BREAK_MINS
« TRM_DFLT_MAX_DRV_HRS_WO_BREAK

« TRM_DFLT_MAX_DRV_HRS_WO_STOPOVER
« TRM_DFLT_MAX_WRK_HRS_WO_BREAK

« TRM_DFLT_MAX_WRK_HRS_WO_STOPOVER
« TRM_DFLT_STOPOVER_BREAK_MINS

« TRM_DFLT_WRK_BREAK_MINS

The TRM_MAX_WAIT_TIME parameter is used to optimise the wait time, i.e. Will cause any waiting time incurred at a
stop to be moved to end of the preceding stop, if the latter is an RDC.

The MTM_OPTIMISE_WAIT_TIME parameter is used to restrict the amount of time that a driver can wait at a location.

The planned arrival and departure times are then calculated using the driving times between stops and loading/unloading
time required at the stop to determine the planned times.

It keeps track of the total time and drive time since the last break and then adds on any necessary breaks (including
stop-overs), before calculating the next time, also taking into account any slack time.

These breaks and layovers can be seen on the trip planning form against each stop (depending on the configurable
layout - layover) as break time.

They can be manually adjusted, and options exist on the right-click menu to move the stopover position.
* Move Stopover back.

* Reset Stopover.
* Move Stopover Forward.

6.7.3 Wait Times

A planned order may have restrictions on it as to when it can be delivered or collected. CTMS will, by default, plan the
departure times of the trip to be flexible, in order to accommodate the least amount of time out of the depot. But if the
departure time is fixed from the depot (for example, leaving at 6AM, the first delivery is at 9AM, but the travel time is only
half an hour), then wait times occur.

In this case, a 2.5 hour wait time will be accrued against the stop and displayed in the wait time column.
Note that CTMS will always do its best to accommodate order and location delivery times within the plan, which
sometimes results in wait times. However, if the planned sequence of stops means that CTMS can't get to the order for

collection or delivery, it will still retain the order, but will note that the collection or delivery window has been missed on the
stop and order.

6.8 Further Configuration

The following system parameters affect this functionality:

Parameter Description Level
SUGGEST TRIP Suggest an appropriate trip for an order COST CENTRE
GEO DT DISTANCE UNITS Current distance unit - miles or kilometres SYSTEM
RES DT FUEL UNITS Current fuel unit - Litres or Gallons SYSTEM
RES AVAILABILITY ALLOC Determines how resources are allocated to atrip. |COST CENTRE

Default Orders Form - ORDERS_WIDE, ORDERS

FORMS DEFAULT _ORDERS_MODULE or ORD ENTRY TARGET SYSTEM
Emergency Deliveries are always displayed

TRIP_ALWAYS_SHOW_EMERGENCY_ORDERS regardless of filter criterion SYSTEM

TRIP_HAZARD DISPLAYED Show the Trip hazardous Totals or not. SYSTEM
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Parameter

Description

Level

Indicates the name of the report to be run from the

TRIP_LABELS Print Labels menu option in the trip tree in the COST_CENTRE
Planning screen.

CMR _NOTE Name of the CMR note report COST CENTRE

CMR _NOTE1 Name of the CMR note report COST CENTRE

COMBINED DOCUMENTS REPORT

Name of the Combined Documents report.

COST CENTRE

DELIVERY NOTE

Name of the delivery note report

COST CENTRE

DESPATCH_REPORT

Name of the despatch note report printed from the
trip tree

COST_CENTRE

LOADING REPORT

NON Cost centre Loading Report

SYSTEM

MANF_REPORT

Indicates the name of the manifest report to be
automatically generated when a trip is accepted

COST_CENTRE

MANF_REPORT

Driver Manifest Name

COST CENTRE

REP_DELIVERY DOCS

Name of the Delivery report printed from trip tree

COST CENTRE

SEND_MANF_TO_SUPP

Indicates if the supplier manifest report will be
automatically generated when a trip is accepted for
the cost centre of the trip being collected.

COST_CENTRE

SEND_MANF_TO_SUPP

Indicates if the supplier manifest report will be
automatically generated when a trip is accepted for
the cost centre of the trip being collected.

CUSTOMER

SUPPLIER_MANF

Indicates the name of the supplier manifest report to
be automatically generated when a trip is accepted.

COST_CENTRE

TRIP SHEET

Trip Sheet Report

COST CENTRE

Display LFS Trip Sheet POD POC report menu

TRM_LFS PRINT_TRIP_POD _POC option (Y/N)? SYSTEM
TRM APPLY DRIVER BREAK RULES Switches Driver Breaks on or off - Y or N SYSTEM
TRM MAX DRIVING HOURS Maximum Driving Hours SYSTEM
TRM MAX SHIFT HOURS Maximum Shift Hours SYSTEM
TRM DFLT DRV BREAK MINS Default Driver Break (minutes) SYSTEM
TRM DFLT MAX DRV _HRS WO BREAK Default maximum drive hours without break SYSTEM
TRM DFLT MAX DRV HRS WO STOPOVER [Default maximum drive hours without stopover. SYSTEM
TRM DFLT MAX WRK HRS WO BREAK Default maximum work hours without break SYSTEM
TRM DFLT MAX WRK HRS WO STOPOVER [Default maximum work hours without stopover. SYSTEM
TRM DFLT STOPOVER BREAK MINS Default stopover duration (minutes). SYSTEM
TRM DFLT WRK BREAK MINS Default work break duration (minutes) SYSTEM
TRM MAX WAIT TIME Maximum waiting time at Location (minutes) COST CENTRE
Should wait time incurred at a stop be moved to end
MTM_OPTIMISE_WAIT_TIME of the preceding stop if the latter is an RDC. SYSTEM
Provides described new menu functionality to allow
RESET_MANUAL_SCHEDULE reset of manual schedule flag and carry forward. SYSTEM
LOOKUP_FOR_ROUTE_CODES B:fé)éay lookup button in PLANNING beside Route SYSTEM
ALLOW TRP DEL TYPE UPDATE Allow Delivery type updates in the planning screen |CARRIER
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7 Trip Manipulation

The Trip Manipulation module provides users with a view of all the trips on a particular schedule. The unscheduled Orders
on the Schedule chosen by the user are also displayed. Trips can be created directly within C-TMS Host from
unscheduled Orders or can be created in a external scheduler and then transferred back to C-TMS Host (see the
Interfaces for further details).

All key information relating to a trip is displayed on the Trip Manipulation form and a mechanism is provided to link back to
the Orders that are delivered on the Trip. A number of manipulation functions can be accessed through Trip Manipulation
and these are discussed below.

A Trip Planning screen is also available in C-TMS and displays mostly the same information as is displayed in Trip
Manipulation but shows more Orders to assist users in the planning process.

The following is an example of the Trip Manipulation Screen:
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The Postal Region, Planning Region, Location, Weight, RPE and Volume filters allow a user to restrict which
Unscheduled Orders they are able to see, this helps to speed up the planning process. The number of Unscheduled
Orders displayed has also been increased to speed up the creation of manual trips.

Please note that distance and fuel units, displayed throughout C-TMS, but specifically on the Trip Manipulation form, are
now controlled within C-TMS via 2 system parameters: GEO_DT_DISTANCE_UNITS and RES_DT_FUEL_UNITS.
These are initially setup to only be edited by the OBS Support team. They will default to 'Miles' and 'Litres' respectively if
the operation does not request alternative units such as Kilometres and Gallons.

It is assumed that any external system to C-TMS will be configured by to pass data using the correct units.

7.1 Trip Filter

The Trip Filter allows a user to control which Trips they can see.

The key functions are:

7.1.1 Apply Order to Trip
Allows any Unscheduled Orders on that Schedule to be applied to a new or existing Trip. By default an Order will be
automatically applied to what the system believes to be the most appropriate stops, it is also possible to apply an Order to

a specific pair of stops to reduce the need for manual manipulation. When multiple orders are being applied to a trip, the
system will try to minimize the number of stops required by selecting the largest trailer type available.

7.1.2 X-dock Order

It is possible to crossdock an Order via one of many locations, for example an Order going from Locl to Loc2 can be
x-docked via Loc3. An order can be x-docked on a single Trip or multiple Trips. An Order can be x-docked in the
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TRIPSUM and ORDERS forms.
7.1.3 Validate Trip

Performs validation checks on the selected Trip to ensure that the trip is valid and feasible. If the trip breaks any validation
rules these will be reported back to the user.

These checks include:
» Ensure that the trip has at least 1 load and unload activity and these activities are in the correct order.
* Ensures that the trip complies with driving regulations such as Drivers Breaks.
» Checks whether the Trip will deliver within the delivery windows of the Orders.

» Ensures that a valid Trailer Type is assigned to the Trip. If a Trailer has been ?fixed? onto a Trip (see Fixed
Routes for more details) it will not be overwritten.

7.1.4 Recalculate Distance and Time
Allows the times on a Trip to be recalculated, wait times will be optimised and Drivers Breaks included (this can include

an overnight stopover), all departure times will be made unique. This may result in Delivery windows being breached,
however, these failures will be reported during Trip Validation.

7.1.5 Set Trip Status
Trip Statuses include ACCEPTED, TENDERED, DELETED, EN-ROUTE. This function allows the status to be changed to

another status, there are restrictions to control the changes that are permitted. For instance it may not be valid to change
a trip from EN-ROUTE to DELETED.

7.1.6 Split Trip

Allows a trip to be split into 2 separate trips. Upon splitting a new trip will be created and Stops below the split point will be
placed on the new Trip. Each Trip will then be validated to ensure that it has the relevant SU and CL activities.

7.1.7 Merge Trip
Two trips can be selected and merged together to make 1 trip. Two configurable system options are now possible for this

function. Either duplicate Stops will be removed and stops will be combined together where possible, or Stops will be
appended onto the end of the resulting trip. Upon completion the first trip will remain and the second trip will be deleted.

7.1.8 Delete Trip

If a trip is no longer required it can be deleted, the trip will remain on the Database with a status of deleted, the stops will
be removed and the Orders set back to Unscheduled.

7.1.9 Insert Stop

Allows a new stop to be manually added to a Trip after the selected Stop, an Activity Type, Location and Trailer Type are
required.

7.1.10 Append Stop
Allows a stop to be appended to the end of a Trip, an Activity Type, Location and Trailer Type are required.

7.1.11 Delete Stop

Allows a stop to be deleted from a Trip, any Orders at that Stop will be Unscheduled.

7.1.12 Costs and Revenue

Cost and Revenue details are displayed for a Trip, costs can also be allocated to a Trip (see the Accounting
documentation for more details as to how these costs are generated).
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7.1.13 Assign Resources

Within the Trip Manipulation form it is possible to assign resources to a Trip. A Carrier can be selected from a list of valid
Carriers. It is then possible to populate a Driver (and optionally 2 crew members), Vehicle and Trailer Id. Depending on
the set up of the carrier (i.e. Fleet or Haulier) these values will either be selected from a list or entered as free text. If a
Haulier is being used the details of all resources will not be stored in C-TMS so they will need to be entered manually. If
selecting from a list the list will be restricted to those resources that are available to the Carrier that is assigned to the
Trip.

It is also possible to manually assign a Trailer Type to a Trip. If a trailer is manually assigned to a stop it is also assigned
to all subsequent stops and is ?Fixed?. The fact that it is fixed means it will not overwritten by validate trip and gives the
user the ability to force a trip to use a particular trailer. A large number of Trips that are created from Fixed Routes will
have a trailer ?fixed?. A trailer can be ?un-fixed? by removing it from all stops, once this has happened validate trip will
again try and assign the best fit trailer.

If multiple orders are being added to a trip, the system will automatically select the largest trailer available and ?fix? it to
the stops when the 2nd order is added. The user can then manually change the trailer assignment as desired. Both
assignment method are subject to the same trip validation routines and may still have to be altered before a trip?s status
can be changed.

It is possible to configure the fields that are displayed in the Trip Stop and Unscheduled Orders section, thus allowing a
user to view the fields that are most relevant to their role.

In order to speed up the Scheduling process multi select functionality has been added, thus making it is possible to select
multiple orders and add them to a Trip in one go.

7.2 Recent Changes

» 249378 (PA-7TDDFH9) Check and enhance EFX data export
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8 Trip Debrief

Trip Debrief functionality is used within C-TMS software to enter the actual milestones of the trip, actual despatched and
delivered quantities, order info, POC/POD, Odometer reading, etc.

The Aptean TMS Calidus Edition Debrief process has the capability to capture the following debrief information:

* Trip level:
¢ General comments.
¢ Fuel Drawn.
¢ ODO start/end.
¢ Comments - general/rejection/errors.
* Stop level:
¢ Arrive/Depart times.
* Order level:
+ Actual quantities/weights.
+ POC/POD complete.
¢ Additional Coll/Del debrief information, such as weighbridge/weight.
+ Additional order references.
¢ Order level non-conformity/information/late codes.
* Order Items:
¢ Actual quantities/weights.
« Additional finance payments.
« Additional trip services (for generation of trip cost).
 Additional Order Services (for capture of additional services per order, generating order revenue).
* Trip Tasks/Trip Stop Tasks - additional extensible task information.

Order and trip statuses can be set to identify the status of the order, and rebooking of incomplete or partially incomplete
orders is supported.

Order and Trip Debrief information may also be captured through various bespoke interfaces, from external systems
(such as C-ePOD or APOD), through Calidus Portal and through Imports:

* DEBRIEF

The Trip Debrief screen can be accessed from the C-TMS Modules menu, Trip Management, Trip Debrief.

8.1 Usage
The Sched and Trip drop down lists are used to select the required trip. If you are entering this debrief screen from

another screen (such as the Planning screen, through the Debrief Trip right-click option), then the Schedule and Trip will
be selected for you.

Once a specific trip is selected, the bottom section will display details on trip stops along with planned arrive and depart
time. Here you can update the stops with actual arrive and depart times, or assign trailers to a stop.

This data layout is configurable.
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You can add an order to the trip on debrief using the Add Order button provided.
You can calculate times for the stops using the Calc Times button.

The trip debrief form has a View POD button in order to call an external system for the display of the stored POD
Document. Note that this is applicable ONLY to the Calidus ePOD system. The URL is configurable through system
parameters. When clicking on the the View POD button, a POD report is produced and opened in a new tab in your
browser. This can then be emailed to a recipient by completing the email to field and pressing the Email button.

The status of the trip can be updated by selecting a status from the drop down list and clicking the Set Status button. An
informational message appears to inform you that the status has been changed.

The Set Actuals button will pre-populate all the Stops actual arrive and actual depart date/times with those values held in
the planned fields. The user can debrief by exception here by only entering in the actual times at the stops where the
planned times were not met. Clicking the Set Actuals button at this point will fill in the rest of the actuals, except if the
stops actuals can not be met when compared to the depart time at the previous stop.

E.g. If the manually entered Actual Depart time at Stop 2 is after the Planned Arrive time at Stop 3, the system will not
pre-populate Stop 3 Actuals as it is not possible to meet this Planned Arrive deadline when compared to the Actual
Depart Time at Stop 2.

The Set Desp button in the Order Debrief tab will pre-populate Actual Despatched Quantity, Weight, Volume and Cases
with those values held in the Planned columns, for each order line. This also has the Debrief by Exception functionality,
where if the user manually enters Actuals for 1 order line and clicks Set Desp then all other Order Line quantities will be
pre-populated, except those manually entered.

The Set Del button in the Order Debrief tab will pre-populate Actual Delivered Quantity with the value held in the Planned
column, for each order line. This also has the Debrief by Exception functionality, where if the user manually enters Actuals
for 1 order line and clicks Set Del then all other Order Line quantities will be pre-populated, except those manually
entered.

The Set All Actuals button is a combination of the functionality for the Set Actuals, Set Desp and Set Del buttons.
Users can debrief by exception in all areas as detailed above, and then click Set All Actuals to populate all other actuals
quantities where feasible.

8.2 General tab

The General tab is used to enter Driver and Vehicle info, if they previously weren't entered. You can add General
Comments here by right-clicking on the General Comments area and selecting Add Comment. You can also edit existing
comments using the Edit Comments pop-up option. You can view rejection comments and errors here.
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8.3 Driver Debrief tab

In the Driver Debrief tab, you can enter the information related to the Fuel Drawn, ODO Start and End readings. You will
notice that the 'Actual Distance', '‘Actual Distance per litre', 'Emissions' and '"MPG' are displayed here, calculated by the
system if configured to do so.
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Note that the units for ODO readings are set against the system, not per vehicle.

You can also enter total trip work days, and total trip break days, hours and minutes.

8.4 Order Debrief tab

The Order Debrief tab is used to capture the Actual Quantities/Volume/Weight Despatched, Actual
Quantities/Volume/Weight Delivered, POC/POD and Non-conformances, if any.

This data layout is configurable and by default will show the following information:

» Stop

» Load Location

» Stop

» Unload Location
» Cust Ref

* Line

 Product Type

* DU Type

* Plan

* Actual Despatch
» Actual Deliver

» Plan Weight
 Actual Weight

* Plan Volume

» Actual Volume

* Plan Cases

» Actual Cases

* C - checkbox to show collected
* D - checkbox to show delivered
« POC

« POD

Additionally, you can also view and in some cases enter the following against each order line:
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» Packed Quantity

» Temperature at delivery stop.

* Returns -
+ Exchange DU Type and Quantity
¢ Received DU Type and Quantity
¢ Ticket Returned and Date

» Time Variance

« Actual Despatched RPE Quantity

* Actual Dimensional Weight

* Contractual Weight

* Signature

If the actual delivered quantity is less that the actual despatched quantity, this will prompt a messag
there is a discrepancy between the despatched and the delivered.
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e box stating that

POC A POD A

You can click on the Non Conformance button to bring up the Non Conformance form where you can select the reason:

= Non Confirmance

|l Schedue Name Top IO Customer Ret
240307 AN 00000 14 TESTIZA

Reason Code Actrty Comments OU Type Product Type

You can be offered to rebook or return here - see the Rebooking process below for more details.

You can add an order-level reason here using the Add Order Reason(s) button:

Schedule Name OMS Ret Trp D
240311 4687 BAAR-000000 14
Reason Code: Commments:

o) s | i

Selecting Set Signature allows you to record the name of the signatory at the delivery location.

64 Ready for What’s Next, Now™



Trip Management v2.0

« Enter Signature M =

4 ™
Customer Ref TEST123

Trip MAN-00000014

Location (193

Signature
Date-Time |07/05/2024 10:40

Save | Close |

. vy

The date and time are pre-populated with the current date and time when the set signature button was selected. The date
and time may be overwritten.

Note that you can add the signature to the table as well, for visibility.

Clicking the POC or POD next to an order line will set the POC/POD flag to Y, for that particular order. Clicking the POC
All or POD All buttons will set the flag to Y for all orders on the current trip.

Your implementation team can enable equipment movement tracking. This audits the movement of equipment (DU types)
through the network. This is based on the "actual" values entered against these lines, whenever there are changes to the
values.

Equipment moves will track:
» Changes to Actual Despatched Quantities (action type "DESP")
» Changes to Actual Delivered Quantities (action type "DEL")
» Changes to Media Returns Quantities (action type "EXCH")
» Changes to Received Quantities (action type "RET")

The data stored against these can be extracted from the system using the Equipment Moves extract.

8.5 Order Items tab

The Order Items tab is used to capture the Actual Quantities/Volume/Weight Despatched, Actual
Quantities/Volume/Weight Delivered and Non-conformances, if any.

Cmmeral Chrweer Dl Crder Diebred vdder Rerms. Frimnes Tap Senaces Cheder Saraces Ak COULDEL Detmel Al Ankn Trip Tasis Trip Step Tasks
Actual
entifer Product  AKA Code Rem Descriphon Factor Uz  Stack Ordered To Delver Delvewed D Weight  Volume Weght
TETTETE  AMBIENT Bax of goods 1 70 -
Layaut Set e Actusly | Non Costermance | Sl ferms Actsals Selectsd

This data layout is configurable and by default will show the following information:

« Identifier - display only

* Product - display only

» AKA Code - display only

* Item Description - display only
* Factor - display only

« Lifts - display only

« Stack - display only

* Ordered - display only

 To Deliver

* Delivered
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« Diff - display only - calculated difference from above quantity fields
» Weight

* Volume

 Actual Weight

Additionally, you can also view and in some cases enter the following:

* Actual Dims:
¢ Length
¢ Width
¢ Height
+ Weight - display only
« Contractual (Charge) Weight
« Pallet ID - You can also indicate if your items are palletised through the Pallet ID.
* Units
» SAP Line No - display only

Trip Management v2.0

You can set the actual To Deliver and Delivered quantities for the selected line using the Set Item Actuals Selected

button, or set all of the order items actual values using the Set Item Actuals button.

You can click on the Non Conformance button to bring up the Non Conformance form where you can select the reason:

Schedule Name Trp D Castomer Rl
240307 BAN-O00000 14 TESTIZ3

Reason Code Acthty Camments O Type Product Type

8.6 Finance tab

The Finance tab is used to display Trip Costs and allow the user to add payments.

Greral Dvtwst Dl Dkt Dalvial Ordei bams || iFnanes Trip Sensces Dvdar Sardcas Besth COLLTDEL Danef A Fiats THp Tasks

Currercy [ Hevene 0.00

Gt [ oo FReverus VAT 000

Profi | Lass 000

You can access the detail of the payments using the Payments button to bring up the Payments screen.

8.7 Trip Services

The Trip Services tab can be used to add any additional services to the trip:
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You can add or edit the trip services using the New or Edit buttons provided. When adding or changing, you can use a
lookup on the service ID to identify any services configured at trip level. You must enter the quantity and value. The total
cost will calculate from the quantity and the value, and the charge will default to not being inherited.

Trip level services may generate costs against a trip.

When you have finished editing or adding, you can save your changes using the Save button provided.

You can delete services using the Delete button provided.

8.8 Order Services

The Order Services tab can be used to add any additional services to the orders on the trip:

Gl Cirwes Cintoeint o Dl b e “inance Trip Saraces Cviar Sandcas Peacht COLLIDEL Dbt Ak Rty Trip Tashr Trigs Stap Trekn

= Serce 2 Hams ary Wakie Tl Inbariad

You can add or edit the services using the New or Edit buttons provided. When adding or changing, you can use a
lookup for the orders on the trip, and a lookup for the service ID to identify any services configured at order level. You
must enter the quantity. If Services Capture has been set up in Accounts with a charge value for the Service for that
customer (or all customers), then the change value will be defaulted, otherwise you must enter a charge value. The total
cost will calculate from the quantity and the value, and the charge will default to not being inherited.

Order level services may generate revenue against an order.
When you have finished editing or adding, you can save your changes using the Save button provided.

You can delete services using the Delete button provided.

8.9 Audit tab

The Audit tab is used to display details on trip status change.

Cararl Dabir Dtaiat Didar Dbt i Bamms Financa Tog Bamaes Do Setes Aum COLLTEL Db of A Fole Tap Tasks Tiie Bk Tasks
Action Trp Staus Capomamr Action Dle irs, Actired By
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MOOFY PLANNED LEZ ATAR-NI24 (19 MTS_OWHER
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8.10 COL/DEL Debrief tab
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The COL/DEL Debrief tab can be used to capture additional collection/delivery information on orders/stops. This is

commonly used for bulk loads.

Gienery Dvvemt Dimbwved
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The first order is selected for you by the screen. You can navigate to the next or previous orders using the buttons
provided.

You can enter:

* Collection Date and Time.

* Delivery Date and Time.

* Collection Point Arrival Time

* Delivery Point Arrival Time

* Collection Point Departure Time
* Delivery Point Departure Time
 Vehicle Reg

* Trailer Number

* Delivered Weight (Tonnes)

* Weighbridge Ticket

* POD Received Date

* Average MC

You can quickly debrief the entire trip from here using the Debrief button provided, as long as you have already entered
the required stop times.

8.11 Add Refs tab

The Add Refs tab allows you to view or edit additional order references.
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You can use the button to the right of the entry on the screen to view the value if it is too long for the screen to display.
You can add a new order reference on this screen by finding an empty line and entering the details here.

You can save changes to additional order references using the Save References button provided.

8.12 Trip Tasks tab

The Trip Tasks tab allows you to view trip tasks stored against the trip.
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Y Note: Trip Tasks can only be added through the interface or through automatic debrief from some external POD
application - as such its use is limited to those operations only.

8.13 Trip Stop Tasks tab

The Trip Stop Tasks tab allows you to view trip tasks stored against the trip stop.
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Y Note: Trip Stop Tasks can only be added through the interface or through automatic debrief from some external POD
application - as such its use is limited to those operations only.

8.14 Rebook Process

This section covers the rebook process.

It is natural to ask whether a failed order can be moved to another trip. This is not the process in CTMS. If a delivery is not
completed the order should be zero debriefed. This is to keep the data integrity as to what has been planned against the
actuals.

The order must then be rebooked onto another trip. The act of rebooking the order creates a new order within CTMS.

Within the debrief screen enter the despatch quantity this is the quantity that has been collected from the customer depot.
You then need to enter the Actual Deliver quantity to zero as the delivery has not been made.

A popup box will appear advising to use the Non-Conformance process as the delivered quantity is less than the
despatched quantity

You can click on the Non Conformance button to bring up the Non Conformance form where you can select the reason:
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When you click OK the system will prompt for you to return the goods to the customer. In this case click Cancel as the
goods are going to your depot.

The system will now prompt for you to rebook the Quantity.

) Do you want lo re-book Bie quaniity that has not been
\ Selbretod?

{_l— GCanced

Click OK.

Enter the new date for the rebooked order. A new from Location should be entered as the depot the goods are originating
from for the rebook. A rebook reason can also be entered.

Mew Date
) T Standard times
Collect tirmes | | to | | Target | |  Collection Tire Target
o ;
Delivery times | [ to | | Target s ggg\;]evn\fﬁﬁlggsjarget
Mew From Loc |[EGGEALICH |Auchinle_Egger_kKa18 2L
Mew To Loc  |HYGEHOWD [HOWDEN_HYGENALTD_DMN147FA

Re-booking reason

Ok | Cancel |

Click OK. You will be prompted for confirmation to change the schedule of the rebooked order if applicable. You can
Change it by manually entering a schedule or Retain it.

Change Schaduls £

of manually ener a few Schedule®

‘ 9 Change schedule fo 170801, retain cument 170112 valug
|
| Change

You will be advised that the order is rebooked and will then be in the order well for planning purposes.

When you view this rebooked order in the order well or planning screen, the customer reference will have an " _R1"
displayed on the end to highlight that this is a rebook order.

Depending on system parameter configuration, several order references may be added to the order:
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» Rebook Required - if a non-conformance has been entered against an item, and the reason is marked as can be
rebooked, the order will be marked with Rebook Required set to "Y". When the order is rebooked, this will be
reset to "N", to show that it has been successfully rebooked already.

* Rebook Count - the number of times this order has been rebooked.

» Rebook Ext Ref - the original Customer reference of the order.

* Rebook OMS Ref - the original OMS reference of the order.

Note that, when automatic debriefing of orders comes from an outside source, such as EPOD, FleXipod/APOD, 3rd party
carrier POD messages, this may have set shortages and non-conformances against items automatically. In this case, as
you are not manually debriefing, you can review the order quantities on the Order Debrief tab. You can double-click on
the order line to review the order details, and see non-conformances, references and whether rebook is required. A
Rebook button has been provided on this tab to allow you to trigger the start of the rebooking process as above.

8.15 Diary Exceptions Update

Once the trip has been completed, the actual completion time is checked and if it differs from the planned completion time
the diary exceptions for the vehicle and driver attached to the trip will be updated. The diary exceptions based on the trip
actuals will now show the amended time against the Vehicle. The diary exceptions are also updated against the Driver.

8.16 Further Configuration

The following system parameters affect this functionality:

Parameter Description Level
EPOD VIEW POD URL URL for C-ePOD Documents SYSTEM
ALLOW_POC_EDIT SIEI!ct))\/r\geL;sers to edit the POC Flag in SYSTEM

ASSET DEBRIEF Indicates if assets debriefed with ltems |COST CENTRE
Controls the labels for certain items in the

CHANGE_DEBRIEF_LABELS debrief and orders screen SYSTEM

DEBRIEF_DRIVERS HOURS Enter Drivers hours worked at debrief COST _CENTRE
Display the Actual Despatched RPE

DISPLAY_DESPATCHED_RPE Quantity in the Order Detail and Trip COST_CENTRE

Debrief screens?

Governs which ACTUAL_QUANTITY
OMS_ACTUALS MANDATORY fields require mandatory population in SYSTEM
Debrief forms.

Default number of days used to restrict
ORD_DEBRIEF_DAYS Orders displayed by Order Debrief form. SYSTEM

ORD STACK DEBRIEF Order Stack Debrief COST CENTRE

Is the Time Variance field displayed and
TRM_DEBRIEF_SCREEN_TIME_VARIANCE_DISPLAYED updateable in the Trip Debrief screen. SYSTEM

Maintain the Actual Despatched Quantity
for a Delivery Trip in Trip Debrief (Y/N).

TRM_DESP_FOR_DEL COST_CENTRE

Limit used to validate difference between

TRM_ODO_DISTANCE_LIMIT odo start and end entries in debrief areas [SYSTEM
of Trip Forms
TRM PREVENT ALL DEBRIEF Prevent setting of actuals in trip debrief |SYSTEM
TRM SHOW TIME DEBRIEF BTNS Show time debrief buttons in trip debrief |SYSTEM
TRM STACK DEBRIEF Trip Stack Debrief COST CENTRE
TRM TEMP DEBRIEF Display temperature on Trip debrief SYSTEM

List of Trip Statuses to control which trips

displayed in Tripdtl/Trip Debrief form. SYSTEM

TRM_TRIP_STATUSES

When a line actual is debriefed all actuals

TRM_UPDATE_ALL_ACTUALS are set

COST_CENTRE
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Parameter

Description

Level

TRP_STACK DEBRIEF

Trip Stack Debrief

COST CENTRE

BGW_AUTO_REBOOK

Indicates if auto rebook is switched on
when non conformance is added

COST_CENTRE

DEFAULT REBOOK DEL TYPE

Default Del type for Rebook

COST CENTRE

REBOOK_COPY_SUB_REF_CONTACTS

Setas Y or N to copy Sub References on
Rebook, contact details only i.e. SMS
and Email details

COST_CENTRE

OMS ALTERNATE REBOOK

Alternative Rebook Functionality

COST CENTRE

REBOOK_ALT_STATUS

If set to Y when an order is rebooked the
original orders status will not be changed

SYSTEM

ORD_ENHANCED_REBOOK

Controls which rebook screen is
displayed in the orders form

COST_CENTTRE

REBOOK_REQ_SUBREF

Add Rebook Sub reference when CBR
exception added to item

SYSTEM

REBOOK_SERVICE_LEVEL

Service Level For rebooked orders when
set to copy use existing

SYSTEM
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9 Carrier Trip Management

Carrier Trip Management (CTM) is a module within the C-TMS application that can be used to manage those trips that
require a third party carrier to perform the trip and therefore the haulage, loading and unloading of orders associated with
that trip.

CTM has been written in order to improve the communication process that occurs between the Planning Centre and
Carriers. Currently automatically generated messages are used to make a carrier aware of the trips that they have been
invited to perform. The carrier then responds to this email to inform the planning centre whether they wish to Accept or
Reject the Trip. However, there can sometimes be a delay in the time taken to create, send and deliver the messages to
the recipient. In addition it leads to a lot of paperwork and is sometimes confusing to the carrier.

Not all Carriers have access to the C-TMS screens and may wish to continue to receive email notification, it is possible to
have some Carriers using email and some using CTM and is down to the configuration in a particular database.

The concept of CTM has been introduced to provide the carrier with a view of the C-TMS database from a specially
designed form for the trips that have

. Been invited to the carrier for undertaking

. Been amended by the planning centre

. Been rejected by the carrier

Been accepted by the carrier

. Been accepted by the carrier and are now En-Route

. Been accepted by the carrier and have now been Completed.
. Been deleted

. Been abandoned

ONOUTAWN R

The information that is displayed is specifically tailored to meet the requirements of Planners and Carriers who are
involved with the Tendering, Accepting and Rejecting of Trips.

There are 2 main groups of users for CTM, the Planning Centre and a Third Party Carrier. Typically the view of
information that the Planning Centre will be able to see is more detailed than the view of information that a given Carrier
will be able to see.

Once logged onto the application and depending on access rights users are able to:

. View high level trip data.

. View detalil trip data.

. View high level order data associated with a given trip.

. View detail order data using a link to the Order Detail form.

. Accept to undertake a trip.

. Reject to undertake a trip, providing rejection comments.

. Reject to undertake many trips at the same time, providing the same rejection comments for all trips rejected at
the same time.

. View trips that have been amended by the Planning Centre and either Accept or Reject them again depending on
the amendment.
9. View trips in a variety of different statii.

10. View a count of the number of trips in each of the different statii.

11. View information about a trip and its orders in Tender Invitation or Manifest format.

12. Filter the information that they see within the form by applying date, country, customer and carrier filters.

13. Search for a given trip by Trip Ref (Bill of Lading) or Schedule/Trip combination.

14. Search for a given order by C-TMS Ref or Customer Ref.

15. Chase carriers for a trip that they have not accepted or rejected.

16. View and enter the Carriers Reference for a particular Trip.

~NO U WN P

[e0]

The main screen layout for CTM is as follows, this provides an overview of the Trips in a particular status: -
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It is also possible to see a more detailed view of a Trip, this often needs to be viewed to allow the Carrier to make a
decision about Accepting or Rejecting the trip.
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In those situations where a Carrier is permitted to debrief the Trips they have undertaken, the above screen will allow the
Carrier to open the Order Debrief screen to debrief the Orders they have delivered on the Trip. This mechanism provides
a straight forward and efficient means of capturing the actual collection and delivery information from the Carrier.
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10 Trip Overview (Waterfall)

The Trip Overview is used to give the user a general overview of all trips on a particular Schedule, sectioned into
Statuses. If required, all trips with a particular status can be displayed on a page of their own using the tab pages at the
bottom.

The Trip Overview or Waterfall screen allows you to view multiple trips and move them on by status all in one place, also
allowing the user to allocate or change resources and debrief the trips. The screen can be accessed through C-TMS
Modules/ Trip Management/ Trip Overview (Waterfall) menu option.

D - -

PLANNED Thp Tap Siepn Tishe Typs  Trada Tisctar Dehver St Tima Cani | Weipt Vo Drps Dit | Vehi
2 ATE000312 | 1. Sie 3(CL) SETIC N T o n .
TOEEEOEE 1 Sie3¢SU02 B3 2GH DL)3 Sea 3001} KHTTVOF i e £ mw 1 172
Mo Resource:
Diedebe Tro
ACCEFTED Tip 3 Tep Seaps T Type  Trsimr© Tractan [ et Tirss
0
Mloc Resource
Delete Trin
EN-ROLUTE Trip €3 Tap Siaps Tinster Type Travker O Taactar Drnver Start Time:
[/
Debiriet
COMPLETED Tipm Tap Steps TrdseTyps T D Tiactar v Stan T
L]
Gn To POO
CONFIRMED Trpl Tap Saps Traie Type  Traar 0 Trackar Drveer Stoet Tirm Comm | Wegsd Vo Deepe Dl | Ve
o
Dt
ML FLAMMED  ACCEFTED  ENROUTE  COMPLETED CONFRMED

This screen can be used to Allocate Resources to Planned and Accepted trips, Debrief trips which are En-Route or
Confirmed and update PODs for trips at status of Completed.

10.1 Basic Usage
Initially, the screen displays all trips for the current schedule.
You can change the filters at the top of the screen to change the trips displayed:

» Schedule - The Schedule defaults to the current date but the drop down list button shows all other available
schedules.

« (Depots) - the drop-down list next to Schedule. This field allows the user to select "All depots" or filter trips to
show for a specific Depot. This is based on user privileges. (See Access and Login Guide).

* All Stops check box.

* From/To - The date range fields can be used as an alternative to using a schedule. The Schedule field must be
blanked out prior to putting in a date range.

e Temp Control check-box.

You can apply the filter with the Refresh button.

10.1.1 Total Order Count
There are two indicators that give you the Trip order count after the search parameters have been entered. The first being

the total amount Orders against all the trips shown at the top of the form, the other being by Trip Status shown to the left
of each panel.

25 Ready for What’s Next, Now™



Trip Management v2.0

10.1.2 Refresh

If you press the Refresh button the screen will refresh and show any changes that have been updated by other users.
There is an option to auto refresh the screen. (See Preferences)

10.1.3 Finding Trips

The buttons at the top of the screen are used to help you find specific trips and each section can have its layout
configured to suit your needs. The number below each status, in bold, is a count of the number of trip in that particular
status for the schedule selected from the drop down list.

& FIND

' ™
Schedule 240307
From To
Trip ID M
Tractor D -
Find Cancel
b A

The trips can be found by clicking the Find button and entering the following criteria:

» Schedule - The Schedule defaults to the current date but you can enter any available schedule.

* From/To - The date range fields can be used as an alternative to using a schedule. The Schedule field must be
blanked out prior to putting in a date range. After the date range has been entered you should press the Refresh
button for the data to be populated.

e Trip ID -

an optional drop-down list of available trips.

* One additional other optional criteria from the following list:

¢

L R 2 2 IR 2R 2 2R 2R 2 2 4

Trip Ref

Order No

Booking Ref
Customer Ref
Container No (Trip)
Container No (Order)
Bill Of Lading (Order)
EFX Ref (Trip)

EFX Ref (Order)
Trailer ID

Driver

Tractor ID

When found, the screen will display all matching trips in the appropriate sections of the screen.

If you decide not to use the find trips you can click the Close button to exit the screen and return back to the overview
without any changes taking affect.

10.1.4 Filtering Trips
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@ Trip Filter '

7 ™

Carrier i

Collect From ﬂ |
Deliver to l|

I Trips without a Callection

Incluge: nps wiin =tops at based Al Loca

[ Include Trips with Orders at Sched Groups
| Show Trips beyond Planners Region

Search | Close |  Reset
i : : o

The trips can also be filtered using the following criteria:

« Carrier - a drop-down list of all available carriers you your user.
« Collect From - a list of location from which the orders are being collected. You can use the v button to initiate a
pop-up lookup.
» Deliver To - a list of location from which the orders are being delivered. You can use the v button to initiate a
pop-up lookup.
» Checkboxes can also apply a filter:
+ Trips without a Collection - this is initially unchecked.
+ Include Trips with Stops at Based At locations - this is initially checked.
+ Include Trips with Orders at Sched Groups - this is initially unchecked.
¢ Show Trips beyond Planning Region - this is initially unchecked.

You can apply the filter with the Search button. You can exit without changing the filters with the Close button. You can
reset the filters to the default values using the Reset button.

When found, the screen will display all matching trips in the appropriate sections of the screen.

10.2 Configuring the Layout
Each table layout is configurable - right click on the table in the ALL tab and select Configure Layout.

The Layout can be given a name and save as the Default layout. Multiple layouts can be created but note these are only
layouts for the current logged on User.

The Yellow highlighted rows are the columns currently being used. They can be deselected by holding down the CTRL
key and clicking the line. This same function is also used for adding new columns to the layout. The display size of
individual fields can be amended down to the minimum width to allow more fields to be added.

The columns are:

e Column - This is a full list of all the columns that can be added to the layout.

 Curr Width - This is the current Width of the fields

» Min Width - This is the minimum width of the fields

* New Width - You can enter a new Column Width, this cannot be less than the minimum width

» Ok button - when happy with your selection you should press this, which will return you back to the overview
screen.

« Delete button - This button deletes a column from the list. This button does not work unless the privilege has
been given to you to do so.

 Cancel button - To Cancel any changes you should click the Cancel button, which will take you back to the
overview screen without making any changes

Note that each status section can have its own respective layout.
Note that at the bottom of the screen there are two view only fields that show the user the Current total selected Width

and the Maximum allowed Width. Ensure that by adding additional fields the size remains within this maximum allowed
width, or you will not be able to save or apply the layout.
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Each trip status table can be configured with a different layout. If you have a saved layout configuration for a particular trip
status, you can select it from the drop-down list on the left of the table.

The configured layout applies to the trip status on the ALL tab and on the specific trip status tab, selected from the bottom
of the screen.

10.3 Status Tabs

At the bottom of the form you have the ability to see all trips by their respective status. All blocks can be expanded to
show all the trips with the respective status.

On these specific status tabs, you can see the same columns that have been configured in the layout against each status
section.

10.4 Preferences

The tabs can be configured as to which trip status to display on each tab. You can access this through the right-click
Preferences option against any trip status table.

# Preferences 1]
General |

Auto Refresh

| Automatically Refresh Trips

Refresh every minutes
(/-Block Status
Trip Block 1 | PLANNED b

Trip Block 2 /ACCEPTED -
Trip Block 3 | EN-ROUTE -
Trip Block 4 COMPLETED -~

Trip Block 5  CONFIRMED -

Apply to Group Cancel

You can select which statuses to display in the screen, up to 5.

You can also set the auto-refresh settings from this pop-up window. This will enable the auto-refresh functionality and set
the refresh time.

You can also switch auto-refresh on or off from the main screen heading.

If you switch on auto-refresh, this screen can be used as a real time monitor of trip statuses.
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10.5 Actions

Each trip status allows different available button functionality, as below:

« PLANNED/TENDERED/ALLOCATED status:
+ Alloc Resources
¢ Delete Trip
» EN-ROUTE/CONFIRMED status:
+ Debrief
« COMPLETED status:
¢ Go To POD

Each panel has right-click options:

» Common to all statuses:
Refresh
Configure Layout
Set Trip Status
Set Sub Contractor
Remove Sub Contractor
Desp Conf Message Hold
Preferences
Edit Trip
Run Report - the screen will display a popup window showing any extracts which have been configured
for use in the Waterfall screen. You can then select and run the extract and the results will be
downloaded through your browser. A list of all extracts including those specified for use in the waterfall
screen can be found in the Extracts List.
« PLANNED/TENDERED/ACCEPTED status
+ Remove Driver
+ Remove Tractor
¢ Remove Trailer
+ Allocate Resources
¢ Delete Trip
* EN-ROUTE/COMPLETED/CONFIRMED status
+ Debrief

L IR IR R R R R S R 2

10.5.1 Set Trip Status

Right click to see the option to set the status. Note that a single trip line will need to be highlighted in order to move the
status on for that trip.

The exception to this is when setting multiple trips to ACCEPTED status - you can select multiple trips when doing this.

When changing a trip status from ACCEPTED to ENROUTE a message is displayed informing you that a departure time
must be entered. Press OK to enter the departure time.

10.5.2 Allocate Resources
Select a trip from the well that you want to allocate resources to, then click the 'Alloc Resource' button.
The Allocated Resources screen will be displayed - depending on your configuration, it may be one of two:

» Allocate Resources
« Allocate Resources (Diary)
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10.5.3 Debrief

Clicking the Debrief button or selecting the Debrief action option will take you into the Trip Debrief screen when you can
debrief the trip as normal. This guide does not cover the debrief process, but this is covered in a separate guide.

10.5.4 Go to POD

Clicking the Go to POD button will again take you into the Trip Debrief screen when you apply a POD.

10.5.5 Edit Trip

Yoiu can right-click on any single trip in any tab and select Edit Trip - this will take you to the planning screen, showing the
schedule and trip selected.

You can also double-click any trip on any panel to do the same.

10.6 Trip Completion
At the end of a working day all status blocks should be completed with the exception of "Completed" and "Confirmed".

You can press the Close button to close the waterfall screen.

10.7 Further Configuration

The following system parameters affect this functionality:

Parameter Description Level
TRIP_OVERVIEW CURRENT TYRES (U\;s”eil;[he current quantity of tyres in the Trip Waterfall screen SYSTEM
TRIP_TRAMPS_ON_WATERFALL ,;-\(I:Ir(])(\;\:jbrgmpmg trips to be shown in waterfall form by date not SYSTEM
TRM_HIGHLIGHT OVERDUE_FINISH ;irrzlirs)r?:iérl;ues used in Trip Overview screen to highlight overdue SYSTEM
TRM_HIGHLIGHT OVERDUE_START ;thet?itri\gjs used in Trip Overview screen to highlight overdue SYSTEM
TRM ORD OVERVIEW Include Orders in Trip Overview screen COST CENTRE

Time allowed before start and finish times are amber in TRIP
TRM_OVERVIEW_AMBER_TIME OVERVIEW SYSTEM

Time allowed before start and finish times are red in TRIP
TRM_OVERVIEW_RED_TIME OVERVIEW SYSTEM
USE_PACK_QUANTITY tJYS/eN ;che current quantity of tyres in the Trip Waterfall screen SYSTEM
WATERFALL UPDATES control updates on the waterfall screen SYSTEM
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The Allocate Resources screen is only accessible via the Alloc Resource button in the PLANNED and ACCEPTED
sections of the Trip Overview screen. You can see an example of this in the screen below:

090121 || All Depots

762

Off

Auto Refi h
gt i Trip

TRIP _OVERVIEW v
MTS v10

PLAMNMNED Trip ID Trip Stops | Trailer Type | TrailerD | Tractor | Driver |  StartTime | Finish Time
166 | B | 1. Warrington_DHLExe|SuppiChain_vwa2 7 (SU) 2. Partad 451 CS | [ [ 120/01 /2009 07:00 | 230172009 0212
IMan-00969312 || 1. vWarrington_DHLExelSuppiChain_ W2 7 (SU) 2. Belishil |45t C5 I | | |20/01 2009 05:00 [21/01/2003 16:24
‘:‘ [M&r-00965160 | 1. Warrington_DHLExelSuppiChain a2 7 (SU) 2. Highbri [45ft €S [ [ [ [20/01 /2009 10000 (21,01 /2009 O 5E
_Alloc Resource | fwan00a59125 |1 Warrington_DHLExelSupplchain a2 7 (572 1O M. [RIGID S TOR | | | |20/ 12009 10:00 |22/01 /2008 09;27
Inar-0096a128 | 1. Warrington_DHLExe|SuppiChain_Wis2 7 (3] 2. Thame [451 G5 [ [ [ |20/01 /2009 10:00 {22001 /2009 00:28

ACCEPTED Tri 1D | Trip Stons | Trailer Tvpe | TraileriD | Tractor | Driver | StartTime | Finish Time
146 IMAN-00975341 || 1. Bawtry_Exel Bawiry_DMN11 8HE (SU) 2. Purflest_Tesci|45FT TRIFRG  [dhi1 [ [ |20/01 /2009 07:30 [21/01/2009 22:36
[MAr-00975195 | 1. Knowsley_DHL Exel_L33 756 (SU) 2. West Thurrack_|| | | | |20/01/2009 1200|2401 /2009 05 22
|:|1MAN.009?5500 | 1. Kniowwsley_A1 Acornfield_L33 7UG (SU) 2. Huntingdon |44t BOX | | | |20/01 /2003 12:00 |21/01/2009 11:5€
Alloc Resource | [MAN-00975324 | 1. Knowsley_A3 Acornfield_L33 7UG (3L) 2. Hemel He_E |44t BOX [ [ [ [20/01 /2008 1300 (2101 72008 10:4€
IMan-00975436 | 1. Knowsley_DHL Exel L33 75 (5U) 2. Dartford_&sda [ | [ [ [ 201 /2008 1300 {21/01/2009 10:52

EN-ROLTE Trip ID | Trip Stops | Trailer Type | TraileriD | Tractor | Driver |  StartTime | Finigh Time
119 IMaN-00976677 | 1. Sheernes_Medway Ports _ME1 2 1RS (SU) 2. Prudhoe_ |45t G5 | [ [ |19/01 /2009 0007 (19001 /2009 0914
‘:' [MAN-00975836 | 1. Stanton_DHLExel_IP31 2BG (SU) 2. Felixstowe_Trinity [SKEL 475888 |PNOBECT |Holman, Tyrone [19/01,2009 0543 [19/012009 11:52
(MAM-00964881 | 1. Wakefield_Bezier W52 9UZ (SU) 2, Belfast_Boots Belf [45FT | | | 119101 2009 11:00 [2301/2009 17;2
Debrief  |[mMan-00976433 |1, Starton_DHLExel_P31 2BG (U1 2, Felixstowe_Trinty [SKEL |472a09 |avsscou |Phillps, Barry |[19/01/2009 11:43 [19001/2009 17:57
[Mer-00964866 | 1. VWakefield_Bezier WWF2 U7 (SU) 2. Dubiin_Boots Dubl [45FT [ [ [ [19/m1 2008 1200 [22/01/2009 06:37

,m Triw 1T | Trit Stons | Trailer Tvne | Tralerio | Tractar | Diriver | Start Time | Finish Time
" [rar-00977281 | 1. Skelmersdale_Grest Bear NG 8DZ (SU) 2. Livingst_L (451 BOX [ [ 1901 /2009 23:18 [21/01/2009 05:45
IMar-00976539 | 1. Warrington_DHL Cadburys_vWa2 7LR (S 2. Kammac [45FT [ | |BENTLEY , oHRI |20/ /2009 15:54 {20001 /2009 2233
|:|1MAN.009591 53 | 1. Thettord_DHL Thetford_IF24 1HE (S1) 2. Fennylock_Te| | | | |20/01 /2009 22:00 |21/01/2009 02 20
_ GoToPOD  ||man-0097672z2 |1, warrington DHL Cadburys Wia2 7LR (SU) 2. Sutton C [451 BOX | |PRICE MPC WYESTERN, CRA[21/01/2009 00:32 [21/01 /2009 0603
IMarn-00976729 | 1. Warringtan_DHL Cadburys_vwa2 7LR (SU) 2. Skelmers 451 BOX | |PMOE MPD |HUGHES, ROB |21/01/2009 01:24 |21 /01 /2009 09:0¢

| CONFIRMED Trielo | Trin Stons || Trailer Tvne || TraileriD | Tractor || Driver || StartTime | Finish Time
20 |RTE-00959601 | 1. Burtons_Edinburgh Factory_EH11 4HM (SU) 2, Burtaons 441t C5 | | | |2001 2009 1330 [21/01/2009 1252
[MAMN-00969081 || 1. Bawtry_Exel Bawtry DN11 8HE (SU) 2. Thurrock_Soul [45FT |01 |WxE7 HFT |Pazk, R |20/01 2009 16:00 [21/01/2003 06 22
] [MAN-00965134 [ 1. Bavwvtry_Exel Bavwiry_DM11 OHE (SU) 2. Belishil_Exel E[45ft cSDD [322 [Fr57 DEZ [Burton, H [20/01 /2009 16:00 [22/01 /2009 10011
_ Debtief  |fgan o0osas7e (1, vhitwood DHL Yehitwaod W10 SGL (SU) 2. Nottingh 44 FT |2007 [Bx06 UGC  |zangha,mr  [2001 /2009 16:30 [21/01/2009 00:4€
Imar-00975278 || 1. Whitweood_DHL vwhitwood_WF10 SQL (SU) 2. Croydon [44 FT [RIGID |BUD4 HFw  |stephenson, mr (20/01/2009 16:50 [21/01/2008 10:57

Select a trip from the well, that you want to allocate resources to, then click the Alloc Resource button. The screen below

will be displayed:

81

Ready for What’s Next, Now™



Trip Management v2.0

MTS v10.5.0

ALLOCATE RESOURCE
Schedule 070717 Trip d (MAN-D037 2162 MTS Ref IM285271
Carrier | |EXELBAWT Status ]F'LANNED Trailer Type ﬂ
Drriver 1 Tractor Trailer
Id | Suname | Forename | Tractor ld _ Trailer Il ;
17243 |ByounG |HY (=] AJSAKLS = 11031 =
(17824 [Evoung- Rulea [mseHGF [11097x
113615 | BLINKHORN |4 [DKD4 204 [11099:
118677 |BURTON |H |DK04 AOB [11173%
13980 | Barber R [DK04 AoC [11z02x
112350 || Barrer v [DKD4 AOD [11208%
122128 |Bertman L |DKD4 AOE (11254
11553 | Boulton E IbKs3 CZD - 11360% L
18571 |cerown |[BA [DKs3 czZE [11486%
117167 |CFOX BA IDK53 CZF [11522%
124131 || c cEESON |[BA = IbKs3 CZ6 11627x
24663 || ¢ GEESON niBA IDK53 CZH [1B2x
20854 |CHANES |RL DK53 CZJ 11887
122513 |CHAYNES [ni [DKs3 czL [11702%
(20007 | C MANAHAN [RL 5] IDKs3 CZM = [11m crry 5]
Assign Driver | Remoyve Dri\ter] Assign Trador_] Remove Trac‘tor| Assign Trailer I Remove Trailer |
 Remove &l | 2 e

The Drivers, Tractors and Trailers that appear in the bottom of the screen are those available to be allocated to the
current trip. Only Drivers and Tractors linked to the Carrier assigned to the trip are available for selection. If a Trailer Type
has already been assigned to the trip then only Trailers linked to that Trailer Type are available for selection, but if no
Trailer Type has been assigned, then all Trailers will be available. See the Resources screen for the set up of these links.
Note that if a Trailer Type has already been assigned when entering the form, you will be unable to change it at this point.

If a Trailer Type has not been assigned, this can be done using the V lookup button next to that field in the header. Those
resources that are currently in use between the trips start time and finish time are high-lighted in grey to show you they
are currently in use, although they can still be allocated.

To assign a resource, select it from the list and click the associated Assign button. When assigned, the name/id will
appear in the header. Use the Remove button if a resource needs to be removed. Once happy that resources have been
added, click Save. If during a Save, all resources have been added to a PLANNED trip, the system will automatically
update the trip status to ACCEPTED. You will get a message like below:

Clicking OK will update the status in the header to ACCEPTED as shown:
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TRIP_RES v1.5
MTS v10.5.0
LOCATE RESOU

Schedule 070717 Trip 14 [MAN-00372168 MTS Ref IM285271
Carrier [ |EXELBAWT Status |ACCERPTED Trailer Type |45ﬂ 5 ¥/

Diriver (R Tractor 1A><58HGF Trailer {11097%

led J Surname I Forename ] ) Tractor ld ) Trailer Id | 1
(12690 |B MOTTRAM |EA = AJ54KLE = 11031 2]
[15803 | BwiaLLIAMS |BA |AX58HGF 11097%
[17243 |BYOUNG  |BA DKD4 ADA 11089
[17834 | B Young- Ru|BA |DK04 AOB 11173%
[13615 | BLINKHORM |4 DKD4 AOC 11202%
[18677 [BURTON  |H DKO4 AOD 11206%
(13980 | Barber 5 |DKD4 ROE 11254%
[12350 | Earrer v DK53 CZD - 11360% -
|22128 |Bedman  ||L DKA3 CZE 11486%
(1553 | Boulton B |DK53 CZF [11522x
[18571 |CBROWM |BA DK53 CZG 11627%
[17167 |CcFox [ 1} IDK53 CzH 1162
[24131 | C GEESOM |BA [DK53 €ZJ 11687
|24663 | C GEESON n|BA DK&3 CFL 11702%
[20854 |CcHANES |RL I [DKa3 czm = 12162% =
Azsign Driver | Remove Dri\ter] Assign Trad0r| Remove Tradorl Azsign Trailer | Remove Trailer |
Remove &1 SEVE | Eanite] _' Cloze |

When you Close the form and return to the Trip Overview screen, the trip will now be moved from the PLANNED section
to the ACCEPTED section.

Ready for What’s Next, Now™
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12 Allocate Resources (Diary)

The Allocate Resources (Diary) screen is accessible via the Alloc Resource button in the PLANNED and ACCEPTED
sections of the Trip Overview screen and through the Planning screen.

In order for this functionality to be available, the system parameter RES_AVAILABILITY_ALLOC must be set to "Y" for the
applicable cost centre - you can use the System Parameters screen to do this.

From the Waterfall screen. select a trip from the well, that you want to allocate resources to, then click the Alloc
Resource button.

From the Planning screen, select to resource a driver, tractor or trailer against a trip or trip stop.

The screen below will be displayed:

= Allocate Re:

Schedule 240408 Trip 14 [TMIP-00001271 Trip Stant [(-APR-2024 04.09.00 Trip End [1S-APR-2024 07.06.00
Canier 14 530 Status PLANNED Vehicle Type [DEL_THP Shift Code
Driver [Murphy, Dominic Vehicle |ABTAXYZ Trip Stop [1 !
Driver 2| Wahicle Type | 2]
_ Oewerid | Surmame | Forensme nmml SnifSmt | SniftEnd Avall From AvallTo Type | Aved from AvailTo
= [Coroin — [Mark [0 Imm INWm 1a00 _ [Rsraxyz F“Uw_“
[sa [Gasson [Dae [0 __ I I I
[ [Foster " [Germs o | | [=—i"Tf——] | | | |
1 Murphy  Dominie [0 0904724 0600 D944 1400 [DID4P40T08 090424 1400 | | | |
| (Y [N I P [ | [ | [ [
[ [ [ [ [ | [ [
[ [ [ [ [ [ [ [ [
[ [ [ [ [ | | I [
[ i i Tk I = [ S5 Bl —
I [ [ [ [ I 1 [
| | [ I | = | [ [ =
AssignDrver | RemoveDriver Assign Vehicle | Remove Vehicke |
Drrver Diary Excegtions Wehicle Diary Excepticns.
Farove all Spve Carcal Close | Acd Resource

% Note: Al fields on the driver and vehicle part can be sorted by clicking on the button above that column.

The Drivers and Vehicles that appear in the bottom of the screen are those available to be allocated to the current trip.
Only Drivers and Vehicles linked to the Carrier assigned to the trip are available for selection.

If a Trailer Type has already been assigned to the trip then only Vehicles of that Trailer Type are available for selection.
Only Drivers that can drive that Trailer Type will be available for selection.

If no Trailer Type has been assigned, then all Drivers and Vehicles will be available.
See the Resources screen for the set up of these links.
You can filter drivers and vehicles using the filters above each panel, and then clicking the ? button to the right.

The screen displays the availability of the drivers, based on their assigned shifts and resource diary. If the driver has been
assigned to another trip, this will be accounted for in the availability.

The screen displays the availability of the vehicles, based on their assigned trips and VOR/Inactive status.

RAG colouration is applied to make it easy to see which drivers and vehicles are available.
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* GREEN - available
» RED - unavailable for any of the reasons above.

The Driver column marked Hrs/14dys is an indication of the hours the driver has worked in the last 14 days, allowing you
to take into account a driver working too many hours.

The currently allocated driver and vehicle are displayed in the top of the screen, and darkened in the driver and vehicles
lists.

If a Trailer Type has not been assigned, this can be done using the V lookup button next to that field in the header.
Those resources that are currently in use between the trips start time and finish time are high-lighted in grey to show the
user they are currently in use, although they can still be allocated.

To assign a resource, select it from the list and click the associated Assign ... button. When assigned, the name/id will

appear in the header. Use the Remove ... button if a resource needs to be removed.

You can remove all resources applied to the trip using the Remove All button provided.

You can view the resource availability in detail using the ... Diary Exceptions buttons provided.

Driver |Duminic Murphy
Current Shift |830_AM Start [01-JAN-2024 00:00:00 End [01-JAN-2025 23:58:59
- - i ™
Activity Start Finish Duration Created Date

[TmMP-00001271 |osio4r2024 0409 [o9r04/2024 07:06 [o0:02:5T [19-APR-2024 =

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | |

| | | | | =

b A
b A

% Note: When you add the last resource for this carrier, the screen will warn you of this in a pop-up.

Whilst in this screen, you may need to add or change a resource to make them available for the trip. You can do this by
clicking on the Add Resource button - you will be taken to the Resources maintenance screen.

Once happy that resources have been added, click Save. If during a Save, all resources have been added to a
PLANNED trip, the system will automatically update the trip status to ACCEPTED.
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13 Fixed Routes

Fixed Routes is a module within C-TMS that provides a mechanism to define a set of "template" Trips that can be built
from a pool of unscheduled orders. This functionality will typically be used to try and plan certain trips before sending the
remaining unscheduled orders to an external scheduling tool or building them manually. Typically these Trips will be key
routes that are repeated on a frequent basis.

Fixed Routes consists of two areas, configuration and execution. Two screens, Fixed Routes Maintenance
(ROUTES_MAINT) and Fixed Routes Execution (ROUTES_EXEC) are used.

13.1 Fixed Route Configuration
You can access Fixed Routes Maintenance from the C-TMS Modules/Maintenance menu.

The following form opens:

® Fxed Routes Mamtenance

o N Cir ROUTES MAINT v2.55
<<| <[~ [}~ |7 fcr] C1ms vizs |
N |
| Show Inactive Routes an Fleet |
| « D
SR Al Dapot= ) Auto Scheduled Carrier Trunk
§ Eft

CHoMs Coce o o] e S M Treller” |SMTWTF S Dale

iCAM-01] Cambridge Route 1 1 CAM_TRSPT B4 c e -

CAM-02 Cambridge Route 2 1 CAM_TRSPT B1 CRECS S

CAM-03 Cambridge Route 3 1 CAM_TRSPT B1 C

CAM-05 Cambridge Route 5 1 CAM_TRSPT Bi wE

CAM-06 Cambridge Route & 1 CAM_TRSPT Bi AT

CAM-T Cambridge Routine 07 1 CANM_TRSPT Bi -
| CAM-ADDM  Cambridge Route ADD1 1 CAM_TRSPT Bt e

CAM-ADDH-WE Cambridge ADD route 1 Wed only 1 CAM_TRSPT B1 v |

Mew Edt | Delete Close

The screen automatically displays active routes for all depots your user has access to on all days, for fixed routes that can
be manually run.

% Note: The list of fixed routes will be automatically restricted to your user's accessible depot, set through Access
Control. Your user will either show all depots, or will be restricted to a single depot.

You can change what is displayed on this screen through the criteria at the top of the screen

 Depot - you can select the depot from the drop-down list to filter the list of fixed routes shown.

» Day - you can select the active day from the drop-down list - all routes that are active on at least that day are
shown

« Show Inactive Routes - you can check this box to show just routes that are currently inactive, so that you can
re-enable them if required.

» Auto Scheduled - you can check this box to show Auto-scheduled fixed routes, as opposed to manual run fixed
routes.

* Van Fleet - you can check this box to show just Van Fleet fixed routes.

* Carrier Trunk - you can check this box to show just Carrier Trunk fixed routes.

From here, you have the following buttons:

* New - create a new fixed route - see New Route below.

* Edit - click an existing route in the list and then this button and you can edit an existing route - this will allow you
to change fixed routes similarly as to when creating a new route.

« Delete - click an existing route in the list and then this button and you can delete an existing route - you will be
prompted for confirmation.

* Close - close this form.
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"Fixed Routes" are used to automatically allocate orders onto predetermined trips; new routes can be created by selecting
the New button which will take you into the screen shown below

ROUTES_MAINT v2.55

L TMS v12.45

The route code will govern the order in which the routes are displayed in the main screen.

Add Crossdock Stop  Add Zone Stop || Add Loc Stop | Add Reg Stop Delate Stop

O Cancel

The "Name" should concisely describe the route detail.

| Detail | Audit
Depart Cut OFf Shift Code
Route Code Sun
Depot Cost fmactive  Man
Carmer ki Type = Auto Scheduling Tue
Trailer Type Max Trips Calculate Time and Distance v Wad
Overnde Hub StartEnd Thu
Assign Transport Mode Van Fleet Fri
Sendto Paragon? = Carrier Trunk Sat
Cut O
Seq Stop Type Region/Zane Location Narme Mand Fixed PK/DL Priority Offset Time Early Late Fil Factor PK DL

The "Depot" is the one with which the route is associated and the "Priority" will control which route takes an order if there
are two possibilities (i.e. one order could allocate to two different routes).

The "Carrier ID" field determines the carrier that will be associated when the route is generated.

Likewise the "Trailer Type" field will determine the trailer associated with the trip and the "Cost" populates the MTM cost
field on the trip detail tab, note this is for reference and not applied to the trip in the fixed route process.

If a Trailer Type is assigned it will be assigned to all Trip Stops on the created Trip, the Trailer will also be fixed (pegged)
so that it cannot be overwritten by trip validation (see Trip Manipulation for further details of fixing Trailers).

Each route can be made inactive if no longer required.

The "Max Trips" number defines the number of each particular route that can be generated, in the example below three
trips could be generated provided that there were sufficient orders available. Routes can be allocated to individual days or

all through the week.

The "Route End Time" defines the expected end time of the trips created from the fixed route. For most scheduling
purposes, this is for information only. The exception is fixed drop scheduling, which uses this to set the return to base

time for the CL stop.

The route should be set for the days of the week for which it is active and the "Shift Code" can be applied to each day and

is stamped against the trip created.

Each Route can be specified for any or all days of the week.

The "Auto-Scheduling” check box determines whether this fixed route should be used by the Scheduling Engine process,
or whether this route is used solely by the manual fixed route execution process.

The route can be identified as a Bank Holiday route ONLY through the check box provided.
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13.1.2 Route Stops

Stops can be added, deleted or inserted and also moved up and down within the route if desired using the available U
(up) and D (down) buttons.

o Route Detail

ROUTES_MAINT v2.55
C.TMS v12.45

Depart  Cut Off Shift Code
Route Code BTV Name Cambridge Route 1 0730 Sun
Depot J2 Cambridge Blood Centre Cost Inactive T Mon ¥ (CAM_514_MON
Carrier Id CAM_TRSPT Priority 1 Type * Auto Scheduling Tue ¥ |CAM_S14_TUE
Trader Type B1 Max Trips 1 Calculate Time and Distance v Weq ~
5 Crverride Hub Start/End Thu v (CAM 514 THU
fEmmmee Mocs Wan Fleet Frilv  [CAM_S14 FRI

Send to Paragon 7 ¥ Carrier Trunk Sat

f Cut Off
Seq Stap Type RegionZone Location kd Location Name  Mand Fxed PRIDL Prorty  Offset Tume Early Late Fill Factor PK DL
Location - 42 Cambridge Blood Centre . ~. ¥ 570 »n 0
Location = P&10 Royal Papworth Hospital 4 ol 2 815 15 o
Location = P251 Hinchingbrooke NHS Trust Y Vil 3 B&0 15 1]
Location = P257 Peterborough City Hospital o R 4 7053114 15 1]
Locaton ™ F254 Cueen Elizabeth il = i 770 15 1]

Add Crossdock Stap | Add Zone Stop | Add Loc Stop | Add Reg Stop Delete Stop
OR Cancel

When setting up a new route, as a minimum two route stops must be added - the origin and destination locations need to
be entered, a close-down location for own fleet is not required as this will adhere to the standard carrier Hub location
functionality.

A route stop can be set as a specific single point location or a more general region or zone, encompassing several
potential stops contained in an area.

If the Route Stop is defined at a region them the Fixed Routes processing will consider all locations in that region when
identifying potential Orders.

Stops can be made mandatory and it must be stated which activity type they are:

* Pick-ups "PK"
 Deliveries "DL"

The "Offset" determines the target time for each stop and the "Early" and "Late" times signify the permitted window for
which the round could pick-up at that location. For example, a trip may be able to:

* Collect at stop 1 target time of 10:30 with an early of -30 mins and a late of +0 mins which creates a window
between 10:00 day and 10:30 on the schedule day
* Deliver at stop 2 target time of 11:00 with an early of 10:45 and late of 11:00

‘Y Note: The times are calculated in total minutes from midnight on the schedule day i.e. midday 12:00 is represented by
720 minutes. Negative numbers can be used to indicate times before the schedule day.

It is possible to "Fix" the times on a Route Stop at a Location so that they don't get recalculated as part of Recalculate
Distance and time. ¥ Note: It is not possible to fix times at Region stops as it is possible that C-TMS may identify a
number of Orders within that region resulting in multiple Trips stops being created from single Route Stop. If a number of
optional stops are entered they must be prioritised in order of importance, this way it is possible to define the order in
which stops are considered within Fixed Routes allowing C-TMS to fill the important stops before considering the less
important stops.
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13.1.3 Effective Dates

The routes can be marked with an "Effective date" so that they are considered active while effective dates are in force.

(=] ==
cc|le|>|>>M7 |2 lcn ROUTES MAINT v2.55
C-TMS v12.45
o o Route Dates b Inactive Routes Van Fleet
Pt p Schedued | Carrier Trunk
Route Code |CAM-01 Eft
Route Cog Trailer SMTWTFS Date
CAM-01 . B MM &
CAM-02 | | B il
CAM-02 I Fram Diate To Date B1 A 5 1
CAM-DS B1 W e
CAM-DE B1i W
CAM-7 B1 0 v
CAM-ADD? Bi | o ] I |
CAM-ADD? B1 mimi e ey me
=3
Ok Cancel Delete

The effective dates functionality will allow date ranges for which each route is active and this will allow specific routes to
be setup on bank holidays or other key days where a reduced schedule might be operated.

The effective dates are not mandatory, if no records exist on this new table for a route then it will be assumed that there is
no limits to how long the route is to remain active and is considered permanently active accordingly.

For a route to be set up specifically for bank holidays then the date ranges entered will be for the bank holiday date or
date range.

" Note: This function is only effective with the automatic fixed routes execution.

13.1.4 Imports
Fixed routes and stops may be imported through Imports:

* FIXED_ROUTE

13.2 Fixed Routes Execution - Advanced Creation

Y Note: This is a bespoke process - this is not normally required for scheduling orders onto fixed routes - the normal
process is covered in section Fixed Routes Execution - Order Scheduling Engine below.

It is possible to run an automated background in C-TMS process which will generate Trips automatically from Fixed
Routes and process any orders in the Order Well which might be applicable to the route.

This will run based on an advance schedule date which is determined by a System Parameter
SCH_SCHEDULED_ADV_DAYS which is proposed to will be set to 21 days in advance.

This will run in two distinct phases:
1. Generate the trips from the Fixed Routes templates initially for the specific advance schedule day.

2. Assess all the unplanned orders from the order well from the advance schedule day to current and determine if
any orders can be planned into existing Fixed Route trips.
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13.2.1 EDI Maintenance - Fixed Routes Scheduler

The standard EDI Maintenance form is be used to setup the automated job which will run the Fixed Routes advanced
creation processing.

= ECI Mantenance HE

EREE BRR LT V1018
C.TMS v12.85

[ L ELERHE FIGED ROUTE

Filenarme Format

Custormess
Cast Cerfire Code - Location
Cirection  Interma . Flow Type  PROCESS Params
Freguency Type | Specific Tene - Process Time 02 00 Outpuit
Al Days ~ Monday ¥ Tuesday Wednesday -~ Send DEL Message
Thursidiay » Friday « Saurday Sunday ~ Send ARR Message
Stalus  Furning
Last Run Dale 25 MAY-2024 030024 Next Run Dale  250087-2034 030000
Start Siop
Dlvnry Folter
Archive Folder
Failures Foider
Acknowiedgemant Folder Serid ACK?
Hew Delet=

This controls the following:

» The process type - the data validation and trip planning functionality that is applicable.
» The processing frequency - whether the process is running and at what frequency of occurrence.

These processes should always be managed by the EDI_ OWNER user ID.

13.2.2 Trip Creation

The fixed route trips (prefixed with "RTE-") will be generated for the schedule 21 days in advance (dependent on the new
system parameter "SCH_SCHEDULE_ADV_DAYS") automatically from the fixed routes standing data via an overnight
process. This will create trips including all trip stops for each Fixed Route and Route Stop that exist for that particular day
and which are active based on the effective dates.

This process will loop through all of the fixed routes data and when active for the appropriate day it will create the trip with
its appropriate stops. The trip is created at PLANNED status.

The Trip Header and Trip stops are created as per the Fixed Route template, with the key Route Code, Shift Code,
Carrier and Trailer Type set on the trip as per the Fixed Route template.

13.3 Fixed Routes Execution - Order Scheduling Engine

The Scheduling Engine process will plan orders to the appropriate trip stops based on the Route Stop time and location
details compared to that of the order collection/delivery locations and associated time windows. If advance creation is not
configured, then the scheduling engine process will create the trips automatically for you.

The process will loop through any unscheduled orders (with the appropriate delivery type and schedule name - from
current day/time of running up to and including the parameter setting value - recommended setting 21 days) and try to

schedule them onto any previously generated RTE trips. The appropriate delivery types are those setup to automatically
schedule (Auto Sched is ticked) within Business Data Maintenance.

Fixed Routes also provides the mechanism to part built Trips if only some of the Orders are present and then re-build
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them at a later date when all the Orders are present. This stops Orders being sent to the Scheduling tool if it is likely that
C-TMS will be able to plan them and is achieved by using the Semi Fixed trip status. If the Semi Fixed Trips have not
been turned into complete Trips near to their planned departure point they can be disbanded and all the Orders returned
to Unscheduled so that they can be sent to the Scheduling tool to be planned.

A Semi Fixed Trip will be created if either the highest priority optional stop or all stops have not been satisfied or if the fill
factor or trailer capacity has not been met at each stop. These options are configurable.

The success or failure of he scheduling engine process can be viewed in the Scheduling Maintenance screen, on the
Audit tab.

13.4 Fixed Routes Execution - Manual

There are two main sections to Fixed Routes, the execution and the maintenance. The maintenance of fixed routes will
usually be left up to a site superuser or the C-TMS team. This section will therefore concentrate on the manual execution
of Fixed Routes.

The aim of fixed routes is to speed up the planning process by anticipating trips that occur on a regular basis. These trips
can be created automatically. Fixed routes are set up in the maintenance screen with certain criteria (such as delivery /
collection times and trailer fill) which need to be adhered to before the fix route will be used.

C-TMS will create a trip from the fixed route and then proceed to find an order that matches its fixed route's criteria. If it
doesn't match the criteria it will disband the trip, if it does then C-TMS will keep the trip and it can be viewed from within
the trip manipulation screen.

Fixed routes Execution will generally be ran after all the orders for a day's plan have been created.

13.4.1 Running Fixed Routes

Fixed routes execution can be accessed via the drop down menus of C-TMS Modules / Trip Management / Fixed Routes
Execution.

Once you are in the fixed routes execution screen, the process for running fixed routes is very simple. You will first need
to select the schedule that you want fixed routes generated for. Use the drop down box to select your schedule.

You then need to specify which group of fixed routes you want to run. Fixed routes are grouped by depot which is
controlled from the fixed routes maintenance. Each fixed route is assigned to a depot which means that you can run fixed
routes one depot at a time. If you do the planning for the whole of your contract you are more likely to select "All"* depots
at this point which will have the effect of running every depots fixed routes in one go. You can either type the depot
location ID straight into the depot box, or you can use the Lookup button to bring up a list of all the depots that you can
run fixed routes for.

o1 Ready for What’s Next, Now™



Trip Management v2.0

= Fixed Roules Execution 1o

ROUTES_EXEC v2.23
CTMS vi245 |}

|| Route-Based Scheduling Route Trips/Orders Rouls Log

Schedule ||
Depot Lopkup
Earbest Order Time

Latest Onder Time

Run Schedula

Close

Once you have selected the depot you can now run your fixed routes. To do this, press on the Run Schedule button. You
will then be prompted with a message that asks "Applying unscheduled orders to fixed routes Continue?" to which you
click Yes. This will start the process of matching any unscheduled orders in that schedule with your fixed routes. If these
unscheduled orders match all the criteria specified in the fixed routes maintenance screen then the trips will be created.

Execution is performed for a Schedule and optionally for Depot. Access control is used to control which Depots a user
can run Fixed Routes for. Upon execution it is possible to identify the day that Fixed Routes is being executed for. The
process considers all Routes that are defined to run on the specified day (Note - if 7 day schedules are being used it is
possible to select the days within that schedule that fixed routes should execute for) and attempts to match any
Unscheduled Orders to the user defined Fixed Routes. Fixed Routes will check the number of Trips that have already
been created on that schedule from that Route and will attempt to create trips until it reach the maximum number if
sufficient demand exists. Fixed Routes will process all stops that have been defined on the Route on the following order: -

1. Mandatory Pickup - Mandatory Delivery
2. Mandatory Pickup - Optional Delivery
3. Mandatory Delivery - Optional Pickup
4. Optional Pickup - Optional Delivery

If an order cannot be found to satisfy a mandatory stop the Trip will be immediately disbanded. Each time an order is
added to a Fixed Route the Trip is validated to ensure that the resulting trip is still valid, if validation fails the Order will be
removed and processing will continue. Once a Fixed Route has been built additional checks are performed to ensure that
the required stops have been included and that the trailer of fill factor has been satisfied, if not the Trip will either be
disbanded or set to SEMI_FIXED. A system parameter defines the measure that is used to calculate fill factor, this is
either RPE, weight or volume. Finally the Trip is set to its final status, usually TENDERED or ACCEPTED. During this
process a comprehensive Audit log is written and is visible from the Fixed Routes Execution screen. From this log it
should be possible for users to identify the reason why a route has not built. In addition to the Audit Log the Fixed Routes
Execution screen also allows a user to view the Trips that have been created via Fixed Routes and also the Orders that
have been assigned to the Trips.

When C-TMS has completed the fixed route execution process it will inform you via the Route based scheduling
message. This message will give you details of the number of trips created from fixed routes and the number of orders
that were placed on those trips. It will also detail the number of trips that were subsequently disbanded because the
criteria on those fixed routes were no met (i.e. the volume was too much or too little, or the time windows on the order did
not match the time windows on the fixed route).

You will also note that the message details the first and last messages to look between within the fixed routes log.

You can now click on the OK button and go and view the trips you have just created in the trip manipulation screen.

13.4.2 Viewing Generated Fixed Route Trips/Orders

Staying within the fixed routes execution screen you will notice that there are two further tabs, the middle of which is
labelled 'Route Trips/Orders'. The 'Route Trips/Orders' tab allows you to view the fixed routes that have successfully had
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trips created from them. It will detail information regarding the orders that have been placed onto those fixed routes, the
C-TMS trip ID number, the collection and delivery locations and the RPE (roll pallet equivalent). The "Route Trips/Orders"
tabs are displayed.

& Fixed Routes Execition =E

ROUTES_EXEC v2.23
C.TMS v12.45

_ Route-Based Scheduling _l- Route Trps/Orders. Rowte Log

Route |~ Schedude - v

Sched Mame Route Code Trip id

Order From Location To Location RPE

You are able to search for the information via two different filters. You can either search by "Route" or by "Schedule”. The
route is referring to the fixed route ID which was set up in fixed routes maintenance. The ? button activates the filter.

You then see the details of all the trips that have been created from a particular fixed route.
The bottom box containing the 'Order ID' etc. is showing the order details pertaining to the highlighted trip in the top box.

The other filter option is the schedule, which can be activated in the same way as you activate the route filter. This will
detail the trips that have been created within the schedule provided.

13.4.3 Viewing the Fixed Route Log

The end tab on the fixed route execution screen is the Route Log. This will enable you to dissect the processes that
C-TMS has followed when it has ran fixed routes. This can be used to understand the reason why a trip from a fixed route
was not created when it might have been expected to do so. It will be in a technical language and may be difficult to
dissect, but you will often be able to get to the bottom of a problem using this functionality.

o Fived Routes Execution =
ROUTES_EXEC v2.73
> i B =

SRER ;Ancs Ciws iz
_ Route-Based Scheduling Route Trips/Onders Route Log

Fusite e = LBg Tyme o 2

Messages between and Run Mo
Run Mo 2] | CieatedDate | Creafed By | Route Code Schedule Message

Each line in the main table displays details of each step taken by C-TMS within its fixed routes execution process. It gives
you an audit on who ran the fixed routes and when they were ran. It tells you the fixed route code and schedule that the
message belongs to, and it gives the message itself. The message is a description illustrating the "thought process"
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undertaken by C-TMS within that particular step.

You are able to filter this data in several ways using the different drop down boxes and free text boxes available. You
could filter the data by fixed route ID (using the "Route" drop down box), the schedule, the log type, and perhaps most
usefully of all, the messages between boxes. This is where you can enter the numbers that were given to you when you
ran your fixed routes. After fixed routes execution has finished you are prompted with a note that details the messages
between numbers that relate to that run of fixed routes. You should note those numbers and enter them into the
messages between boxes within this screen. Whichever filter method you go for, you will be able to action it by pressing
on the ? button.

13.5 Further Configuration

The following system parameters affect this functionality:

Parameter Description Level
RTE_LOG_DEL_DAYS Egg:?c()arr of days that Fixed Routes log messages should be SYSTEM
Allow the values for the fixed route locations to include an RDC
RTE_MAINT_RDC_ALL USAGE location when the depot has not been assigned to a customer |SYSTEM
or a customer group (Y/N)
Should orders be orders in Ascending or Descending order
RTE_ORDERS_ASC_OR_DESC (ASC or DESC) SYSTEM
Allow Fixed Routes to plan by Postal Region or Planning
RTE_PLAN_BY_REGION Region, values are PL and PO. SYSTEM
Controls whether urgent and late orders are to prioritised in the
RTE_PRIORITISE_URG_LATE_ORDS Fixed Route process. SYSTEM
Will fixed routes crossdock by planning region and location
RTE_REGION_AND_ZONE zone? (Y/IN) SYSTEM
RTE SCHED OFFSET HRS Fixed Routes Schedule Offset in hours SYSTEM
RTE_SEMI_FIXED_CAPACITY (I?:;gg&nes whether capacity is checked by FILL or TRAILER SYSTEM
RTE_SEMI_FIXED_FUNCTION ﬁhould trips go to SEMI_FIXED if they are not optimum, Y or SYSTEM
RTE_STOPOVER MINS Default number of minutes for a stopover for the network route. |[COST CENTRE
Fixed Route RTE Trips in status DELETED on schedules older
RTE_TRIPS_DEL_DAYS than this value will be deleted SYSTEM
RTE_TRIPS FIN_STATUS Fixed Routes final status SYSTEM
Defines if ACCEPTED or PLANNED Trips are deleted in Rev
RTE_TRIPS_TO_ACCEPTED TI, if yes then ACCEPTED, otherwise PLANNED - Y or N SYSTEM
RTE USE CROSSDOCK Should Fixed Routes allow crossdocks to be used. SYSTEM
Determines how many days in advance to generate fixed
SCH_SCHEDULE_ADV_DAYS routes Schedule SYSTEM
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14 Fixed Templates

Fixed Templates provides functionality to copy an entire Schedule of Trips, Orders and their associated Haulage Activities
for a specific Depot in to a named Template. The Template can then be generated into another Schedule to effectively
copy a Depot based Schedule from one Schedule Date to another.

Fixed Schedules allow users to create a template based on orders and trips which can be used to generate future
schedules. The template will generate new orders and plan them on the new trips, eliminating the need to create orders
or perform planning.

The Fixed Schedule screen is accessed from the Administration menu in C-TMS.

Selecting the menu item will display the following screen. Within the screen, users may create templates and generate
schedules from the templates. There is a list of available templates and a list of target schedules.

--ﬂ GENERATE v2.5
MT5 vi.4.0

Template Schedule Target Schedule
= [ - =)
| | [ |
Refrezsh | Irnpaort

Delete T emplate!

Create T emplate! Close |

The target schedule will be required to be created, so that it is available to select from the drop down menu

14.1 CREATE TEMPLATE

Allows you to specify a Schedule of Trips, Orders and the Haulage Activities that associate the Loading and Unloading of
Orders on Trip Stops for a user specified Depot to be copied into a Fixed Template. The Fixed Template can be named
with an appropriately descriptive name such as TUE_SWI_NP for a typical Tuesday Non-Perishable Schedule for the
Swindon Depot. This function effectively takes snapshot of a Depot Schedule so that it can be reused on an alternative
Schedule in the future.

Selecting Create Template displays the following screen.

GENERATE v2.9
MTS v10.6.0

Template Schedule Target Schedule
Fefresh [ i
[DEEte T,

Cluse

Template Name
|
Schedule Name
|

Location Code Dane

Cast Centre Code
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You will specify a name for the template, this should be named so it is easily identified in the drop down list. A suggested
naming convention would be "MON-SUMMER", "MON-WINTER","TUES-SUMMER" etc.

You will then specify the source schedule to be copied for the template. Where there are orders and trips for more than
one cost centre or location, you may specify to base the template on orders for a specific location or cost centre.

Once the data is populated, select Import to create the template.

When the import is complete, the system will confirm the number of orders and trips created for the template. Select OK
to confirm the creation of the template.

14.2 IMPORT SCHEDULE

This provides the facility to generate a new Schedule of Trip, Order and Haulage Activities for a specific Depot from a
previously created Fixed Template. A stored fixed Template can be selected along with a target Schedule date and then
the Template generated into the target Schedule creating all the Trips, Orders and associated Haulage Activities that
were stored in the Fixed Template.

|+

110724
110801
110802
110819

’kg Template Import e

Template Schedule

MASTER -
Refresh

Delete Tem...
Create Tem... Close

110914
110915

This functionality is typically used to generate Depot Schedules for particular days of the week where the deliveries made
on the day do not vary greatly from week to week.

You first select a schedule you wish to copy, all orders and trips on the schedule will be copied. Any unscheduled orders
on the schedule will also be copied.

The schedule will include orders being collected today for delivery tomorrow and orders which were collected yesterday

for delivery today. The schedule will be based on a day of the week - eg MONDAY and will show the orders collected on a
Monday and the orders delivered on a Monday.

14.3 Further Configuration

The following System Parameters affect this functionality:

Parameter Description Level
FIX NULL BOOKING REF Set booking Ref to Null for fixed schedules COST CENTRE
ORD FIXED SCHEDULE CHECK |Check for existing fixed schedule generated orders CUSTOMER
SCH DEFAULT FIXED TEMPLATE |Default Fixed Template Name for Auto Generation SYSTEM
Determines status of trips created via Fixed Schedules. P for
TRM_FIXED_TRIP_STATUS PLANNED or A for ACCEPTED. SYSTEM
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15 Fleet Minimization

In C-TMS, a schedule consists of a number of trips, each of which has a defined start and end time. At any given time
instant, there will be a number of concurrent trips under way, and this is approximately the number of tractor units and
drivers who are required to be employed at that time.

The reason that it is approximate is that a trip may return to the depot to reload, before going out on the road again, so
even though this trip may be current, it does not in fact require a driver nor a tractor for the time it is back at the depot.

From the graph of resource utilisation, an example of which is shown below, it can be seen that there will be a peak, at
the point where the most vehicles are out on the road, in the example shown, 66 vehicles and drivers at around midday.
This peak is referred to as the ?Fleet Defining Point?.

DEFGCT: QOO0? Star Diate: 12007102 00:00 End Date. 1207707 2200 Total Numer of Slaers 178
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In general, the starting time of a trip will have a certain amount of flexibility, which is to say that it could start earlier or
later, whilst still meeting all of its collection and delivery window commitments. It is therefore possible to reduce the total
number of vehicles and drivers required, either by delaying trips which start near the peak, or starting earlier some of the
trips which end around the peak.

However, because of the way in which external systems perform scheduling, trips will generally endeavour to occur as
early as possible, so as to hit the start of the collection and delivery windows. This is not always true where continuous
moves is deployed, in which the optimal start time may not be the earliest possible start time. However, in this situation it
would not be desirable to start the trip earlier in any case. This is also true of the C-TMS Recalculate Distance and Time
function.

This fact simplifies the requirement, reducing it to the need to delay the trips which start around the peaks such that they
no longer contribute to the peak, but without delaying them such that they arrive at stops too late. This, in essence, is the
purpose of the Minimize Fleet function.

15.1 Resource Utilisation

The resource utilisation graph shown below shows the same schedule as that above, but after having had the Minimize
Fleet function applied. From this it can be seen that the total number of vehicles on the road has been reduced from 66 to
55, representing a saving of 11 tractors, or 17%.
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Each time a trip is delayed, it is being moved such that its start time occurs immediately after the end time of a preceding
trip, thereby making these two trips non-concurrent.

15.2 Trip Merging

There is another optional step that the fleet minimization process can perform, which is the merging together of trips, to
create a driver?s day. This is controlled by the use of a system parameter that flags whether this function is turned on or
off.

With merging switched on, the program will examine these two trips to see if they can be merged without violating any of
the rules governing legal trips (eg maximum driving and shift hours), and if so, then they are merged into a single
(multi-petal) trip.

Note that when a trip is merged, recalculate distance and time is called automatically, which may have to insert driver
breaks as required. In certain circumstances this could temper the reduction in units.

15.3 Fleet Optimisation

The minimize fleet function operates on a single schedule, and will generally operate on all of the trips within that
schedule. It can, however, be restricted to consider only those trips with a specified carrier, and/or only those trips that
start at a specified depot.

The Fleet Minimization process will normally be run after trips have been obtained from a scheduling package. Once the
user has obtained those trips using the Get Trips functionality they can then run Minimize Fleet. Once the program has
completed it will display a summary of the results to the user.

The user would then need to examine the audit log to obtain more information about the work that the Fleet Minimisation
program has completed. The audit log will detail the start date and time of the minimization process, each trip that has
been delayed, and the number of minutes inserted, each pair of trips that have been merged any errors that have
occurred and the end date/time of the process, along with the results.

If Fleet Minimization comes across an invalid/infeasible trip then it will ignore the trip and count it as an error.
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16 Trip Consolidation

Trip Consolidation is responsible for automating the process of combining trips together to provide an improved use of
resources (Trailers and Drivers). These Trips had not previously been combined due to constraints imposed in external
scheduling tools.

The trips that are considered to be candidates for Trip Consolidation are deemed to be short trips (the maximum length of
a ?short? trip is controlled by System Parameters). The Trips are also filtered on Schedule and Carrier parameters that
are selected via the following form:

Fz‘:EI Trip Conzolidation

~~Consolidate Trip

cariar | _v!
Depat | -]
Schedule | -|

Offset: mins from Start
Offset: mins from End

Cangolidate Mow ! Close |

Once a set of trips has been identified Trip Consolidation will work its way through the trips and attempt to merge each
trip with every other trip using the existing merge routines from the TRM package. The trips that can be created by the
Consolidation routine are controlled by Maximum Trip Duration, Trip Threshold Duration and Trip Overlap Duration
system parameters to ensure they are feasible. The Trip Validation routine from the TRM package is used to ensure that
all merged trips are valid trips.

Each attempted merger and its associated ?cost? is recorded in memory but no changes are written to the database at
this point, invalid trips will be discounted. Once each combination has been attempted a number of potential
Consolidation options will exist. The option that provides the best solution (lowest ?cost?) is then selected and applied to
database.

The cost of a trip is calculated using a formula involving its duration (D), e.g. 10 hours, and three constants shown on the
Resources screen (Carriers tab): Standard Shift (S), e.g. 9 hours, Standard Factor (s), e.g. 1, and Overtime Factor (t),
e.g. 0,5. The cost of the Consolidation Option is therefore the sum cost of all the trips in that option.

The average start time for each option is also calculated. If two options have the same cost the option with the earliest
average start time is selected, giving preference to the option that consolidates the early trips.
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