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1 Payments

To view all payment details, go to CTMS Modules, Finance, Payments.

Alternatively, Payments can also be accessed directly from the following forms:

* Planning

* Orders

* Trip Debrief
* Invoices
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Note: selecting "Both" all finance related lines will be displayed (both costs and revenues).

There are various filters available for selection if you want to select specific payment charges, dates, debit accounts or
credit accounts for example.

Detall  Summary Cuifany =|  Date From To
Dt Ace = Credn Ace = Payment Tyoe s 5 AN Sl ACUMForecastinvoics
Ertered Do Type fe Crede dee e O Marratro 1 Amourt VAT Cey &
CUDAT01E Trip Hautasge  CSS.CC (211 180404 110G D0000005 WA TA0 GBP ¥
060472018 11047018 ORD CHARGE AMATON Ca8-CC 1 CS___ 100 180 00 3600 GAP | &
D408 CAD42018 Tip Haulage | CS5-CC (= B0 -ALAH-D0S00007 [1EE] 1147 GAF| F
1042013 100472018 Trip Hautage CSSLC (= TRO40 S AN-O00000 11 1950 190 G8P | F
cesoe 1 4640 GBF 4
1000820121 1/047 Ce5.cC 1 4800 1GBP| A
1101 1104 1 4500 CEP | A
1101 1 104 1 4500 GAP| A
11042013 1 10420 1 4590 GEP A
11042014 1 1042018 ORD CHARGE AMAZON 1 4280 6EP| A
5,071 T8
Descmpiion
Payment Mo | 104 Ruferance | 180.604-L OG-0 0005 Empoed Find Event Reference
Alioc From
Copied From Vew Lo £m Duine Closa

It is possible to amend the details of a line by highlighting the line, selecting Edit and then overwriting the "amount" field
followed by selecting the Save option.

[ Amount

36456

Currency GBP
Status | Actual

To determine the trip a specific line relates to:

« Drill into the relevant line by double clicking into it.
» Copy the "Order ref" number:

.
B

+ Confirmation

Debit Account AMAZON Event Rel B9
Cradit Acoount CS38-CC Payment Ng 407 Parent
Billing Lnit Allot Fram
Mvmnl Type  DOMESTIC Tipa CopledFrom
Entered nvaice ID 1 VAT Code g
Approved | 110472018 0826 Invoice Mo BOOROOOOT Counlry (GB
Alloc Ref Rate |20
Due Date |11/042018 Do Not Recaic AmetR 64
Apply
Ao 23200 VAT * Auto
Currency GBP Yes
Stalus | Actust = Confrmation o
Cs__89 =
8Sys msQ VAT Calc for DOMESTIC rwml for GBS Rafe: 20
Expart to Systerm Exparted Ext Ref i
oK Cancel Confirm

* Go to C-TMS Modules, Orders, New Order
* Input the order ref into the "customer ref" field and select Refresh.

Grouping
Exgl Trip Ref
Product

DU Type

Pranned gly
Actual gty
Actual KG

From Location
To Location
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(G . ] .
* ' Note: the "event ref" can also be used - this relates to the OMS ref in the search field.
i T
Layout Shipment ID
Schedule - Orders without Assets ?
Collect Date Orders withoutitems ? [

|customer Rer _11186vLNN ] Booking Status -
Del Point Ref
Order ID
OMS Ref
Booking Ref
Not Booked In

* This will bring up the associated TMS order where you can view the specific details:

o] =]
[IIXIE
I |
Cuystom | updn 021018 | Relesh ‘Locamne Totme France  Comments
Scheduke CasiRet Stmmas || Tree Cabes Reagy Al | Dever Dabver By | Tapat
|m A11SEVINN  UNSCHEDULED Standand LTHZ AMAZOW HERTFORDSH! 0EM44S 09:00 LCY2 AMATON ESSEX LCY: DRIO4/1E 11:30 -

1.1 Allocating a cost to a trip (Payment)

The set up of account charges, is covered fully in the Accounts module. This section will show you how to allocate a cost
to a trip within the trip manipulation or Planning screen after all the set-up has taken place.

There are two ways that the cost of a trip can be allocated. These are either manually, or automatically, both of which are
covered below.

To allocate a cost automatically (assuming that rates and contracts have been set up), all you need to do is to allocate the
relevant carrier to the trip in question, recalculate the trips times and then set the trip status to "TENDERED". You should
then select the "Finance" tab from within the trip detail section of the screen. You should notice that the cost of the trip
has been automatically assigned to the trip below. In this example the cost of 2100 has been allocated to the trip.

"o Tiip Manipadation

.nﬂ m Refresh Tree | Refresh Trip [l Recalculate Times i ioip it TNP:L::::::

Sched 061111 [sSewen| @] senaciBatch hio 061117 Mot d  TripNo [MAN-00180139 Isolrak Rer| [Press butlon. .
[= 09,00 MAN.0080T43 (ACCEPTED) [ TripDetsl | Stops | Frence | Audit
| 8- 21:37 MAN 00180150 PLANNED)

i—uu 01 MAN-0120143 PLANNED) Currency [GBP

00.01 MAN-DON 80145 |.ﬁ|IEF'TED|

i Cost| 10000 Payments Revenue | FaYITEIE
_%Mn:m MAN-D0180164 (PLANNED) AT 00— wrl

L0212 MAN-0080167 [PLANKED) .
Allocable Cost | [iTi1]

MTM Cast | Apply
Payment Ref |
Bched[ 061111 =] PlanReq | = From Loe ;.From wat| ':;; Vol [ ' RPE '%:
[ —mlEf <] Either Healid - el L
Layout | | Curr Loc 3 Status{UNSCHEDULED Current | [
Ordd id | Cuzt Ref | From To ToPlsn | Colect From Urdil | Dediver From Untl | wem: Cazes  RPE |
[EXHRS:| EXELLUTT  Litterwo_Mew Con 366INOTT MMNGSF«NRW 4 111106 0001 |23:59 'I1J‘11M 00:01 359 [ 300 -
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This automation has been possible because a contract and rate matrix have been set up for this carrier. If you do not
have this set up, you are still able to enter a cost against the trip, but again the relevant set-up must have taken place
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beforehand. To do this, select your trip and allocate the relevant carrier to that trip. Re-calculate times of the trip and save
your changes. Next, switch to the finance tab and press the ?Payments? button. This will bring up the "payments for trip"
screen which details all the payments that have been allocated to the trip so far. At this point this screen will be empty as
you have not entered any payments yet.

S

PAYMENTS v2.20

Y

¥l

MTS vil.4.0
" Detail ® Summary  Both Currency | s
Status | ActualForecast = Expimt
Erterecd | Dus |  Type | DebitAcc | CrediAcc | IwoicelD | Naratived | Amourk | VAT | Coy| 8] ConvAmeunt | BCi
I I | | I | | L]
| [ . I [ ! | ]
I | | | | | e
[ I ] Il | 1 i L T 11 B
| | [ ! [ [ [ M
[ | [ [ | [ I B
— ' | [ — - i
| | [ | | [ | [ 11 =
[ ' i L I [ [ I [ -
[ ! I 1 [ I [ [ 1 =
Total | 0.00 | .00
Deseription |
Payment Mo | Reference | | Bxported | " Find| |EveniRe!‘erence -
Alloc From | :
| Copled From | View | Mew Edt | Delte | Clse |

To enter a payment press the New button at the bottom of the screen. This will take you into the "Create payment"

screen.

'zm Create Payment |-

Debit Account [EXEL Event Ref (061111-MAN-00180143 |
Credit Account |EXELDAVENTRY Payment No Farent I Grouping |
Billing Unit | Alloc From Exel Trip Ref
Myrnint Type | ﬂpe[ v| CopiedFrom | Product |
i = - DU Type |
Entersd [12/11/2006 20:30 Involee 1D | VAT [, VATCode [ |
fFRrored ivalie VAT Country [ Plannedaty [
. Alloc Ref VAT Rate Actual gty |
Due Date [12112006 [ Do MotRecale VAT Amount [ Acualka [
Amount ~ Apply VAT )
Currency |GBP ?Avtu | From Location S
= Yes To Location |
~| Confirmation
srae - Mo Camier |
[061111-MAN-00150143 Templats |
| Order Ref
| PODICMR No |
Sys msg ] PoOD [
[ Exportio System Exported Ext Ref. | ]
L
ok | cencel | conm |

First enter the payment type. This will usually be "Trip haul ma" (as in the example below), but may also be payments
such as fuel surcharge. Next, enter the cost of using the selected carrier for doing this trip (the example below has a cost
of ?100 entered). Lastly enter the status of the payment as "forecast".

Ready for What’s Next, Now™



Finance - Payments Guide v1.0

"e@ Create Pagment -

EL 7 EventRef [D&1111-MAN-00180143 /
Credit Account |EXELDAVENTRY PaymeantNo | Parent Grouping |

Billing Unit | Alloc From | Exel Trip Ref |
fvrrnt Type | Type | Trip Haul Mz -] CopiedFrom | Product |
Ty ; ( — DU Type |
Entered [12/11/2006 20:30 | Invoice ID | (vaT [, VAT Code |
Approved [ Invoice Na | J VAT Country | Planned ofy |
Alloe Ref | VAT Rate | Actualaty |
Due Date [12/11/2006 [ Do MotRecale WAT Amount | Actual KG
Amount 10000 Forecast = Apply VAT ———, |
curency [GBP fAm From anah.nn |
= Confirmation ,— s Yes To Location |
. Mo ) Carrier |
— ~— £ Template |
Order Ref |
| PODICMR No |
8ys msg | Po L
| Exportio System Exported Ext Ref. | J . )
Ok Cancel Confirm

Once you have entered those three pieces of information you can press the OK button to create the payment. This will
take you back to the "Payment for trip" screen where you will see your newly created payment. When you close this
screen you will see the payment assigned to the trip. If you want to add further payments against the same trip, you will
simply need to repeat the process detailed above. If you chose to add a manual payment, the system will no longer
calculate the cost from contract, recognizing that you have chosen to overrule the cost.

1.2 VAT Calculation

VAT rates are reflected in individual payment lines:

o
EEEE B : |
|
|
Custom =] upin 010Me [RekRSh ‘Locabens Toinm France  Comments
| 111SEVINN  UNSCHEDNAED Standand LTHZ AMAZON HERTEORDSH! 02104118 08:00 LCY2 AMATON ESSEX LCY. DED4/1E 11:30 -
|
(& )
EOEE B
|
|
Cuystom | upin 01018 | Relesh ‘Lncamany Totws France  Comments
Scheduke | CasiBief S | Tree Cateet ety A | Deae DewerBy | Teget

| DT 491SEVLNN  UNSCHEDWRED Standars LTMZ  AMAZOWHERTFORDSHI DRNAMS 0000 LCY2  AMAZONESSEXLCY. DBI4IE 11:30
|

Any account can be set up to generate payments with VAT, and payments manually or automatically generated can
generate VAT. Different payment types can be created which either generate or do not generate VAT. See Accounts for
details of setting up payment types.

To set the appropriate VAT rate, go to C-TMS Modules, Maintenance, Accounts Maintenance and select the VAT Codes
tab.

Set the appropriate VAT code:

& Account Maintenance
<<[<]-|--Q- |2 [cn]

Accounts  Invoice Requiremenis  invoice Terms  Payment Types  Charge Types  Accounting Periods  Journals 'WCadu.!_

‘ Vat Code Description Of If Value
5 Standard Standard =

VAT rates can be set up against payments generated in any currency, from/to any country, as long as a common
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currency between the payer and the payee is determined. VAT rates and effective dates are determined by the country.
See Countries for details of setting up VAT rates against countries.

This is found in C-TMS Modules, Maintenance, Countries:

In the example of GB, set the VAT rate and effective date as illustrated below:

& Country Code
<<]>-]2 [ 7 Jor

mwmwi_ Other  NonWork  Non Work Depot  Non Work Route  Weorking
_ Code | Country Name || Currency || Curr Rate per Euro | Euro | Euro Eff Date | Eurc Exp Date
ﬁE— United Kingdom | car 8
Alas = Effective From Vat Rate
- 011272008 15 &
010172010 175
- 0412011 Eo }
Reverse VAT Allowed

If VAT is determined to be required against a payment, it is calculated when the payment is calculated, based on the valid
rate at the point of the payment calculation. CTMS determines the calculation point of the payment through settings, when
it is actualised or fixed is dependent upon these settings. For some customers, that might be at the point of raising the
job, collecting the job, completing the job or manual. See Customers for details of setting up customers.

VAT is calculated against the individual payments and then totalled. All VAT calculations are to two decimal places, and
are rounded through normal rounding rules (i.e. round up for 5 or higher, down for 4 or lower). All payments and VAT
amounts are rolled up onto an invoice for that period. The VAT amount against an invoice is the sum of the VAT amounts
on the payments for that invoice, also to two decimal places. See Invoices for more details on invoicing.
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